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Staff Use Only 

Application  

Number:_________________ 

Received  

By:_______________________ 

 

Date:_____________________ 

Fees 

Paid:_____________________ 

 

Complete:      Y        N 

 

 

 

 

 

 

 

The purpose of this application is to protect the rights of property owners who have lawfully established, and 

continuously maintained in a lawful manner, as use prior to the adoption of the Planning & Zoning Ordinance or 

prior to any amendment to the Planning & Zoning Ordinance that otherwise renders such a use unlawful. A 

nonconforming use or structure that was recognized prior to the adoption of the Planning & Zoning Ordinance 

shall continue to operate under the provision of law under which the nonconforming structure or use was 

recognized so long as the nonconforming use or structure is not in violation of such provision of prior law, and 

otherwise complies with law, the adoption of the Planning & Zoning Ordinance notwithstanding. 

Required for a Non-Conforming Use verification 

Complete sets of these documents are required at the time of application.    

The required quantities are shown next to each item.      Staff Use 

Please refer to Section 102 – Applicability and Exemptions      only 

1. Pre-Application meeting with Staff         Y    N 

2. Application fee as per the current fee code.        Y    N 

3. Completed Land Use Application form.        Y    N 

5. Directions to property          Y    N      

6. Letter to the Community Development Department indicating, at a minimum    Y    N 

 the following: 

 a. Name, address and telephone number of the property owner. 

 b. The nature of the nonconforming use or structure. 

 c. Any documentation to support the request. 

7. Two or more of the following methods may verify an existing non-conforming use:   Y    N 

 a. Records of use of land or structures in the Town Community Development Department 

     or other government agency with sufficient information to show that the use predates 

     applicable zoning; 

 b. Similar, credible evidence from utility companies, business or private records; 

 c. Affidavit(s) from individual(s) testifying that the property was and has been continuously used 

     for a purpose that predates adoption of the zoning in question.  

• Upon receipt of a complete application, the Community Development Director shall send notice of the 

pending request to each owner of real property, according to the Yavapai County Assessor’s records, 

within three hundred feet of the proposed nonconforming use. 

• The Community Development Director will review the evidence concerning the application as shall be 

presented by the applicant or any other interested party. Such evidence shall be written. 

• The Community Development Director will render a decision and present findings, through a formal written 

Notice of Action to the applicant and other interested parties.  The decision shall be published in a local 

paper of general circulation, and shall be sent to each owner of real property, according to the Yavapai 

County Assessor’s records, within three hundred feet of the proposed nonconforming use. 

• Any person aggrieved by the decision of the Community Development Director may request an appeal to 

the Board of Adjustments & Appeals. 

• Appeals shall be made as prescribed in Part Six Section 602-B 



 Directions to Property 
 

 

 

Assessor’s Parcel Number_________________________________ 

 

Applicants Name_________________________________________ 

 

Property Address_________________________________________ 

 

Directions To Property: 
____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

 












