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Support your local merchants.

AGENDA
REGULAR SESSION
MAYOR AND COUNCIL
473 S MAIN STREET, SUITE 106
WEDNESDAY, MARCH 19, 2014 at 6:30 P.M,

Note: Council member(s) may attend Council Sessions either in person or by telephone, video, or intemet conferencing.

Call to Order
Rall Call
Pledge of Allegiance

Consent Agenda - Af those items listed below may be enacted upon by one motion and approved as consent agenda items. Any
item may be removed from the Consent Agenda and considered as a separate item if a member of Council requests.

a) Approval of the Minutes:
1) Joint Special/Work — March 5, 2014
2) Executive Session — March 5, 2014 (recorded)
3) Regular Session - March 5, 2014

b) Set Next Meeting, Date and Time:
1) FRIDAY, March 21, 2014 at 8:30 a.m. — Work Session - CANCELLED
2) March, 26, 2014 at 6:30 p.m. -~ Council Hears Planning & Zoning Matters
3) April 2, 2014 at 6:30 p.m. - Regular Session
4)  April 9, 2014 at 5:00 p.m. ~ Work Session
5) April 16, 2014 at 6:30 p.m. - Regular Session
6) April 23, 2014 at 6:30 p.m. - Council Hears Planning & Zoning Matters

c) Discussion consideration, and possible approval of Wine Festival License for the Spring Heritage
Pecan & Wine Festival from the following: Buming Tree Cellars LLC, Oak Creek Vineyards & Winery,
Page Springs Cellars, Alcantara LLC., Pillsbury Wine Company North, LLC., Arizona Stronghold
Vineyards, Freitas Vineyard, Cellar 433, Javelina Leap Estate Vineyards, Fire Mountain Wines, and
Caduceus Cellars, LLC. Spring Heritage Pecan & Wine Festival will be held at 395 S Main Street on
March 29 and 30t. Staff Resource: Debbie Barber

bl

5. Special Annhouncements and presentations:
» Proclamation Declaring April 13-19, 2014 as National Library Week
¢ Proclamation Declaring April as Fair Housing Month
= Proclamation Declaring April at Go Blue for Casa Month

6. Call to the Public for Items not on the Agenda.

Councilor German requested item 7:
7. Presentation by Bob Oliphant and Ruth Wicks relative to the Yavapai College 10-Year Plan followed by
possible discussion, questions and answers, and possible direction to staff relative to actions that can be
taken to encourage the College to consider and develop their presence in the Verde Valley.
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8. Discussion of and possible direction to staff relative to the Town of Camp Verde Personnel Manual. Note:
Council may make motions to accept, deny, or recommend changes to any or all of following Chapters
and/or Chapter Sections in the Personnel Manual: Chapter 1 - General Employment Rights &
Responsibilities; Chapter 2 - Employment Process: Chapter 3 - Compensation; Chapter 4 - Employment
Benefits Chapter 5 — Work Rules; Chapter 6 - Employee Development; Chapter 7 - Safety and Heaith; and
Chapter 8 — Termination of Employment.

9. Call to the Public for items not on the agenda

10, Discussion, consideration, and possible direction to staff relative to proposed legislation by the 51t State
Legislature during its 2 Regular Session that convened on January 13, 2014. Staff Resource: Russ Martin

1L Council Informational Reports. These reports are relative to the commitiee meetings that Council members attend. The
Committees are Camp Verde Schools Education Foundation; Chamber of Commerce, Intergovernmental Association, NACOG Regional
Council, Verde Valley Transportation Planning Organization, Yavapai County Water Advisory Committee, and shopping locally. In addition,
individual members may provide brief summaries of current events. The Council will have no discussion or take action on any of thesg
items, except that they may request that the item be placed on a future agenda.

12. Manager/Staff Report individual members of the Staff may provide brief summaries of current events and activities. These
summaries are strictfy for informing the Council and public of such events and activities. The Council will have no discussion,
consideration, or take action on any such item, except that an individual Council member may request that the item be placed on a future

agenda.

13. Adjournment

Posted by,_ éz;g DaterTime:_ 343 k0 /¢ g8 a.m
Note: Pursuantto A.R.S. §36-431.03.A.2 and A.3, the Council may vole fo go info Executive Session for purposas of consuftation for legal advice with the Town
Atiomay on any maifer listed on the Agenda, or discussion of records exempt by law from public inspection assaciated with an agenda ifem.

The Town of Gamp Verde Council Chambers is accessible to the handicapped. Those with speciat accessibility or accommodation needs, such as large typeface print,
may request these at the Office of the Town Clark.




MINUTES
JOINT SPECIAL/WORK SESSION
MAYOR AND COUNCIL
AND
CAMP VERDE SANITARY DISTRICT BOARD
COUNCIL CHAMBERS - 473 S. Main Street, Room #106
WEDNESDAY, MARCH 5, 2014
4:00 P.M.

Note: Council member(s) may attend Council Sessions either in person or by telephone, video, or internet conferencing.

1.

Call to Order
Mayor German called the meeting to order at 4:04 p.m.

Roll Call
Mayor German, Vice Mayor Baker and Councilors George, German, Gordon, and Whatley were present. Councilor

Jones arrived at 5:15 p.m.

Also Present: Town Manager Russ Martin, Town Engineer Ron Long, Deputy Director of Public Works Troy Odell,
Sanitary District Manager Jan Grogan, Sanitary District Advisory Board Members Chip Norton, Richard Rynearson.
Recording Secretary Marie Moore and Deputy Clerk Virginia Jones.

Discussion relative to utilizing the remaining loan funds from the Water Infrastructure Finance Authority
(WIFA) In order to complete needed improvements at the wastewater treatment facility as required under
the Aquifer Protection Permit issued by the Arizona Department of Environmental Quality. Staff
Resource: Troy Odell/Ron Long/Jan Grogan

Sanitary District Manager Jan Grogan addressed concerns of citizens regarding not returning the unused funds to
reduce payments owed on the WIFA Loan. Grogan indicated that savings would be minimal of $2000.00 per
annum and approximately $10.00 a month reduction per Sanitary District members.

Grogan advised Council that WIFA representative Sarah Conrad contacted Grogan regarding information
published in the local newspaper; Grogan explained that the rumored concerns were that WIFA would be taking
the funds back. Conrad assured that this was not the case and provided a letter dated January 24, 2014 stating
the remaining work in need of completion is consistent with the loan agreement, and therefore, the costs for these
projects may be submitted as part of the loan. Grogan stated the remaining work necessary includes the
headwork’s, shop building, septage grinder pump, drying beds, filters, UV Unit and DO Probe.

Odell indicated that with the completion of the drying beds for siudge, the amount spent on hauling with reduce
$46,750.00, allowing $205,000 to be paid back in approximately 4.5 years. Odell estimated the facility will last for
35 years,

Councilor German asked if the district is currently hauling waste to Grey Wolfe Landfill. Grogan indicated that
after the sludge is dried in the lagoons, and then hauled to Grey Wolfe. ADEQ wanted the district that the second
Lagoon being used must be shut down per the contract previously signed. Utilizing the lagoons has saved
approximately $80,000 but the district has pushed the limits on time usage and there is also a cleanup process to
be considered in closing the lagoon. Grogan also indicated that the landfill have specified they will not be
accepting this type of waste in the future; therefore it is important to act now and prepare quickly.

Odell addressed the need of construction for a facility where employees are able to shower or do laundry, store
chemicals, equipment parts and tools. Currently the vicinity does not have accommodations to service or repair
equipment in an enclosed environment and employees are forced to work outside on the ground in the weather. A
shop area is necessary to service and repair equipment or the work will need to be sent out and will create more
costs for operating. Councilor George inquired about a building on the property that needs to be constructed.
Grogan explained that the building does exist, but the plans cannot be located and the building cannot be
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reconstructed for a reasonable cost. Ron Long indicated that because the facility is a public entity, the building
must be constructed with engineering plans and it will be more cost effective to sell the building as is, and
purchase a new structure. The estimated cost of the new structure is at $110,000 but the bids are approximately
9 months old. Russ Martin stated that the building currently onsite without pians would be sold at a Public
Surplus Auction. Grogan indicated the district paid around $15,000 for the building and any recovered funds close
to that amount wouid be helpful.

Councilor George inquired about the installation of the DO Probe.
Odell explained the probe is required and makes the whole facility operate. There was not a DO Probe installed
prior to this because that portion of the facility was not being used.

Sanitary District Member Richard Rynearson inquired about the UV Unit. Odell indicated there are more efficient
units available that do not require such iarge bulbs with the filtration system and this project will be next, after the
headworks is complete.

Councilor Baker asked why these issues weren't addressed properly in 2009, and Odell indicated that the Board
did in fact do research and everything done was approved by manufacturers, but only for a short time period,
which has long since passed. It was stated in the permit that was previously called for, but it was set to work at
minimal requirements.

Mayor German calls for recess at 4:50 pm.

Discussion, consideration, and possible direction to staff and/or discussion or consultation with the
Town Attorney and the attorney for the Sanitary District ADVISING THE COUNCIL AS TRUSTEES OF THE
DISTRICT for legal advice regarding possible litigation RELATIVE TO DESIGN/CONTRUCTION DEFECTS.
Mayor German called meeting back to order at 5:00 p.m.

On a motion by Councilor German, seconded by Councilor George, Council voted to go into Executive
Session at 5:02pm.

On a motion by Councilor German, seconded by Vice Mayor Baker, Council voted to end Execufive
Session 5:30 p.m,

On a motion by Councilor German, seconded by Vice Mayor Baker, Council voted unanimously to direct staff to
tum the Sanitary District lawsuit over to the Town Attorneys and bring the matter back to Council for review, once
the attorney is ‘up to speed’ on the lawsuit..

Adjournment
On a mation by Vice Mayor Baker seconded by Councilor Whatley, the meeting was adjoumed at 5:35 p.m.

Charles German, Mayor

Marie Moore, Recording Secretary
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CERTIFICATION

| hereby certify that the foregoing Minutes are a true and accurate accounting of the actions of the Mayor and
Common Council of the Town of Camp Verde during the Joint Special/Work Session of the Town Council of Camp
Verde, Arizona, held on March 5, 2014. | further certify that the meeting was duly called and held, and that a
guorum was present.

Dated this day of , 2014,

Deborah Barber, Town Clerk
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DRAFT MINUTES
REGULAR SESSION
MAYOR AND COUNCIL
473 5 MAIN STREET, SUITE 106
WEDNESDAY, MARCH 5, 2014 at 6:30 P.M.

Minutes are a summary of the discussicn. They are not verbatim.
Public input is placed after Council discussion to facilitate future research.

Call to Order
Mayor German called the meeting to order at 6:30 p.m.

Roll Cali
Mayor Charles German, Vice Mayor Jackie Baker, and Councilors Carol German, Bruce George, Jessie Jones,

Brad Gordon, and Robin Whatley were present.

Also Present
Town Manager Russ Martin, Marshal Nancy Gardner, Commander Bruce Gimt, Library Director Kathy Hellman,

and Recording Secretary Saepyol Choe,

Pledge of Allegiance
Mayor German led the pledge.

Consent Agenda - All those items listed below may be enacled upon by one motion and approved as consent agenda items, Any
item may be removed from the Consent Agenda and considered as a separate item if a member of Council requests.

a) Approval of the Minutes:
1) Regular Session — February 19, 2014

b) Set Next Meeting, Date and Time:
1} March 19, 2014 at 6:30 p.m. - Regular Session
2) FRIDAY, March 21, 2014 at 8:30 a.m. — Work Session
3) March, 26, 2014 at 6:30 p.m. - Councll Hears Planning & Zoning

c) Possible approval of Resolution 2014-914, a Resolution of the Mayor and Common Council of the
Town of Camp Verde, Yavapal County, Arizona, for consideration the submission by the Marshal’s
Office for a GOHS Grant in Arizona’s 2014 Fiscal Year Highway Safety Plan. The grant application is
in the amount of $24,562 and will be used to fully equip the existing mobile crash scene trailer for
processing DUIs and accidents, Staff Resource: Nancy Gardner

On a motion by Baker, seconded by German, Counicil voted unanimously to approve the Consent Agenda.

Mayor German stated that agenda items 7 & 8 would be moved to after item 11 for discussion. Councilor
George welcomed back Mayor German who gave a report of his recovery and thanked the community for
their support.

Special Announcements and presentations:

» Yavapai-Apache Nation presentation of a check to the Town from gaming funds pursuant to
Section 12(d) of the Nation’s Gaming Compact in the amount of $113,734, of which $11,734 is to
be allocated for Town projects.

Council received a check from the Yavapai-Apache Nation (YAN).

Monica Marquez and Mamie Fox presented the defails of the YAN's gaming revenues and
disbursements. The YAN has presented checks to several Verde Valley Schools and given more than
900 million dollars to the state of Arizona.

Call to the Public for items not on the Agenda.
There was no public input.
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Councilor German requested items 7 & 8:

7.

Presentation by Yavapai County Attorney Sheila Polk relative to opposing the legalization of marijuana,
Council took ne action on this item.

Sheila Polk, co-chair of MATFORCE, reported that they were nationally recognized in 2013 among 5000
organizations. She presented a detailed report of marijuana statistics including the following:

- 1in 4 high school seniors in Yavapai Country are regular users, and more seniors now use marijuana
than cigarettes.

- 1in 6 young users will become addicted; more people are in treatment for marijuana addiction than for
any other drug; marijuana is more potent now that it was in previous decades.

- AZ has one of the highest rates of illicit teen marijuana use in the nation and rates will likely double
upon legalization.

- Marijuana affects adolescent brain development, lowers the IQ from average to the lower third quarter,
and is linked to schizophrenia.

- Colorado has experienced a 114% increase in traffic fatalities since 2006 due to driving under the
influence of marijuana, and a 45% increase in school suspensions for drugs.

- Marijuana use increases employer issues—increasing absences, job tumover, and workers
compensation claims,

A Denver police officer advised Marshal Gardner against legalizing marijuana in Camp Verde, and Polk reported
that Colorado regrets their decision to legalize marijuana. Polk expressed the importance of making AZ a “hard
target” for activist groups who target cities and expend tremendous resources to legalize marijuana. It is important
to be proactive and guard against such targeting now. It is especially important to protect our kids and help them
succeed, rather than exacerbate the rising marijuana statistics and current crisis with child neglect due to drugs.
She explained that AZ is already relatively lenient, as incarceration cannot occur for drug possession until the
third offense.

Prescott, Prescott Valley, and Yavapai County have all recently approved the resolution to oppose the legalization
of marijuana. She iisted several influential community leaders who support the resolution, and those in
attendance stood to indicate solidarity.

Vice Mayor Baker asked about the effectiveness of the nation’s “war on drugs.” Polk reported a 35% decrease of
drug use since 1979, and explained that it will always be an ongoing battle. She stated that the true solution is
multi-faceted—including prevention, deterrence, prosecution, and rehabilitation.

Public Hearing:

Dr. Leon Cattolico, a retired 38-year family physician and board member of MATFORCE, likened the legalization
of marijuana to the legalization of morphine for recreational use, He stated that there is a difference between a
helpful tool in the hands of a licensed physician and total accessibility for recreational usage. He stated that
legalization of marijuana would add fuel to the problems of addiction and youth.

Star Bennett called attention to a CNN special “Weed 2 airing Mar 11th at 8:00 p.m. which documents the
medical benefits of marijuana. She referenced the Surgeon General's endorsement of medical's marijuana and its
effectiveness in treating children; as well as its regular administration in Israeli hospitals. She reminded that it is a
"God-given plant,” from which Hemp oil is derived, and called a felony for marjjuana “agony.”

Paul Smith, Pharmacy Director of the West Yavapai County Guidance Clinic, expressed that marijuana is a tool,
not a toy. He explained that it is highly regulated by the federal government and the Drug Enforcement
Administration (DEA) as a class 1 narcotic, due to its risks far outweighing its benefits. He called the matter a
public health issue for youth and charged community leaders to correct the ambivalence and lack of education on
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marijuana.

Marilee Fowler, Executive Director of MATFORCE and 19-year resident from South Dakota, reported that 68% of
felonies several years ago were in connection to methamphetamines. MATFORCE has been successful at
accomplishing legistative changes and conducting educational programs, such as for “meth,” synthetic drugs, and
opiates, but has become a target since their fight against marijuana. In her seven years of experience, she has
seen the devastation of drug use, and she asked for urgent solutions.

Olive Fox, a 14-year resident and 25-year health care professional, stated that he has seen the devastation of
drug use and recommended the approval of the resolution opposing legalization.

Kat Ginsel, a steering committee member of MATFORCE, 7-year Marshal’s office volunteer, 12-year early
childhood professional, 30-year recovery programs specialist, and Big Brother Big Sister ambassador for the
Verde Valley, stated that drug rehabilitation and recovery rates are an astonishingly low 1% for lifetime recovery.
She reported that prevention is the most effective solution for addiction.

Scott Mabery, Director of Juvenile Court Services for Yavapai County, corroborated the passionate statements of
Fowler and Polk, and expressed the misfortune of seeing kids enter the court system after prevention fails.

Jerald Monahan, Prescott Chief of Police, reported that Colorado's legalization of marijuana has resulted in an
increase in drug traffic, crime, and burglaries in the neighboring state of Nebraska.

Public Hearing closed.
Council thanked all the speakers for their support, community service, and input.

Discussion, consideration, and possible approval of Resolution 2014-915, a Resolution of the Mayor and
Common Council of the Town of Camp Verde, Yavapai County, Arlzona, opposing the legalization of
marijuana.

On a motion by Councilor German, seconded by Baker, Council voted to approve Resolution 2014-915, a
Resolution of the Mayor and Common Council of the Town of Camp Verde, Yavapai County, Arizona, opposing
the legalization of marijuana, with George voting “No.”

Mayor German expressed that his passion as an educator had always been for the protection of youth from
drugs, and stated the need to restore the nation and its moral compass.

Discussion, consideration, and possible approval for Library Director, Kathy Hellman to apply for two
Library Services and Technology Act (LSTA) Grants totaling $85,700 from the Arizona State Library,
Archives and Public Records. Staff Resource: Kathy Hellman

On a motion by Councilor German, seconded by George, Council voted unanimously to approve to direct Library
Director Kathy Hellman to submit both Library Services and Technology Act (LSTA) Grants to the Arizona State
Library, Archives & Public Records by Monday, March 10, 2014 for consideration in this year's competitive grant
funding cycle.

Kathy Hellman explained that neither grants require matching funds, and requested Council's approval for
submission of the two grant applications.

Discussion, consideration, and possible authorization to implement a Therapy Dog program through the
Volunteer in Policing (VIPs) unit. The Therapy Dog program will be a therapeutic contact for community
outreach and children who are victims of traumatizing events/crimes. Staff Resource: Nancy Gardner
Council took no action on this item. This was an informational presentation only.
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Marshall Gardner introduced Helen Zimmerli and Gary Blair, newly trained volunteers of the Therapy Dog
program. The Therapy Dog program is an extension of the Marshal office’s volunteer program, is covered under
at least a million dollar insurance policy, and costs only $30 annually for registering the dogs. The presentation
included the following facts.

- 11,000 Therapy Dog programs in the US, Canada, US Territories

- Marshal's office will supervise this program.

- They will visit community organizations to provide proven emotional benefits to people in various
settings, support frauma victims, the senior center, community events, and accept requests.

- They will attend most of the events the Marshal's office supports, such as: National Night Out, Trick or
Treat on Main Street, Fort Verde events, the Christmas parade

- Therapy dogs are personal pets that qualify in the areas of health and temperament,

- The Town will seek a mutual insurance indemnification with TD Inc.

- Training is available

- Dogs will have proper ID and be leashed at all times

- Contact the Marshal to recommend a pet for the Therapy Dog program

- Emergency Responders may request their services for trauma victims as long as the site is safe

Staff reported that the Town Risk Manager had reviewed the program and the insurance coverage, explaining
that there would be no additional cost to the Town for insurance.

Councilor George testified to the therapeutic benefits of his dog that visited retirement homes.

Discussion, consideration, and possible direction to staff relative to utilizing the remaining loan funds
from the Water Infrastructure Finance Authority (WIFA) in order to complete needed improvements at the
wastewater treatment facility as required under the Aquifer Protection Permit issued by the Arizona
Department of Environmental Quality. Staff Resource: Russ Martin/Troy Odell/Ron Long/Jan Grogan

On a motion by Vice Mayor Baker, seconded by Whatley, Council voted unanimously to approve utilizing the
remaining loan funds from the Water Infrastructure Finance Authority (WIFA) in order to complete needed
improvements at the wastewater treatment facility as required under the Aquifer Protection Permit issued by the
Arizona Department of Environmental Quality.

Call to the Public for items not on the agenda

Steve Goetting of Verde Entertainment, a 501¢6 organization requested that the Town discontinue usage of the
name “Pecan and Wine Festival” for the Spring Heritage event or pay Verde Entertainment for their official “Pecan
and Wine Festival” supplies and promotional assets. He stated that the Town's event is not the “Pecan and Wine
Festival" that people have come to associate with the name, and that use of the name would damage its
reputation. The “Pecan and Wine Festival” by Verde Entertainment includes a dozen wineries, a car show,
nationally recognized musicians, and local art and antiques, coinciding with the spring fourist season and the
Buffalo Soldiers re-enactment. This festival has been the biggest economic boost for Fort Verde. He likened the
Town's usage of the name to "a theft,” and asked Council to comect the offense.

Discussion, consideration, and possible direction to staff relative to proposed legislation by the 51st
state legislature during its 2nd Regular Session that convened on January 13, 2014, Staff Resource: Russ
Martin

Council ook no action on this item.

Council replied to a question from resident Tom Pitts that they had not yet responded to Bill 1062.

Council Informational Reports. These reports are relative to the committes meetings that Council members attend, The
Committees are Camp Verde Schools Education Foundation; Chamber of Commerce, Intergovemmental Association, NACOG Regional
Council, Verde Valley Transportation Ptanning Organization, Yavapai County Water Advisory Committee, and shopping locally. In addition,
individual members may provide brief summaries of current events. The Council will have no discussion or take action on any of these
items, except that they may request that the item be piaced on a future agenda.
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Whatley attended an Intergovernmental meeting.

George attended the Billing Code, Verde Valley River Basin Partnership education, and Intergovernmental
meetings.

Baker attended the Intergovernmental and Water Advisory Council meetings.

Jones attended the Marshal’'s banquet, thanked Marshal Gardner for the invitation, and recognized her for the
success of the event.

German reported that she will agendize a presentation for March 19 conceming post-secondary

education in Camp Verde.

Mayor German encouraged support for the Camp Verde Unified School District's (CYUSD) Science Technology
Engineering and Math (STEM) events, thanking the Marshal and Staff for offering local events for the community.

Manager/Staff Report Individual members of the Staff may provide brief summaries of current events and activities. These
summaries are strictly for informing the Council and public of such events and activities. The Council will have no discussion,
consideration, or take action on any such item, except that an individual Council member may request that the item be placed on a future
agenda,

Town Manager Russ Martin reported that he would not be available next week. He informed that the STEM

events, though at the high school, are for all ages, and encouraged participation. He highlighted that there would
be a 3D printer demonstration as well as many other interesting displays, and that the events would culminate at
Yavapai College in Clarkdale Friday, March 28th 5:00 p.m. - 8:00 p.m.

Marshal Gardner reported that Active Shooter training will be conducted during Spring break with the Cottonwood
Department of Public Safety (DPS), the Yavapai County Sheriff's office, the YAN, Clarkdale-Jerome School, the
Camp Verde High School, and Camp Verde Elementary School for two, four-hour blocks of training.

Adjournment
On a motion by Vice Mayor Baker, seconded by Jones, Council voted unanimously to adjourn the meeting at 8:04
p.m.

Charles German, Mayor

Saepyol Choe, Recording Secretary

CERTIFICATION

I hereby certify that the foregoing Minutes are a true and accurate accounting of the actions of the Mayor and
Common Council of the Town of Camp Verde during the Regular Session of the Town Council of Camp Verde,
Arizona, held on March 5, 2014. | further certify that the meeting was duly called and held, and that a quorum
was present.

Dated this day of , 2013

Debbie Barber, Town Clerk



Town of Camp Verde

 Agenda ltem Submission Form - Section I
Meeting Date: March 19, 2014

[_] Consent Agenda (X Decision Agenda  [] Executive Session Requested

(] Presentation Only ~ [] Action/Presentation ] Pre-Session Agends

Requesting Department: Clerk’s Office

Staff Resource/Contact Person: Deborah Barber

Agenda Title (be exact: Discussion, consideration, and possible approval of Wine Festival License for the Spring
Heritage Pecan & Wine Festival from the following: Buming Tree Cellars LLC, Oak Creek Vineyars & Winery,Page
Springs Cellars, Alcantara LLC., Pillsbury Wine Company North, LLC., Arizona Stronghold Vineyards, Freitas

Vineyard, Cellar 433, Javelina Leap Estate Vineyards, Fire Mountain Wines, and Caduceus Cellars, LLC. Spring
Heritage Pecan & Wine Festival will be held at 395 S Main Street on March 28t and 30t.

List Attached Documents: 11 Wine Festival License/Wine Fair License
Estimated Presentation Time: 5

Estimated Discussion Time: 5

Reviews Completed by:
Department Head:___Deborah Barber [] Town Attorney Comments: N/A

(1 Finance Department N/A
Fiscal Impact: None
Budget Code: __N/A Amount Remaining:
Comments:

Background Information:

Recommended Action (Motion): Approve Wine Festival License for the Spring Heritage Pecan & Wine Festival
from the following: Buming Tree Cellars LLC, Oak Creek Vineyards & Winery, Page Springs Cellars, Alcantara LLGC.,
Pillsbury Wine Company North, LLC, Arizona Stronghold Vineyards, Freitas Vineyard, Cellar 433, Javelina Leap
Estate Vineyards, Fire Mountain Wines, and Caduceus Cellars, LLC. The Spring Heritage Pecan & Wine Festival will
be held at 395 S Main Street on March 29 and 30t

Instructions to the Clerk: Obtain signature



SPRING HERITAGE PECAN & WINE FESTIVAL

DATE: MARCH 29TH & 30TH
WHERE: CAMP VERDE COMMURNITY SOCCER FIELD

EVENTS

PECAN AND WINE— 10AM—6PM SATURDAY AND 10AM TO 5PM SUNDAY

VERDE RIVER RUNOFF— 10AM SATURDAY
VERDE VALLEY ARCHAEOLOGY FAIR— 10 AM SATURDAY & SUNDAY

HISTORIC FORT VERDE STATE PARK— SATURDAY & SUNDAY

ACTIVITIES

WINE TASTING— PECAN DELICACIES— CONTESTS

CANOE AND KAYAK RACE
WELCOME HOME VIETNAM VETERANS CELEBRATION
VENDORS
FREE WEEKEND AT THE FORT
AMERICAN INDIAN ART SHOW, EXHIBITS, DEMONSTRATIONS, FiLM FESTIVAL

PARTNERS
SUMMER PLACE PECAN FARMS VERDE VALLEY WINE CONSORTIUM
HISTORIC FORT VERDE STATE PARK CAMP VERDE PROMOTIONS
TOWN OF CAMP VERDE VERDE VALLEY ARCHAEOLOGY CENTER

VERDE RIVER VALLEY NATURE ORGANIZATION

www.campverdepromotions.org or http://visitcampverde.com

FOR MORE INFORMATION



State of Arizona Department of Liquor Licenses and Control
800 W. Washington, 5th Floor
Phoenix, AZ 85007
www.azliquor.gov
(602)542-5141

APPLICATION FOR WINE FESTIVAL LICENSE/WINE FAIR LICENSE

FEE = $15.00 per event
A service fee of $25.00 will be charged for all dishonored checks (A.RS. 44-6852)

A separate license is needed when days are not consecutive. Only twenty-five (25) licenses per calendar year for up to seventy-five
calendar days may be issued, excluding sanctioned county or state fair licenses.

1. Applicant's Name: Lf/w, A L70L-f L Doy 1D
Last ~ First Middle
2. BusinessName: _Buesilsas  Trez C~e”4ws Ll DFW.Lick: | 31333
D (Domestic Farm Winery License #)
3. Locationof Festival: __ 355 S mMgJ 57 Comp Uerde Yaurp,g,' G 32
(Physical location - Do not use PO Box) City ' County Zip
4. Mailing Address: __ /04O o) _mpio a7 CovZontuyod Az Fe32%
City State Zip
5. Date and hours of festival:
DATE DAY OF WEEK HOURS FROM HQURSTO
Monel 2 S 2oy 5:97%'/0’3 /O ‘mdp.m, &, mJ6m.)
Mo B 29 ﬁuuf{ao? A%, Ga. p.m. S am/ém.
am/p.m, m./p.m,
amJ/p.m, .m./p.m,
am./p.m. —_ am/pm.
a.m./p.m. —_—  am/pm.
a.m./p.m. a.m./p.m.
a.m/p.m, - am/pm
am./p.m. am./p.m,
am/p.m. —_— am/pm,
6. Name and address of site owner: T < o Com P Ufgg/ <
Last First Middie
595 > pmpin 87 Corp eode A v6322
Address ity State Zip

7. PhoneNumbers: (725 ) 5 &7-0631 (929 ) CN9-5733 (&ov ) Ddoi-23aYy

Site Owner Applicant's Business Applicant’s Residence

* Disabled individuals requiring special accommodation, please call (602) 542-9027.
LIC0118 05/2009



8. Has the festival site owner given permission for use of the site and for the sale of spirituous liquors?  YESEINO [J

9. Are the spirituous liquors to be sold or served Arizona Domestic Farm Winery Products ONLY? YESE] No OO

A

10. How many wine festival licenses have you applied for this calendar year, including this one?

Give the total number of days you have held licensed wine festivals this year $)

11. What security and control measures will you take to prevent violations of state liquor laws at this event?
(List type and number of security/police personnel and type of fencing or control barriers if applicable)

YT2 __ #Police 1 Fencing
"y >__ #Security personnel @+ Barriers

12. Your licensed premises is that area in which you are authorized to sell, dispense, or serve spirituous liquors under the
provisions of your license. The following page is to be used to prepare a diagram of your wine festival/fair licensed premises.
Please show dimensions, serving areas, fencing, barricades or other control measures and security positions.

Mz leil DoiDd £ eny , hercby declare that T am the APPLICANT filing this application, |

L
(Print full name)
have read the application and the contents and all sta:

are true, correct and complete.

State of /4}/1207’1& County of y&}\/ dL}O&L
The foregoing instrument was acknowledged before me this

: /7 d% AN , 20/7[
Day 77 A car
3-7— R0/ S/ ///——’“

" \Sighatire oﬂhf)T/fRYPﬁBLIC)

3, Notary Pubiic State of Arizona
Yavapai County
Wendl D Braden

*** FOR USE BY LOCAL GOVERNING AUTHORITY ONLY ###

, hereby O APPROVE Q1 DISAPPROVE this application on behalf of

(Government Official)

X
(Title) (Signature of OFFICIAL)

(City, Town, or County)
e ————————— —— —— " _——— . e

##* FOR USE BY DLLC ONLY #**#

Q) APPROVED ) DISAPPROVED

Date:}




P
ACORD’

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
1/31/2014

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS iSSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT

BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: H the certificate holder is an ADDITIONAL INSURED,

the policy(les) must be endorsed. if SUBROGATION IS WAIVED, subject to
the terms and condltions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

COVERAGES

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE

cortificate holder in Jieu of such endorsement(s).
PRODUCER cdﬂ'!"A'Er
Brown & Brown - Prescott PHONE FAX
| (A, No, Ext.928-77 ):927-776-2717
915 E Guriey St (A 6-2716 | 2% o
Prescott AZ 86301 | anbREssdharguess@bbprescott com
INSURER(S) AFFORDING COVERAGE NAIC ¥

INsURER A Allied Insurance 42579
INSURED BURNI-2 INSURER B :
BurrLinLg Tree Cellars INSURER C :
Mitch Le ]
1040 North Main Street INSUBERD :
Cottonwood AZ 86323 INSURER E ;

INSURER F :

CERTIFICATE NUMBER: 82478208 REVISION NUMBER;

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELGW HAVE BEEN ISSUED TQ THE INSURED NAMED ABOVE FOR THE FOLICY PERIOD

OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,

EXCILUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
ADDL B
hi s TYPE OF INSURANCE INSH WVD POLICY NUMBER DO TrY) | DAY LMITS
A | GENERAL LABILITY 115-0091 FM5/2013  [AS5/2014 EACH OCCURRENGE $1,000,000
X | COMMERCIAL GENERAL LIABILITY w&ﬂ $1,000,000
CLAIMS-MADE OCCUR MED EXP {Any one person) | $10,000
PERSONAL & ADVINJURY | $1.000,000
GENERAL AGGREGATE $2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $2,000,000
X |eouer [ | PRO: Loc 5
COMBINED STRGLE UMIT
AUTOMOBILE LIABILITY | (£a sovidertt s
ANY AUTO BODILY INJURY (Perparson) | §
| ALLOWNED SCHEDULED
AUTOS agTos :gu.v INJl::mPer accidant) | §
HIRED AUTOS AUTOS H{Fer acgiderd) d
s
UMBRELLALIAE | | oocur EACH OCCURRENCE s
EXCESS LiAB CLAIMS-MADE AGGREGATE $
DED I ] RETENTIONS$ _ [
WORKERS COMPENSATION VI STATLE Ot
AND EMPLOYERS' LIABILITY YIN
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
CFFICERMEMBER EXCLUDED? N/A
I(pmmm In NH) E.L DISEASE - EA EMPLOYEH §
dascribe under
DESCRIPTION OF OPERATIONS below EL DISEASE - POLICY LIMIT | §
A Liguor Liabilfty 5115-0091 Fr15/2013 FH52014 Each Cause $1,000,000
Aggregate $2,000,000

The certificate holder is named additional insured per from AG9317.
RE: Camp Verde Heritage Pecan & wine Festival
on town premises attended by the named insured.

DESCRIFTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schadule, if more spacs is required)

arch 29, & 30, 2014 The Town of Capme Verde is named additional insured for all events

CANCELLATION

CERTIFICATE HOLDER
—
Town of Camp Verde
473 S Main St Suite 102
Camp Verde AZ 86322

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2010/05)

© 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




WIN&00117000

NAMED INSURED: Burning Tree Cellars LLC POLICY NUMBER: WIN80D117000
EFFECTIVE DATE: 07/15/2012

AUTOMATIC ADDITIONAL INSURED ENDORSEMENT
THIS ENDORSEMENT CHANGES THE COVERAGE FORM. PLEASE READ IT CAREFULLY.,
This endorsement modifies the insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE FORM

SECTION V ~ WHO IS AN INSURED is amended to include as an Insured any parson or organization but only
with respact to the following:

a. Liability for “bodily injury”, “property damage”, or “persona! or advertising injury” resuiting from, in whole or in
part, by your acts or omissions or the acts or amissions of those acting on your behalf:
1. in the perfermance of your ongoing operations;
2. in connection with your premises owned by or rented to you; or

3. resulting from the ownership, maintenance, or use of premises leased to you and subject to the following
additional exclusions:
(a) any “occurrence” which takes place after you cease to be a tenant at that premises.
{b) structural alterations, new construction or demolition operations performed by or on behalf of the
person or organization you have leased from.

This Endorsement is subject to an ACORD Certlificate of Insurance beling on file, and approved, by { with
the Company.

ALL OTHER TERMS AND CONDITIONS REMAIN UNCHANGED.

AG 9317 (03 10) Argo Group US Page 1 of1
includes Copyrighted Material of ISO Properties, Inc., With lts Permission
Copyright, ISO Properties, Inc., 1998 - 2007
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ARIZONA DEPARTMENT OF LIQUOR LICENSES & CONTROL

800 W Washington 5th Floor 400 W Congress #521
Phoenix AZ 85007-2934 Tucson AZ 85701-1352
- (602) 542-5141 (520) 628-6595

APPLICATION FOR WINE FESTIVAL LICENSE/WINE FAIR LICENSE

FEE = $15.00 per event

A service fee of $25.00 will be charged for all dishonored checks (AR.S. 44-6852)
A separate license is needed when days are not consecutive. Only twenty-five (25) licenses per calendar year for up to seventy-

five calendar days may be issued, excluding sanctioned county or state fair licenses.

1. Applicant'sName: b]c\hL :DLmev \Co; Geo o
Middle
2. Business Name: (JoX Creel \fme,vmc\s 4 L\]mcrv D_.—F—\H{V_Hc; 12/ 33 OOA‘_
S9y (Domestic Fanm Winery License #)
3. Location of Festival:_{=t%" S Mc.mn St Cawp ey Nawmpas L6372
(Physical location - Do not use PO Box) ) City t V County Zip
4. Mailing Address: 1555 N Pase Sodnes Rd  Goraville az glrey~
| I 1 ] City State Zip
5. Date and hours of festival:
DATE DAY OF WEEK HOURS FROM HOURS TO
Mardh Q‘fllz {y §gh5dgq 10 am/pm. I a.m./p.m,
i 3{’:{/ ¢ ——Sl-\-n-d-ﬂ-ul-— 0 &/m./p.m. — 5 am./pm,
am./pm. —_—— am/pam.
am./pm. am/pm.
am./p.m. am./p.m.
am/pm. a.m./p.m.
am./p.m. am./p.m.
am./p.m. am./p.m.
am./pan. am./p.m.
am/pm. am/p.m.
6. Name and address of sittowner:  Towin_n\ Coawp Uermhe
Last First Middie
.E‘if’f S Mawy S Cawy Vearde ~ A2 L3z 5
on;dmss A ~ City State Zip
] PhoneNumﬁmztﬁf y  §5G72-eLl3) (A8 H 444, 02490 (g2 )y ty4q D240
Site Owner Applicant’s Busiriess Applicant’s Residence

* T2, = ye . . = .
LICO118 0572004 Disabled individuals requiring special accommodation, please call the Department.



8. Has the festival site owner given permission for use of the site and for the sale of spirituous liquors? YESw No [

9. Are the spirituous Jiquors to be sold or served Arizona Domestic Farm Winery Products ONLY? YESM No[O
i

0

10. How many wine festival licenses have you applied for this calendar year, including this one?

Give the total number of days you have held licensed wine festivals this year

11. What security and control measures will you take to prevent violations of state liquor laws at this event?
(List type and number of security/police personnel and type of fencing or control barriers if applicabie)

YD #Police X Fencing
.3 # Security personnel JS( Barriers

12. Your licensed premises is that area in which you are authorized to sell, dispense, or serve spirituous liquors under the
provisions of your license. The following page is to be used to prepare a diagram of your wine festival/fair licensed premises.
Please show dimensions, serving areas, fencing, barricades or other control measures and security positions.

L Dubme¥a & \nfedn L » hereby declare that I am the APPLICANT filing this application. I
{Print full name)
have read the application and the contents and all statements are true, correct and complete.
State of /0"'-‘2_:'»‘-“' County of \’J\-\rg{)_@; .
X The foregoing instrument was acknowledged before me this
3C dayof A /rwary L 23y
Day : Month Year
My commission expire; ; />{ P bv\k ..
— (Signature of NOTARY PUBLIC)
*** FOR USE BY LOCAL GOVERNING AUTHORITY ONLY ##**
Lo e -.... -, hereby. [J_APPROVE {1 DISAPPROVE this application on behalf of
(Government Official)
; X
(City, Town, or County) (Title} (Signature of OFFICIAL)
= = -
*** FOR USE BY DLLC ONLY **#
0 APPROVED [0 DISAPPROVED
By Date:



DATE (MM/DDYYYY)

41CORD° CERTIFICATE OF LIABILITY INSURANCE 2/12/2014

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE iSSUING INSURER{S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(les) must be endorsed, If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorseme 8).
PRODUCER AGT
KELLY S CATHCART PLLC PHONE ™ " (928) 634-3030 Tﬁr{mm_(aee)zg'r—1939
780 Cove Parkway | ApDkEss; kcatheartfqwestoffice, net
Cottonwood, Az 86326 INSU AFFORDING COVERAGE NAICH
I ; American National Property and Casualty Co | 28401
INSURED Oak Creeck Vineyards and Winery Inc INSURER B ;
PO Box 1484 | INSURER C.
Sedona, AZ 86339-1484 INSURER D ;
928.64%.0290 | INSURERE .
i .
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

EXCLUSIONS AND GONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAMS.

) TYPE OF INSURANGE LMITS
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE 81,000,000
[ DANAGE TO RERTED
CLAIMS-MADE @occun | PREMISES (Saocourence) |5 $100, 000
MED EXP (Any one person $ $5,000
0201X0733 MED EXE (Any one person) L
Al ¥ eERsonAL s apvivory |5 $1, 000, 000
GEN'L AGGREGATE LIMIT APFLIES FER: GENERAL AGGREGATE $$2,000,000
X | roucy B LOC PRODUCTS - compioe ace_|s$1, 000,000
—_—— Liquor Liability |s81,000,000
AUTOMOBILE LIARILITY NED SINGEE LIMIT %
L__{ anvauto BODILY INJURY (Per person) 3
QIL-ILT&W ED A ULED BODILY INJURY (Par accident) § 8
| HiRED AUTOS ATos e  (Pof acpidont] :
$
|| umereLa LA OCCUR EACH_OCCURRENCE $
EXCESS LiAB CLAIMS-MADE AGGREGATE $
pep | L eerenmon s N
WORKERS COMPENSATION R
AND EMPLOYERS' LIABILITY
S’;F"]CPROPRI[ﬂEBIE.%R’PMEREE?xEmE ﬂ N/A E.L. EACH ACCIDENT 3
{Mandatory In NH) ‘ E.L_DISEASE - EA EMPLOYEE |
Ifyes, describe under [ o ———
El -
PESCRIPTION OF OPERATIONS /LOCATIONS/ VEHIGLES (AGORD 101, Additional Remarke Scheduie, may be attached if more space is required)
Town of Camp Verde is listed an additional insured with respects to the General
Liability and Liquor Liability for the event Camp Verde Heri tage Pecan & Wine
Festival being held on Maxrch 29 & 30, 2014 from l0am-6pm.
CERTIFICATE HOLDER CANCELLATION
Town of P Verde SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
473 S. Main Street THE EXPIRATION DATE THEREOF, NOTICE WILL BE QELVERED I

Camp Verde, AZ B63 22 ACGORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE
ety S. Gohoadd

© 1988-2014 ACORD CORPORATION. All rights reserved.
ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD
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I ) "Print Form

State of Arizona Department of Liquor Licenses and Control
800 W. Washington, 5th Floor
Phoenix, AZ 85007
www.azliquor.gov
(602)542-5141

APPLICATION FOR WINE FEST IVAL LICENSE/WINE FAIR LICENSE
FEE = $15.00 per event
A service fee of $25.00 will be charged for all dishonored checks (A.R.S. 44-6852)

A separate license is needed when days are not consecutive. Only twenty-five (25) licenses per calendar year for up to seventy-five
calendar days may be issued, excluding sanctioned county or state fair licenses.

1. Applicant's Name: Glomski Eric Stephen
Last First Middle
2. Business Name: Page Springs Cellars D.FW. Lic#; 13133004
3 9._,.-" {Domestic Farm Winery License #)
3. Location of Festival: ¥73 S. Main Street Camp Verde Yavapai 86322
(Physical location - Do not use PO Box) City County Zip
4. Mailing Address; J473 5. Main Street _ . Gampa\erde AZ 86322
City State Zip
5. Date and hours of festival:

DATE DAY OF WEEK HOURS EROM HOURS TO
w Saturday 10 a.m. am/pm. 8 p.m. am/p.m,
March 30, 2014 Sunday 10 a.m. amJ/p.m. S p.m. a.m/p.m.

a.m.J/p.m. —_—am/pm.
a.m./p.m. a.m./p.m.
a.m./p.m, —_  am/pm.
a.m./p.m, a.mJ/p.m.
a.m./p.m, a.m./p.m.
a.m./p.m. amJ/p.m.
am./p.m. am./p.m.
a.mJ/p.m. a.m./p.m,
6. Name and address of site owner:
Last First Middle
395 S Main St Camp Verde AZ 86322
Addrass City State Zip
7. Phone Numbers: (928 )  567-6631 (928 639-3004 (928 ) 301-0977
Site Owner Applicant's Business Applicant's Residence

* Disabled individuals requiring special accommodation, please call (602) 542-9027.
LICON18 05/2000



8. Has the festival site owner given permission for use of the site and for the sale of spirituous liquors? YESEINo O
9. Are the spirituous liquors to be sold or served Arizona Domestic Farm Winery Products ONLY? YEs[=l No []

10. How many wine festival licenses have you applied for this calendar year, including this one?

Give the total number of days you have held licensed wine festivals this year

11. What security and control measures will you take to prevent violations of state liquor laws at this event?
(List type and number of security/police personnel and type of fencing or control barriers if applicable)

# Police O Fencing
# Security personnel € Barriers

Police, Arizona Marshals, fencing and barriers will be in place during event. Ovemight security will also be on site.

12. Your licensed premises is that area in which you are authorized to sell, dispense, or serve spirituous liquors under the
provisions of your license. The following page is to be used to prepare a diagram of your wine festival/fair licensed premises.
Please show dimensions, serving areas, fencing, barricades or other control measures and security positions.

Eric Stephen Gl ki
g, e Stephen Glomsk , hereby dectare that T am the APPLICANT filing this application. 1
(Prmt full name)
have read the application and the contents and all statements are true, correct and complete.

Arizona Yavapai
Stato of_ - -0 Countyof__ o opPal

The foregoing instrument was acknowledged before me this

lgnature of APPLICANT
GAYLE l-ﬂ'ﬁﬂ')o'm- /z"" day of -Féabauﬂzu-f , 2014

Day Month Year

e S22
C’,Qggﬂme of@TAR\SPUBLIC)

*** FOR USE BY LOCAL GOVERNING AUTHORITY ONLY #***

I, , hereby © APPROVE (0 DISAPPROVE this application on behalf of
(Government Official)
X
(City, Town, or County) (Title) (Signature of OFFICIAL)
*** FOR USE BY DLLC ONLY ***
Q APPROVED ) DISAPPROVED
By: ! - —_— Date:




WINE FESTIVAL/FAIR LICENSED PREMISES DIAGRAM
(This diagram must be completed with this application)

NOTE: Show nearest cross streets, highway, or road if location doesn't have an address.

(Show dimensions, serving areas, and label type of enclosure and security positions)

NT
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I' " Prini Form .

State of Arizona Department of Liquor Licenses and Control
800 W. Washington, 5th Floor
Phoenix, AZ 85007
www.azliquor.gov
(602)542-5141

APPLICATION FOR WINE FESTIVAL LICENSE /WINE FAIR LICENSE
FEE =$15.00 per event
A service fee of $25.00 wili be charged for all dishonored checks (A.RS. 44-6852)

A separate license is needed when days are not consecutive. On ly twenty-five (25) licenses per calendar year for up to seventy-five
calendar days may be issued, excluding sanctioned county or state fair licenses.

1. Applicant's Name:ﬁ@!:gg

BPeraan

Last First Middle
2. Business Name: Mmﬁ LLC DFW.Lict: 12133010
{Domestic Farm Winery License #)
3. Locationof Festival _ 215 S  ™MaN Sr, Ciy Verde Yaya/ra) &322
(Physical location - Do not use PO Box) City County Zip
4. Mailing Address:
City State Zip
5. Date and hours of festival:

DATE DAY OF WEEK HOURS FROM HOURS TQO
32914 ATRAT (0! 00 shmipm. 6290 A
»/30/l SenvAt 10100 gvpm. 5100 amuagid

a.m./p.m. a.m./p.m,
a.m/p.m, a.m./p.m.
a.m.J/p.m. a.m./p.m.
amJ/p.m. a.m./p.m,
a.m.J/p.m, _ am/pm.
a.m./p.m, am./p.m,
amJ/p.m. a.m./p.m.
a.m./p.m. a.m./p.m.

6. Name and address of siteowner. _ TOWN  OF cAm/f VEnDE

Last First Middle
295 _5. MAN SteseT cAM  Verpg AZ fes22
Address City State Zip
7. PhoneNumbers: (728 ) 26 - 63 | (928 ) 49-8%2  ((or ) 220 -898 |
Site Qwner Applicant’s Business Applicant’s Residence

* Disabled individuals requiring special accommodation, please call (602) 542-9027.

LIC0118 05/2009



8. Has the festival site owner given permission for use of the site and for the sale of spirituous liquors? YESRINO [
YESH® No O

4.

9. Are the spirituous liquors to be sold or served Arizona Domestic Farm Winery Products ONLY?

10. How many wine festival licenses have you applied for this calendar year, including this one?

1

11. What security and control measures will you take to prevent violations of state liquor laws at this event?
(List type and number of security/police personnel and type of fencing or control bartiers if applicable)

Give the total number of days you have held licensed wine festivals this year

# Police & Fencing
# Security personnel B Barriers

12. Your licensed premises is that area in which you are authorized to sell, dispense, or serve spirituous liquors under the
provisions of your license. The following page is to be used to prepare a diagram of your wine festival/fair licensed premises.
Please show dimensions, serving areas, fencing, barricades or other control measures and security positions.

I, __'BK\ AN ﬁE‘DH oRE » hereby declare that I am the APPLICANT filing this application, I

(Print fill name)
jeati d all statements are true, correct and complete.

n and the co )
State of 24' yd County of >/4 U pac
The foregoing instrument was acknowledged before me this
Ve Ko VY wvor I2brdiin 2014
¥ ';:Z‘i .5 Notary ::\?::é?g;‘u :IyArizont’T Month ¢ Yeor
AL/ My Commisslon Expires I

oy

My commission expires onia-m-_‘“gﬁwg 2
e (Sigpdture of NOTARY-PUBEIC)

*** FOR USE BY LOCAL GOVERNING AUTHORITY ONLY *#+

» hereby © APPROVE {1 DISAPPROVE this application on behalf of

’ (Government Official)
X
(City, Town, or County) (Title) (Signature of OFFICIAL)
*** FOR USE BY DLLC ONLY #*#*
O APPROVED 0 DISAPPROVED
By: Date:




ACORD CERTIFICATE OF LIABILITY INSURANCE 2/5/2014

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the farms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder In lieu of such endorsement{s).

PRODUCER jgﬁ?ﬁ
KELLY S CATHCART PLLC PEEHEON‘E'“ e {928) 634-3030 |F;§‘xmg,.(eea)297-1939
780 Cove Parkway | Apbiess kcathcartiqwestoffice. net
Cottonwood, AZ B6326 INSURER{S) AFFORDING COVERAGE NAICE
ER . American National Property and Casualty Co 28401

INSURED Alcantara, LLC INSURER E:

Predmore, Barb | INSURER C -

PO Box 64 [ INSURER D :

Cottonwood, AZ B6326 | INSURERE.

O#f 928.649.8463 INSURER F ;
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS I8 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLIGY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1§ SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,
[EUaN

LTR TYPE OF INSURANCE wsp |wyp | POLICY NUMBER LY BGY=AN LTS
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,000
| ctamsmape Eoccun WI:E $ 100,000
L MED EXP {Any one parsor) 3 5,000
Al | " 0201X1310 07-01—13f7—01-14 PERSONAL& ADVINURY |5 1,000,000
GEN'L AGGREGATE LIMITAPPLIES PER; GENERAL AGGREGATE s 2,000,000
X | roucy s Loc PRODUCTS - cOMPIOP AGG |s 1,000,000
Liquor Liability [s 1,000,000
| AUTOMOBILE LIABILITY [EOE DS s 1, p
ANYAUTO BODILY INJURY (Perperson) | §
N i sereouLeD 0201C0954 Hov—o1—13P7—o1-14i R T
X | Hirep AuToS xg_lyégwrdEn [PROPERTY DAMAGE p
] EHWBIMEDMGE ENDET s 1,00
X | umererta tag |32 { oceur EACH OCCURRENGE s 1,000,000
A [T excess uns A 0201E0225 07_01_13%7_01_14% < 1,000,000
peo [ X | eerenmion 5 $10, 000 "
et i X[t 2id
A |2y FroPrEToRPARTNERIEXECUTVE @ . 0201w0051 07-01—13b7-01—14 EL EACH ACCIDENT s 100,000
{Mandiatory In NH) EL DisEage - EaEMPlovee [s 100,00
BESERIFFON OF CreraToNS by ELogease povovumr g 500,000
Farm Chem Transport $25,000
A | Special Farm Package 10 02011684 07-01~13/07-01-14|Lotd Farm Pollution  $50,000
Leased Equipment $89,000
DESCRIPTION OF OPERATIONS / LOCATIONS/ VEHIGLES (ACORD 101, Adcitional Remarks Schedule, may be attachad If more apace i requirod)
Town of Camp Verde is listed an additional insured with raespects to the General
Liability and Liquor Liability for the event Camp Verde Heritage Pecan & Wine
Festival being held on March 29 & 30, 2014 from l0am-6pm.
CERTIFICATE HOLDER CANCELLATION
Town of Camp Verde
, SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
473 8. Main Street THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

Camp Verde, AZ 86322 ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

© 1988-2013 ACORD CORPORATION. All rights reserved.
ACORD 25 (2013/04) The ACORD name and logo are registerad marks of ACORD



POLICY NUMBER: 0201X1310 BUSINESSOWNERS
BP 04 50 01 97

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED —- OWNERS, LESSEES
OR CONTRACTORS

This endorsement modifies insurance provided under the following:

BUSINESSOWNERS POLICY
SCHEDULE*

Name Of Person Or Organization:

Town of Camp Verde

* Information required to complete this Schedule, if not shown on this endorsement, will be shown in the Decla-
rations.

The following is added to Paragraph C. Who Is An
Insured in the Businessowners Liability Coverage
Form:

4. Any person or organization shown in the Schedule
is also an insured, but only with respect to liability
arising out of your ongoing operations performed
for that insured.

BP 04 50 01 97 Copyright, Insurance Services Office, Inc., 1997 Page 1 of 1 O
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State of Arizona Department of Liquor Licenses and Control
800 W. Washington, 5th Flgor
Phoenix, AZ 85007
www.azliquor.gov
(602)542-5141

APPLICATION FOR WINE FESTIVAL LICENSE/WINE FAIR LICENSE
FEE =$15.00 per event
A service fee of $25.00 will be charged for all dishonored checks (A.R.S. 44-6852)

A separate license is needed when days are not consecutive. Only twenty-five (25) licenses per calendar year for up to seventy-five
calendar days may be issued, excluding sanctioned county or state fair licenses,

1. Applicant's Name%( JeA___ L\j A LA C& F {( LS K UIQ}’V
Midd
2. Business Name: ‘4“9&"7'} LA, Companyy) L4 & DEW.Lck | SIS502 ¢
(Domestic Farm Winery License #)
3. Location of Festival: 3?5— Mot~ SE (ﬂ"“f‘\ (/J?JO(O \/ﬁ’\)ﬁ pay (ggfz-e
(Physical location - Do not use PO Box) " City U Couny p
a. Mailing Address: [ {IOA E-_ U A ESTRELLA | Phocosd L 2 Fsw &
City State ZIp
5. Date and hours of festival:
DATE DAY OF WEEK HOURS FRQ
March 24 _£ Q'F — 1O ampm __L'm./p m.
Merch 2o Soun ile) am./pm: —2 _  _am/pm.
a.m.J/pam. ————am./p.m.
am./p.m. —_—am./p.m.
a.mn./p.m. —_  am/pm
am.J/p.m. —_— amJpm.
am./p.m. —_— amJ/p.m.
a.m./p.m. —_ _ am/pm.
a.m./p.m, —_—  _ am/pm.
a.m/p.m. _—  am/p.m.
6. Name ggd address of site owner: "1 Olaw 8[} (?M,»Q L)—@‘
Last Middle
Jﬁ'#'i S Mcu " wa \Jerdo Ao 6327
*State Zip
7. Phone Numbers: ﬁzg/ ) S6F 5 §3/ (3%, 5‘08‘ 3398 (B ) 4743235
Site Owner Applicant's Business Appiicant's Residence

* Disabled individuals requiring special accommodation, please call (602) 542-9027.
LICo118 05/2009



8. Has the festival site owner given permission for use of the site and for the sale of spirituous liquors? YESE’I«) O

9. Are the spirituous liquors to be sold or served Arizona Domestic Farm Winery Products ONLY? YESMO O

[
o

10. How many wine festival licenses have you applied for this calendar year, including this one?

Give the total number of days you have held licensed wine festivals this year

11. What security and control measures will you take to prevent violations of state fiquor laws at this event?
(List type and number of security/police personnel and type of fencing or control barriers if applicable)

# Police D Fencing
# Security personnel © Barriers

12. Your licensed premises is that area in which you are authorized to sell, dispense, or serve spirituous liquors under the
provisions of your license. The following page is to be used to prepare a diagram of your wine festival/fair licensed premises.
Please show dimensions, serving areas, fencing, barricades or other control measures and security positions.

I, 97% /% U«S,fulé/%v hereby declare that I am the APPLICANT filing this application, I
int full name)

have read the#pplication and the contents and all statements are true, correct and complete.

/%//7 State of ANZPM- Comtyot /g Cteq <
X =+ The foregoing instrument was acknowledged before me this
glmtﬁe f APP
¢ y .}/ﬁﬁ‘) / | day of ANovan b o ,g-ot 4
: 5
et sl ¥ gl B i

y commission expires on: % / &y / 12
—

» hereby © APPROVE Q1 DISAPPROVE this application on behalf of

b (Government Official)
X
(City, Town, or County) (Title) (Signatyre of OFFICIAL)
= —e e
*#* FOR USE BY DLLC ONLY ***
Q APPROVED O DISAPPROVED
By b - weeee o | Date:
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[ CATE awmorTry
ACORY"  CERTIFICATE OF LIABILITY INSURANCE iy
+ THIS CERTIRICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS

IMPORTANT: if the certificate holder Ix an ADDITIONAL INSURED, the policy(ies) must be sndaorsed. i SUBROGATION I8 WAIVED, subject to
ﬁnnnmumﬂeondﬂomofhpoley,cmnpdhlunuymummmt Ammwnmﬁheummdounmeuwmmum

certificate holder in lleu of such end; s).
PRODUCER NAME: Debbie Steger
Mad Steger LLG {8 Wo exp. {520) 421-2420 [{ne. wey; _(520) 4233025
701 E Colionwood Ln AnpREse:  debbie @stegerinsurance.com
INSURERGS) AFFORDING COVERAGE NAIC #
Casa Grande AZ 85122 WSURER A:  Colorado Casualty
INSURED INSURER B :
Vineyard Estates LLC WEURER G ;
Pisbury Wine Company MNSURER D :
4109 E Via Estrofia MOURER E ;
Phoenix AZ B5028 MSURERF :

EXCLUSIONS AND CONDITIONS OF SUGH POLICIES. LTS SHOWN MAY HAVE BEEN REDUCED BY PAID CLANSS.

LTR TYPE OF INSURANCE INER [ WVD POLICY NUMBER YY) { EREDDAY YY) Livirs
GENERAL LIABIITY EACH OCCURRENCE s 1,000,000
TARIAGE TOHERTED—
COMMERCIAL GENERAL LIABIITY PREMISES (Es cocumerce) (S
CLAMS-MADE ocwn MED EXP (pry one perscr 15 5,000
A CBP4111620 07/10/2018 [07710/2014 |FERSONAL & ADV INJURY 5 1,000,000
:J GENERAL AGGREGATE s 2,000,000
GENL ABGREGATE LIWT APPUES PER; PRODUCTS - COMPIOP AGG |$ 2,000,000
 Jrowov [ 158 [ lioe Liquor Liabilty 31,000,000
AUTOMOBILE LIABILITY R s
i PV BODILY INJURY (Per poramy |5
— ]
o egale A COULED BOOILY SURY (Fer accidert) |3
—— NON-OWNED [PROPERTY DAMAGE
| |wrepauros || NGRS [ aoiory )
s
UMBRELLA LiRB OCCUR EACH DCCURRENCE s 2,000,000
A BXCESS LIAB CLAIME-MADE CueT907TY O710/2013 |07/10/2014 {acenceatE s
DED RETENTION $ .
ATION AT s
EMPLOYERS® LIABILITY YIN 1oAY lowrs | R
Y PRORRIETORRARTNERIEXCCUTIVE . E.L EACH ACCIENT s
sory NH) EL [HSEASE - EA EMPLOVEE|$
, docie Undor
FTION OF OPERATIONS batow EL DISEASE - POLICY LMIT [$

TE DER CANCELLATION

SHMMYWTIEABWEMEDMSBEW BEFORE
THE EXPIRATION DATE THEREOF, MOTICE WiLL BE DELIVERED IN
AGCORDANCE WITH THE POLICY PROVISIONS,

Town of Camp Verde i =
473 8 Main Street L -
Camp Verde AZ 85322 !

!

ACORD 25 (201005) ©1988-2010 ACORD CORPORATION. All rights reserved.
TlnACORDnuneandlogomughhnd marks of ACORD




State of Arizona Department of Liquor Licenses and Control
800 W. Washington, 5th Floor
Phoenix, AZ 85007
www.azliquor.gov
(602)542-5141

APPLICATION FOR WINE FESTIVAL LICENSE/ WINE FAIR LICENSE
FEE = $15.00 per event
A service fee of $25.00 wnllbe charged for all dishonored checks (A.R.S. 44-6852)

A separate license is needed when days are not consecutive. Only twenty-five (25) licenses per calendar year for up to seventy-five
calendar days may be issued, excluding sanctioned cou nty or state fair licenses.

1. Applicant's Name; O V Q -SU\& “lf\ L«d.u.) fenc e
Last First Middie
2. Business Name: A’ r(2oni S{'\‘GM\\G\L\ U‘""iyﬂfdg D.F.W. Lic#: ‘ 3 |3 3015
N . {Domestic Farm Winery License #)
3. Location of Festival: ._?ff g S ) math SQL C&W\P Utr L&L \/{1 \ic_tmt 8 6231
(Physical location - Do not use PO Box) " City ¥ County Zip
4, Mailing Address: / 019 &), /’ﬂm;"\ 5’}' Co'H'bﬂ wonal /4'2 8 4 a6
City State Zip

5. Date and hours of festival:
DATE DAY OF WEEK RS FRO, HQURSTQ

3 laflhﬂ ;SQ*\M&M,' [0i00 m./p.m., 6:09 amJ/gn,)
KS iZD /1A Ao _Ma.m./p.m. Lloo m.gm)

Sciadas

a.m./p.m. m./p.m
am.J/p.m. am./p.m.
a.m./p.m, mJ/p.m
amJ/p.m. —_— amJ/pm,
a.mJ/p.m, a.m./p.m.
a.m./p.m. a.m./p.m.
amJ/p.m. — ..am/pm.
a.m./p.m, —_— amJ/pm.

6. Name and address of site owner: ﬁw)’\ 0f4 dt mp Vé WQ

Last First Middle
395 S o SE Comp Verde Az £6324
Address Gty State Zip
7. Phone Numbers: (qgws/) f“?" g2 ( %U } 63‘7'9*75'4 { 93§ y 2D{- G040
Site Owner Applicant’s Business Applicant’s Residence

* Disabled individuals requiring special accommodation, please call (602} 542-9027.
LICO118 05/2009



8. Has the festival site owner given penmission for use of the site and for the sale of spirituous liquors? YESIB‘Q) O

YES% O
¥

9. Are the spirituous liquors to be sold or served Arizona Domestic Fann Winery Products ONLY?

10. How many wine festival licenses have you applied for this calendar year, including this one?

Give the total number of days you have held licensed wine festivals this year \%

11. 'What security and control measures will you take to prevert violations of state liquor laws at this event?
(List type and number of security/police personnel and type of fencing or control barriers if applicable)

l/& # Police & Fencing
j@ # Security personne] O Bariers

12. Your licensed premises is that area in which you are authorized to sell, dispense, or serve spirituous liquors umder the

provisions of your license. The following page is to be used to prepare a diagram of your wine festival/fair licensed premises,

Please show dimensions, serving areas, fencing, barricades or other control measures and security positions.

I wﬁ hereby declarc that 1 am the APPLICANT filing this application. |

(Print full name) R
lication and the coptents-aiid all statements are true, correct and complete.

4 .

i N § :
State of Af VZON N County of \/(A Un?(ll

The foregoing instrument was acknowledged before me this

»«wlm 20M gayor s daunia vy s "L
B, Notery Pu of Arizona I\ Yex
04..937 |20 HLL_O’\-

Day
B\ Yavapai County :
% O

(A% 78] Wendi D Braden
YT S OB KR B A6 07, .
(Signature of NQTARY PUBLIC)

*** FOR USE BY LOCAL GOVERNING AUTHORITY ONLY ***

-hereby O APPROVE Q DISAPPROVE this application on behalf of

(Government Official)
X
(Title) (Signature of OFFICIAL)

{City, Town, or County)

*** FOR USE BY DLLC ONLY ***

Q) APPROVED O DISAPPROVED
By : |¥a_—'—_—ﬂ%@ Date:

rJ



ACORDl 3

CERTIFICATE OF LIABILITY INSURANCE

DATE (MW/DD/YYYY)
1/21/2014

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

AEPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

certificate holder In lieu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certaln policles may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER EEEE,“’T
Brown & Brown - Prescott PHONE " FAX g
915 E Gurley St 2o, £028-776-2708 | & wroo8. 7762707 |
Prescott AZ 86301 DA m
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A ; y 19801
INSURED ASTRO-1 INSURER B Wesco [nsurance Company 011
Arizona Stronghold Vineyards INSURER C :
LLC )
1019 N Main St, Suite B INSURER O ;
Cottonwood AZ 86326 INSURER E :
INSURER F :
COVERAGES CERTIFICATE NUMBER: 1312570367 REVISION NUMBER:

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR

THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANGE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WiTH RESPECT TO WHICH THIS

CERTIFICATE MAY BE |SSUED CR MAY PERTAIN, THE INSURAN

CE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDL 5
'frsr;' TYPE OF INSURANCE 1N POLICY NUMBER SRCYEFE LaRCY EXP LIMITS
A GENERAL LIABILITY Y Y WINBOD033702 /20/2013 0/2014 EACH OCCURRENCE $1,000,000
| | DAMAGE TO AENTED
X | COMMERGIAL GENERAL LIABILITY PREMISES (Ea ocmn’l?angl $1,000,000
| CLAMS-MADE DGCUR MED EXP {Any one person) $10,000
PERSONAL & ADV INJURY | §1,000,000
GENERAL AGGREGATE $2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $2,000,000
X lpoucy[ 178 [ Jioc $
A AUTOMOBILE LIABILITY Y ¥ BAABDOO33702 3/20/2013 f/20/2014 {Ea aceident) 1,000,000
X | ANY AUTO BODILY INJURY (Per parson) | §
ALL OWNED SCHEDULED -
—| AuTos R L
- P
HIRED AUTOS AUTOS _@ AMAG $
§
A [X |UMBRELLALIE |X |peoig Y [f |UMABOD033702 3/20/2013 3/20/2014 EACH QCCURNENCE 1,000,000
EXCESS LIAG CLAIMS-MADE AGGREGATE $1,000,000
pep (X | RETENTION $ 10,000
WORKERS COMPENSATION INDER B/1/2013 1/2014 WG STATU- QTH-
B | AND EMPLOYERS' LIABILITY YIN Vi 1R X | T0RvLmits | 1 oh
ANY PROPRIETOR/FPARTNER/EXECUTIVE E.L. EACH ACCIDENT 1
OFFICER/MEMBER EXCLUDED? N/a ACG $1,000,000
{Mandatory In NH) E.L DISEASE - EA EMPLOYEE] $1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS belgw E.L, DISEASE - POLICY LIMIT | $1,000,000
A1 Liquor Ligbiity Y [Y WIN800033702 /20/2013  P/20/2014  |Aggregate $2,000,000
Eagh Common Cause $1,000,000

The certificate holder is named additional insured per form AG9317,

town premises attended by the named insured.

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, If more space is required)

RE: Camp Verde Pecan and Wine Festival The Town of Camp Verde & Verde Entertainments are named additional insured for all events on

CERTIFICATE HOLDER

CANCELLATION

Town of Camp Verde
473 8 Main St Suite 102
Camp Verde AZ 86322

|

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

&t D N s

ACORD 25 (2010/05)

© 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




NAMED INSURED: Arizona Stronghold Vineyards, LLC POLICY NUMBER: WIN 8000337 00
EFFECTIVE DATE: 3/20/2011

AUTOMATIC ADDITIONAL INSURED ENDORSEMENT
THIS ENDORSEMENT CHANGES THE COVERAGE FORM. PLEASE READ IT CAREFULLY.
This endorsement modifies the insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE FORM

SECTION V ~ WHO IS AN INSURED is amended to include as an insured any person or organization but only
with respect to the following:

a. Liability for “badily injury”, "property damage”, or “personal or advertising injury” resuting from, in whole or in
part, by your acts or omissions or the zcts or omissions of those acting on your behalif:

1. in the performance of your ongoing operations;
2. in connection with your premises owned by or rented to you; or

3. resulting from the ownership, maintenance, or use of premises leased to you and subject to the following
additional exclusions:

(a) any “occumrence” which takes place after you cease to be a tenant at that premises.

(b) structural alterations, new construction or demoalition operations performed by or on behalf of the
person or organization you have leased from.

This Endorsement Is subject to an ACORD Certificate of Insurance belng on file, and approved, by / with
the Company.

ALL OTHER TERMS AND CONDITIONS REMAIN UNCHANGED.

AG 8317 {03 10) Argo Group US Page 1 of 1
Includes Copyrighted Material of ISO Properties, Inc., With [ts Permission
Copyright, 1SO Properties, Inc., 1998 - 2007







L Print Form

State of Arizona Department of Liquor Licenses and Control
800 W. Washington, 5th Floor
Phoenix, AZ 85007
www.azliquor.gov
(602)542-5141

APPLICATION FOR WINE FESTIVAL LICENSE/WINE FAIR LICENSE

FEE =$15.00 per event
A service fee of $25.00 will be charged for all dishondred checks (ARS. 44-6852)

A separate license Is needed when days are not consecutive. Only twenty-five (25) licenses per calendar year for up to seventy-five
calendar days may be issued, excluding sanctioned county or state fair licenses.

1. Applicant's Name: FRe| TES ' _ RAY FEANCES
Last First Middle
2. BusinessName: _ FRETHS VifeYARD _ DFW.Lick: 13133002
{Domestic Farm Winery License #)
3. Location of Festival: %95 S. Mg/ €T : CAHP VERDE VAU AP ¥6323
(Physical location - Do not use PO Box) City County Zip
4. Mailing Address:

City State Zip

Date and hours of festival:
DATE DAY OF WEEK HOURS FROM HOURS TOQ

3/2¢ /1 SATULDAY 0 _@hom b amigd

“

5095 )14 SuUNWY 10 EmYpm. S_am@Emd
_  —amJ/pm. ————am./p.m,

a.m./p.m. a.m./p.m.

a.mJ/p.m, —_—  am/pm.

a.m./p.m, — _amJ/pm.

a.m./p.m, a.m./p.m.

a.mJ/p.m, a.m./p.m.

a.m./p.m, —_—  _amJ/pm.

a.m./p.m. —_—  amJ/pm.

6. Name and address of site owner: " ToWAN 2= CAMP VERDE

Last First Middle
395 S. MK _TC CRUP NERDE Az 5637
Address City State Zip
7. Phone Numbers: ( 948)  SL31- LL3/ (428 ) L3921 #9 (928 (3T - 2149
Site Owner Applicant's Business Applicant's Residence

* Disabled individuals requiring special accommodation, please call {602) 542-9027.
LICO118 05/2009



8. Has the festival site owner given permission for use of the site and for the sale of spirituous liquors? YES.[j NoO [

9. Are the spirituous liquors to be sold or served Arizona Domestic Farm Winery Products ONLY? YES™ No [T

]

10. How many wine festival licenses have you applied for this calendar year, including this one?

.

Give the total number of days you have held licensed wine festivals this year

11. What security and control measures will you take to prevent violations of state liquor laws at this event?
(List type and number of security/police personnel and type of fencing or control barriers if applicable)

# Police d Fencing

2> # Security personnel F Barriers

12. Your licensed premises is that area in which you are authorized to sell, dispense, or serve spirituous liquors under the
provisions of your license. The following page is to be used to prepare a diagram of your wine festival/fair licensed premises.

Please show dimensions, serving areas, fencing, barricades or other control measures and secutjty positions.
G O N

I, R A Y FRAN CES FEE/ TAQ , hereby declare that I am the APPLICARNG §&
(Print full name) : ﬂ.t.‘r" )

have read the application and the contents and all statements are true, correct and complete.

[=
< i D / — A State of A'f (ZONG County of \‘&U&{D@ i
X \ﬁy {EMWTM@ The foregoing instrument was acknowledged before me this
(Signature of APPLICANT) .—6;-(1-\ — .
| 3= day of _lebruary ) ZQ]‘_-!:

Day Month | Year
My commission expires on: 350 20! Gm Ei

I (Signature of NOTARY PUBLIC) & :

*** FOR USE BY LOCAL GOVERNING AUTHORITY ONLY *+*

, hereby © APPROVE (1 DISAPPROVE this application on behalf of

{Government Official)

_ X
(Title) (Signature of OFFICIAL)

(City, Town, or County)

*** FOR USE BY DLLC ONLY ***

{J APPROVED O DISAPPROVED

Date:

By:
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CERTIFICATE OF LIABILITY INSURANCE

DATEMMDDNYYY)
2/14/2014

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS GERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER({S), AUTHORIZED

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must be endorzed. If SUBROGATION IS WANED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).
PRODUCER
KELLY S CATHCART PLLC

780 Cove Parkway
Cottonwood, AZ 86326

L AbREss:

EONTASY

FHO:_;E

. (928) 634~3030
ca

cartlqwestoffice.net

| {”‘m noy, (888) 287-1939

INSURER(S) AFFORDING COVERAGE NAICE

INSURER A American National Property and Casunalty Co | 28401
INSURED Freitas, Ray INSURER B:
dbz Freitas Vineyards | |INSURERC
1575 8 Paradise Dr  INSURERD -
Cottonwood, AZ 86326 | INSURERE:
928.639.2149 INSURERF

COVERAGES CERTIFICATE NUWMBER: REVISION NUMBER:

jiNsK iy
'NED RYWD

Al AR

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELCW HAVE BEEN ISSUED TO THE INSURED NAMED ABCVE FOR THE POLICY PERICD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRAGT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUGH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

POLICY EXP

gy TYPE OF INSURANCE 7 POLICY NUMBER LMITS
X | COMLERCIAL GENERAL LIABILITY EACH OCCURRENCE s 2,000,000
J ciamsmave [X] ocour LEREMISES (Ea ocyfience) {5 100,000 |
MED EXP (Any ane n} 3 5,000
— 0201x1275 01-26-1401-26-15
e — ¥} ¥ PeRsonu aaovmRy | 2,000,000
- LIMIT APPLIES PER: GENERAL AGGREGATE s 4,000,000
X | rouey FBO: I | LoG PRODUCTS - COMPYOF AcG |5 2,000,000
QTHER; Liquor Liabili:_y $31,000,000
i CoMBI GLELIMI
AUTOMOBILE LIABILITY METNED 4N
o [ {E2 gcqient :
| anvauto . BODILYINJURY (Perperson) 1§
[ [ ALLownED | SCHEDULED BODILYINJURY (Fer accident) | $
AUTOS
—1 TS C NOK-OWNED TR DAASE =]
— HIRED AUTOS AUTCS {Pelaccident J
3
UMBRELLA LIAB |1 occur EACH OCCURRENCE $
| EXCESS LIAB CI.AIMS-MAE A_MREGO\TE $
J | serenmion 5 _— 3
VWORKERS COMPENSATION PR 'ﬁ}h
AND EMPLOYERS' LIABILITY __lﬂﬂml;l.:l_
OFFICERMENBIER, EXCLUDED? | Fura LE.L EACH AGCIDENT s
{Mandatory it NH) e E.L. DISEASE - EA EMPLOYEE | 5
If describe under S SR A RSk
DESERIPTION OF OPERATIONS below E.L DISEASE - T 5
Special Farm Farm Chem Transport §25,000
& | Package 10 020131180 11-09-12[11-09-13|Lmtd Farm Pollution  $50,000

DESCRIPTION OF OPERATIONS / LOGATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached i more space is required)
Town of Camp Verde is listed an additional insured with respects to the General

Liability and Liquor Liability for the event Camp Verde Heritage Pecan & Wine
Festival being held on March 29 & 30, 2014 from 10am-épm.

CERTIFICATE HOLDER. :
Town of Camp Verde
473 8. Main Street
Camp Verde, AZ 86322

CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLIGIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WiLL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

b 5. fetpead

© 1986-2014 ACORD CORPORATION. All rights reserved.



State of Arizona Department of Liquor Licenses and Control
800 W. Washington, Sth Floor
Phoenix, AZ 85007
www.azliquor.gov
(602)542-5141

AFPLICATION FOR WINE FESTIVAL LICENSE/WINE FAIR LICENSE
FEE = $15.00 per event
A service fee of $25.00 will be charged for all dishonored checks {A.RS. 44-6852)

A separate ficense is needed when days are not consecutive. Only twenty-five {25) licenses per calendar year for up to seventy-five
<alendar days may be issued, excluding sanctioned county or state fair licenses,

1. Applicant's Name: wic Low Qh\[ _SQN
First Middie
2. Business Name: C,Ql (CL( L(g% D.F.W. Lic#: ! g (32 O l'q'

" {Domestic Farm W‘nery Ficense #

3. Location of Festival: JqS Q‘) MOM\ St (‘M\[A’Lﬂ)c ‘/G\;&D(‘g_w

(Hwﬂllewtnn Da not use PO Box)

4. Mailing Address: %S P L“WD\\) }\\ag“ Ul) MQML PV?’ %%_

5. Date and hours of festival:

DATE DAY OF WEEK HOURS FROM HOURSTO
0529\ %Mriw 1D b, ___L(l_a.m.f{;?
0B20\4 NDAS —O Gem S amig

a.mJp.m. —_—amJ/pm.
amJp.m. amJprn.
a.mJp.m. —_—am/pm.
amJp.m. amip.m.
a.m.Jjp.m, —_— amJ/pm.
am.Jp.m. —_—  amJ/pm
am/p.m. a.m./p.m.
a.mJ/p.m, /p.m.
6. Name and address of site owner: M (\A‘J\O \jﬁf Aa A?' %(0?)2‘7
Widdle
?&7‘) S patar <7 C;-—w.g) U{,J:. /}1_. $( 3Lk

Zip

Address
7. Phone Numbers: Q_&K_) [Q%%L WO ?w_nfsm ‘@—) %ﬂéﬂﬁ—?&;—‘fk

* Disabled individuals requiring special accommodation, please call (602) 542-9027.

UCM 18 952009



8. Has the festival site owner given permission for use of the site and for the sale of spirituous liguors? YESEI~o [0

9. Are the spirituous liquors to be sold or served Arizoua Domestic Fann Winery Products ONLY? ves® No I

1

10. How many wine festival licenses have you applied for this calendar year, including this one?

Give the total number of days you have held licensed wine festivais this vear O

11. What security and control measures will you take to prevent violations of state liquor laws at this event?
(List type and manber of secunity/police personnel and type of fencing or control barviers if applicable)

T2 __ # Police @ Foncing
e # Secwity personme] 2 Baicrs

12. lerhcensedprelmsesmthat area in which you are authorized to seil. dispense, or serve spirituous liquors under the
provisions of your license. The following page is to be used to prepare a diagram of yo festxvalffmr licensed premises.

Please show dimensions, serving areas, fencing. barricades or other contro} measures and fe ¢ rﬂ“"WOT ARY PUBLIC
<. " r: STI:‘TE OF ARIZONA

b . ,
L Sl N M. MY GLGy l\( . hereby declare that 1 aw the AP et BRAZIANO
{Print full ame) i—_My Commission Expires 02/12/2017
have read the application and the contents and all statements are true, correct and compictc
%”/ Stmeofw&__.Cmﬂye{ﬁ?d;//é, D}Qﬂ(/
X L :

/ ' (Signature of APPLICANT)

*** FOR USE 3Y LOCAL GOVERNING AUTHORITY ONLY ***

, hereby O APPROVE (0 DISAPPROVE this application on behalf of

{Govenment Official)
X
{City, Town. ar Coumty} (Title) {Signatwre of OFFICLAL)
-
*** FOR USE BY DLLC ONLY ***
Q APPROVED C DISAPPROVED
By: Date:‘

13



o
ACORDr
V

CERTIFICATE OF LIABILITY INSURANCE

JEROM-1

OPID: LLD

DATE {MM/IDDIYYYY)
02/19/2014

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATI
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVEL

ON ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
Y AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(les) must be endorsed.
the terms and conditions of the policy, certain policles may require an endorsement. A statemsnt on thi
cortificate holder in lisy of such endorsement(s).

If SUBROGATION 1S WAIVED, subject to
s certificaty does not confer rights to the

INDICATED. NOTWITHSTANDING ANY REQUIREMENT,
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANC
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN

THIS IS TO CERTIFY THAT THE PCLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSUR
, TERM OR CONDITION OF ANY CONTRACT OR OTHER
E AFFORDED BY THE POLICIES DESCRIBE
MAY HAVE BEEN REDUCED BY PAID CLAIMS

R e e, LLC (R Brighan Curin
3850 E. Baseline Rd, 106" _,Ajf_’“g;‘__.,_ﬂ,;mo-eso-noo | {aic, oy 480-830-7404
Mesa, AZ 85208 Fo .
Brigham Curran
INSURER(E) AFFORDING COVERAGE NAIC #
insuRer A : The Travelers indemnity Co 25658
INSURED Jerome Winfery INSURER 8 :
Debra Tardi -
7235 E Hampton #110 NBURERC :
Mesa, AZ 85206 INSURER D :
INSURERE ;
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

ED NAMED ABCVE FOR THE POLICY PERIOD
DOCUMENT WITH RESPECT TO WHICH THIS
D HEREIN IS SUBJECT TO ALL THE TERMS,

R TYPE OF INSURANCE FOLICY NUMBER mm LiMTs
| GENERAL LIABILITY EACH OCCURRENGE $ 1,000,000,
A | X | COMMERCIAL GENERAL LIABILITY 7006C322029 02119/2014 | 021912015 | Fpfiices (e o irmee) | § 100,000
] CLAIMS-MADE OCCUR MED EXP (Any one person) | § 10,000,
|| PERSONAL & ADVINJURY | § 1,000,000
L] GENERAL AG GREGATE $ 2,000,00
GEN'L AGBREGATE LIMIT APPLIES PER: PRCDUCTS - COMPIOP AGG | § 2,000,00
_l POLICYJ_l §E€f ’_] Loc S
| AUTOMOBILE LisBILITY %%hmﬁswsw T
ANY AUTO BODILY iNJURY {Per persen) | §
e iemee e Y
HIRED ALTOS AUTOS {PER_ ACCIDENT) 8
$
X | UMBRELLA LIAB | X {occur EACH OCCURRENCE $ 5,000,
A | |excessuas CLAIMS.MADE EX6C822029 02/19/2014 | 02(18/2015 | acercaare P 5,000,00
DED RETENTION § E)
e B A
ANY PROPRIETORPARTNEREXECUTIVE I:I NiA E.t. EACH ACCIDENT $
(Mandatory in NH) E.. DISEASE - EAEMPLOYEE]| §
PR acEs und OPERATIONS below E.L DISEASE - POLICY LIMIT | §

Proof of Insurance
Re Camp Verde Heritage Festival,
Liquor Liability 1,000,000/ 2,000

DESCRIPTION OF DPERATIONS { LOCATIONS { VEHICLES {Attach ACORD 101, Additiona! Remarks Schedule, If more space Is required}

Pecgn £ Wine Festival March 29 & 30 Event
,00

CANCELLATION

CERTIFICATE HOLDER
r—ﬁ_—

The Town of Camp Verde
473 S Main St
Camp Verde, AZ 86322

!

THETOWN

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREQF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

=t

ACORD 25 (2010/05)

@ 1988-2010 ACORD CORPORATION. All rights reserved,

The ACORD name and logo are registered marks of ACORD
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I Frint Form

State of Arizona Department of Liquor Licenses and Control
800 W. Washington, 5th Floor
Phoenix, AZ 85007
www.azliquor.gov
(602)542-5141

APPLICATION FOR WINE FESTIVAL LICENSE/WINE FAIR LICENSE
FEE = $15.00 per event
A service fee of $25.00 will be charged for all dishonored checks (A.R.S. 44-6852)

A separate license Is needed when days are not consecutive. Only twenty-five (25) licenses per calendar year for up to seventy-five
calendar days may be issued, excluding sanctioned county or state fair licenses,

1. Applicant's Name: Q,L?st aDp . QOOI neu\ 1L /49,1]-{ /1 ey e
"““%i&b | 3133¢0 G

{Domestic Farm Winery License #)

3. Location of Festival: 3‘70 6 Moan Ql‘i‘c(;} (2& mn Uc:v’dp u&Da.a gé 3 é;&
unty Zip

(Physical location - Do not use PO Box)

4. Mailing Address: 29 < Mo \ﬁmc} CCA—Y‘"D '}r’ e 2 ¢A 3 9~ el

Clty State
5. Date and hours of festival;
DATE DAY OF WEEK HOQURS FROM HOURSTQ
Qﬁi\* e _3__ /e C-, arni/p.m.
é() ™ ; J_Q } a.m./p.m. :5/ ::8

—_ am/pm. - amJ/p.m.

a.m./p.m, a.m./p.m

a.m.J/p.m a.m./p.m

a.m/p.m, am/p.m

a.mJ/p.m. am./p.m

a.m./p.m, amJ/p.m

a.m./p.m. am/p.m

a.m.J/p.m. a.m./p.m

6. Name and address of site owner: i & C..u ANN®) :10 CG m;D UC,I‘C{/

Middle
295 S mc\tn S‘trce}' ()/‘umn Uea& (2 %(3&%
7. PhoneNumbers Ei;% ) é: 5‘7 39-&”‘ (Q%JM_L { ﬁ;& Q')H 037 (-/
't Site Owner Applicant's Business Applicant's Residence

Py

* Disabled individuals requiring special accommodation, please call {602) 542-9027.
LICG118 05/2009



8. Has the festival site owner given permission for use of the site and for the sale of spirituous liquors? YE% No [

9. Are the spirituous liquors to be sold or served Arizona Domestic Farm Winery Products ONLY? YEEQNO a

10. How many wine festival licenses have you applied for this calendar yeas, including this one? ’
Give the total number of days you have held licensed wine festivals this year Q

11, What security and control measures will you take to prevent violations of state liquor laws at this event?
(List type and number of security/police personnel and type of fencing or control barriers if applicable)

_')Zi # Police Fencing
¥ 7> # Security personnel Barriers

12. Your licensed premises is that area in which you are authorized to sell, dispense, or serve spirituous liquors under the
provisions of your license. The following page is to be used to prepare a diagram of your wine festival/fair licensed premises.
Please show dimensions, serving areas, fencing, barricades or other control measures and security positions.

IEODUE M PLETCHER. SMM P hereby declare that 1 am the APPLICANT filing this application, I
have read the application and the contents and all statements are true, correct and complete.

\/,1-<"f_~____ \ State of @’b 2 A County of __LAZOA N4
X _ T The foregoi:ig}mstrument was acknowledged b@jore me this

day of 'i%l’ UAKA , 2/ &
/,’1 . ~ Mon | U Year
Y Uigd AU TIaodx

(Signature of NOTARY PUBiffé))

3 Notary Public Stale of ArizonaDayy¥
TEREERN Yavapai County

I

*** FOR USE BY LOCAL GOVERNING AUTHORITY ONLY #%#*

I > hereby [0 APPROVE [0 DISAPPROVE this application on behalf of
{(Government Official)

X__
(City, Town, or County) (Title) {Signature of OFFICIAL)

*¥* FOR USE BY DLLC ONLY ***

0 APPROVED Q DISAPPROVED
Date:




ACORD
;—-’/

CERTIFICATE OF LIABILITY INSURANCE

OP ID: DE
DATE (MWDD/YYYY)
02/10/2014

JAVEL4

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

certificate holder in lieu of such endorsementis).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: [f the certificate holder is an ADDITIONAL INSURED, tha policy{ies) must be endorsed.
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

[f SUBROGATION IS WAIVED, subject to

PRODUGER 2" Debbie Essman
PO Box W o N ¢ 928-282-6200 TBX o 928-282-7138
ﬁfé’hﬂ‘;:;ﬁazgﬂii ADbress: debbie@draxierinsurance.com
INSURER(S) AFFORDING COVERAGE NAIC #
msurer A : Central Insurance Companies 20230
iNSURED Javellna Leap Vineyard INSURERE :
Rod Snapp
1565 N Page Springs Rd ISURERC ;
Cornville, AZ 86325 INSURER D :
INSURER E :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLIGIES DESCRIBED HEREIN IS
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

SUBJECT TO ALL THE TERMS,

TR TYPE OF INSURANCE POLICY NUMBER A T e
GENERAL LIABILITY EACH OCCURRENGE $ 1,000,000
A | X | commerciaL GENERAL LABILTY X CLP 9179690 09/06/2013 | 08/06/2014 | pRruRElORNTED o T 300,000
CLAIMS-MADE OCCUR MED EXP {Any one persor) | $ 5,000
X ;Liquor Llabtllly CLP9179690 09/06/2013 | 09/06/2014 PERSONAL & ADV INJURY ] 1,000,000
:I GENERAL AGGREGATE $ 2,000,000
GEN'L AGGREGATE LIMIT AFPLIES PER: PRODUCTS - COMPIOP AGG | § 2,000,000
—I PRO- I :
I POLICY JECT LOC Liquor $ 1,000,000
COMBINED SINGLE LIMIT y
AUTOMOBILE LIABILITY oM 3
ANY AUTO BODILY INJURY (Per person) | $
1 ALL OWNED SCHEDULED
ATOS ajros ' :oon_v I-“lm.:ure\:,‘ (::er accitert) | §
| PROPERTY DAMAGE
HIRED AUTOS AUTOS (PER ACOIDENT 3
$
UMBRELLA LIAB OCCLR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
DED | | RETENTIONS s
WORKERS COMPENSATION WG STATU- IOTH—
AND EMPLOYERS' LIABILITY YIN TORY LIMITE ER
A | ANY PROPRIETORPARTNER/EXECUTIVE WC 9584316 07/22/2013 | 0712212014 | £ £ACH ACCIDENT $ 1,000,000
OFFICERMMEMBER EXCLUDED? I:I Nia
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| § 1,000,000
i describe under
DESCRIPTION OF OPERATIONS balow E.L. DISEASE - POLICY LIMIT | § 1,000,0
A |Property Section CLP 9179690 09/06/2013 | 09/06/2014
A |[Equipment Floate

The certificate holder is an additional insured

State of Arizona Festival March 29%th & 30th.

DESCRIPTION OF OPERATIONS / LOGATIONS / VEHICLES (Attach ACORD 101, Addltional Remarks Schedule, If mors space is required)
only as respect to liability
arising from the operations of the first named insured.

473 S. Main Street, Suite 102
Camp Verde, AZ 86322

CERTIFICATE HOLDER CANCELLATION
TOWNCAM
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
Town of Camp Verde ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

CON TS

ACORD 25 (2010/05)

©1988-2010 ACORD CORPORATION. Al rights reserved.,

The ACORD name and logo are registerad marks of ACORD






[ Pont Form

|

State of Arizona Department of Liquor Licenses and Control
800 W. Washington, 5th Floor
Phoenix, AZ 85007
www.azliquor.gov
(602)542-5141

APPLICATION FOR WINE FESTIVAL LICENSE/WINE FAIR LICENSE
FEE = $15.00 per event
A service fee of $25.00 will be charged for all dishonored checks (AR.S. 44-6852)

A separate license is needed when days are not consecutive, Only twenty-five (25) licenses per calendar year for up to seventy-five
calendar days may be issued, excludlng sanctioned county or state fair licenses.

1. Applicant's Name: \J \\’(V\J \) AvAa L@
Last First . Middie
2. Business Name: C; L Muuv\lmiﬂ \U INES  DFW.Lick f g/ 33?55(9
{Domestic Farm Winery License &)
3. Location of Festival: \5‘7 ( 60\}{" % mﬂm ST Ccuv\i? \IL’ %(O DZ <
(Physical location - Do not use PO Box) County Zip

4, Mailing Address: iDIp N Marn S'Ep{é-l__Cbu@nuJQyJ A’Z, ?&3 {4’*
dp

City
5. Date and hours of festival:

DATE DAY OF WEEK HOURS FROM J:IDMBS._Q

~29-14 AT [D__Eorpm.
2 - 3014 SuN _(_D__@/':,.m_ %

a.mJ/pm. ————  amJ/p.m.
amJ/p.m. —_—  amJ/p.m,
am./p.m. —_——am/p.m,
a.m./p.m. —_  am/p.m.
a.m./p.m, —_— am/pm.
amJ/pm, —_  am/pm,
a.m./p.m. a.m./p.m.
a.m./p.m, a.m./p.m.
6. Name and address of site owner; _Bm)f\. C’ LC\M‘D \j,{/‘ dLJA Z gb 322
First Middle
39 ( S Mo 5"?. ¢ ,,,..,a ’chm-fi-c At ¥ 2
Address State Zip

. \ | 928
7. Phone Numbers: &Z? ) (07 7' MJ_ (@) “ass ( )

Site Owner Applicant’s Business Applicant’s Residence

* Disabled individuals requiring special accommodation, please call (602) 542-9027,
LICO118 05/2009



8. Has the festival site owner given permission for use of the site and for the sale of spirituous liquors? YESE@) a

YESZ<()E
O

9. Are the spiritnous liquors to be sold or served Arizona Domestic Farm Winery Products ONLY?

10. How many wine festival licenses have you applied for this calendar year, including this one?

O

11. What security and control measures will you take to prevent violations of state liquor laws at this event?
(List type and number of security/police personnel and type of fencing or control barriers if applicable)

1& 2 % Police

:fc‘? # Security personnel

Give the total number of days you have held licensed wine festivals this year

12. Your licensed premises is that area in which you are authorized to sell, dispense, or serve spirituous liquors under the
provisions of your license. The following page is to be used to prepare a diagram of your wine festival/fair licensed premises.
Please show dimensions, serving areas, fencing, barricades or other control measures and security positions.

Deslree D. Backus

hereby declare that |

L, ;:j-(ﬂlm‘ne_ Z.. I:n.://mer

(Print full name)

filig ey raakigation. I
Yavapai County, Arizona
My Co ires 06-20-16

bhave read the application and the ts and all statements are true, correct E‘ .
(D3 / sute ot ZEN ol
X The foregoﬁig instrument was acknowledged before me this
&d_day ot FchAyoh q
Month

/ (Signature of APPLICANT)

My commission expires on: ‘ Ql Za“_: 5

2014 -

Year

Signature of NOTARY PUBLIC)

*** FOR USE BY LOCAL GOVERNING AUTHORITY ONLY ***

(Government Official)

» hereby [1 APPROVE [0 DISAPPROVE this application on behalf of

X__

(City, Town, or County) (Title)

. (Signature of OFFICIAL)

#** FOR USE BY DLLC ONLY ***

(O DISAPPROVED

OO0 APPROVED




AcoRl

CERTIFICATE OF LIABILITY INSURAMCE

DATE(MMDD/YYYY)
2/12/2014

REPRESENTATIVE OR PRODUCER, AND TRE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION DNLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLIGIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain pollcies may require an endorsemsnt. A statement on this certificate does not confer rights to the
5).

cortificate holdar in lieu of such ando)

PRODUCER
KELLY S8 CATHCART PLLC

780 Cove Parkway

PHONE 928) 634-3030 .{888) 297-1939

| Aobniss kcathcartlqwestoffice. net

Cottonwood, AZ 86326 — AFFORDING COVERAGE NAIGH
I a; American National Property & Casualty Co 28401
INSURED Fire Mountain Wines LLIC INSURER B ;
LINSURERC .
PO Box 4120 INSURER D ;
Cottonwood, AZ 86326 | nsuRER
928.300.2917 INSURERE:

CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURAKCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION GF ANY CONTRACT QR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED CR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LINTTS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

LTR TYPE OF INSURANCE e ERLICYNUMBER
| GENERAL LIABILITY 3 1,000,000
| X | COMMERCIAL GENERAL LIABILITY 3 100,000
CLAIMS-MADE OCCUR 5,00
A . 0201X1457 02/06/1 s 1,000,000
|| s 2,000,000
GENL AGGREGATE LIMIT APPLIES PER: PRODUCTS - comPiop ace s 1,000,000
4 P 7 . LIQUOR LIABILITY |s 1,000,000
| AUTOMOBILE LIABILITY ;g“w' el i
ANYAUTO BODILY INJURY (Par person) $
: mwnen SCHEDULED BODILY INJURY (Por accident) | 5
NON-OWNED =
| HIRED AUTOS AUTOS \Peracouon) :
§
|| UMBRELLA Liag OCCUR EACH_OCCURRENCE $
eSS Lnn CLAIMS MADE | | ACGREGATE $
w%nxsnscomsaﬂ%n X | wostane GTh-
A m&wﬁﬁmm NIA 0201w0215 07/25/13107/25/14f ¢\ eachi acciveny s 100,000
@handvbory in M0 EL tisgase Eaeypovee Js 100,000
EL _ . 500,000

DESCRIPTION OF OPERATIONS / LOCATIONS/ VEHICLES (Aftach ACORD 101, Additionel Remarks Schedule, ff more space fs required)
Town of Camp Verde is listed as an additional insured with respects to the

General Liability and Liquor Liability for the event Camp Verde Heritage Pecan
& Wine Festival being held on March 29 & 30, 2014 from 1l0am-6pm.

CANCELLATION

CERTIFICATE HOLDFR
Town of Camp Verde
473 S. Main Street
Camp Verde, AZ 86322

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE BELIVERED IN
ACCORDANGE WITH THE POLICY PROVISIONS,

AUTHORIZED REPRESENTATIVE

Ly S. fuhcadt

ACORD 25 (2010/05)

© 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



o

"ﬁ-f'.‘.egti_‘? hel
¢ H _;-:

/j :

) B

3

=

g |
L H PG'rk"U
k) S i
i’ﬂr ! = == a'r'k
{; b T
] .! g ?’ .ﬁ‘(

3 R

————
o= ——

[ ERTIAY] N
A S T

Vi,

i}kf‘r’fﬁ; o ]
P T I B
T s |
i 1;,__' ,f' H i J‘zt.g . .
H I w}‘ e ———
o,
N ¥
| ent
eolsce
! £} oo Y 1 m:.’ Y *‘
* &
?& r k“i? w "
N | &
D
Bt
3
5y .
Pankz;
lig LY,
A
lvl‘_
ot ’



State of Arizona Department of Liquor Licenses and Control
800 W. Washington, 5th Floor
Phoenix, AZ 85007
www.azliquor.gov
(602)542-5141

APPLICATION FOR WINE FESTIVAL LICENSE/WINE FAIR LICENSE

"FEE =$15.00 per event
A service fee of $25.00 will be charged for all dishonored checks (A.R.S. 44-6852)

A separate license is needed when days are not consecutive. Only twenty-five (25} licenises per calendar year for up to seventy-five
calendar days may be issued, excluding sanctioned county or state fair licenses.

1. Applicant's Name: Keenan Maynard James
Last First Middle
2. Business Name: __ “aduceus Cellars, LLC DFW, Lics; _ 13133014
{Domestic Farm Winery License #)
3. Location of Festival: 395 S. Main St. Camp Verde Yavapai 86322
{Physical location - Do not use PO Box) City County Zip
4. Mailing Address: [PO Box 905 | Jerome AZ s
City State Zip
5. Date and hours of festival:
DATE DAY OF WEEK HOURS FROM HOURSTO
March 29, 2014 Saturday 10am am/p.m. L amJp.m.
March 30, 2014 Sunday joam am./p.m. 5pm____a.m./p.m.
a.m./p.m. —_— am/pm.
a.m./pm, —_—  _ amJ/p.m.
am./p.m. - am/pm.
am./p.m. a.m./p.m.
a.m./p.m, - am/pm.
a.m./p.m. a.m./p.m.
a.m./p.m. a.m./p.m.
a.m/p.m, a.m./p.m.
6. Name and address of site owner; 10own of Camp Verde
Last First Middle
395 8. Main St. Camp Verde AZ 86322
Address City State Zip
7. Phone Numbers: (928 )  567-6631 (928 649-9293 (928 ) 3010146
Site Owner Applicant's Business Applicant's Residence

* Disabled individuals requiring special accommodation, please call (602) 542-9027.
LICOT18 05/2009



8. Has the festival site owner given permission for use of the site and for the sale of spirituous liquors?  YES[FINO [

9. Are the spirituous liquors to be sold or served Arizona Domestic Farm Winery Products ONLY? YESEI NOo O

10. How many wine festival licenses have you applied for this calendar year, including this one?

Give the total number of days you have held licensed wine festivals this year 0

11. What security and control measures will you take to prevent violations of state liquor laws at this event?
(List type and number of security/police personnel and type of fencing or control barriers if applicable)

# Police [® Fencing
# Security persornel @ Barriers

12. Your licensed premises is that area in which you are authorized to sell, dispense, or serve spirituous liquors under the
provisions of your license. The following page is to be used to prepare a diagram of your wine festival/fair licensed premises.
Please show dimensions, serving areas, fencing, barricades or other control measures and security positions.

L Maynard James Keenan , hereby declare that ay leﬂ;'ﬁlfn%s -
(Print full name) & 3 wot::" "~ ;g‘w;n i
have read the application and the contents and all statements are true, correct :
W\ State of Arizona County of Yavapai
m The foregoing instrument was acknowledged before me this
(Signature of APPLICANT) .
day of ] /

Y

D
My commission expires on: L )Q & “2 &“ 7] (B k/‘l\/
' el ) {Signature of NOTARY PUBLIC)

*** FOR USE BY LOCAL GOVERNING AUTHORITY ONLY *#**

,hereby © APPROVE Q1 DISAPPROVE this application on behalf of

b (Government Official)
X
(City, Town, or County) (Title) (Signature of OFFICIAL)
*#* FOR USE BY DLLC ONLY ***
Cl APPROVED O DISAPPROVED
By: = Date:
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ACORD,  CERTIFICATE OF LIABILITY INSURANCE e

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDRER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

certificate holder in ligu of such endorsement(s).

IMPORTANT: 1 the certificate holder is an ADDITIONAL INSURED, the policy{ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER CONTRCT
Butler-Leavitt Insurance Agency, Inc. e o, Exty: 928 .634.5521 | fas, no): 866 . 298. 7798
405 South Main AGURESS:
P 0 Box 2037 INSURER{S} AFFORDING COVERAGE NAIC #
Cottonwood, AZ 86326 INSURER A : Darwin Natjonal Assurance 16624
msureo Caduceus Cellars, LLC and Four Eight Wineworks INSURER B ; Darwin National Assurance 16624
P.0. Box 905 INSURER C :
Jerome, AZ 86331 INSURER D :
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: 13/14 New REVISION NUMBER:

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TC ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS 13 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

LTR TYPE OF INSURANCE INSR | WvD POLICY NUMBER (NT grli)'gvhgfrrw nﬁ Mmmvw'\:r: LiMITS
GENERAL LIABILITY 5115-0166 09/01/2013 | 09/01/2014 | EaCH OCCURRENCE § 1,000, 060
| X | coMMERCIAL GENERAL LiABILITY gﬁmféﬁé%ﬁﬂﬁgrﬂ) 3 1,000,000
| cLamsmane [ X] occur MED EXP (Any one persan) | § 10, 000!
Al | X PERSONAL &ADVINJURY | § 1,000,000
. GENERAL AGGREGATE 5 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOR AGG | § 2,000,000
(X roucy[ |58 [ Jioc $
| AUTOMOBILE LIABILITY 5116-0166 09/01/201309/01/2014 | Freteero Mo ™ | 1 000, 000)
X | any auto BODILY INJURY (Per pereon) | 5
B [ | ALSENER AfrGe - -EP BOGILY INJURY (Par accigent)|
I HIRED AUTOS NSPO{S)MED rp'é(r):g;d];l('ll?AMAbE §
[
UMBRELLA LIAB OCCUR 5117-016605/01/2013 | 09/01/2014 | EACH OCCURRENGE 3 5,000,000
B | |Excessuas CLAMS-MADE AGGREGATE [} 5,000,000
peo | X | rerentions 10,000 $
AND EMPLOYERS' LIABILITY vin ToRvimts| | 2R
é’é}’.éé%ﬁ%%%’é&%%?‘mwj:] . E.L. EACH ACCIDENT $
{Mandatory In NH) E.L. DISEASE - EA EMPLOYEH §
If yes, describe under
DESCRIPTION OF GPERATIONS below E.L. DISEASE - POLICY LIMIT | §

DESCRIPTION OF OPERATIONS / LOCATIONS / VEMICLES [Attach ACORD 101, Additional Remarks Schedule, if more space is required)
Certificate holder is listed as additional insured per form WI-GL 000 1400 (06/12) as required by
Pvr"itten contract. For festival on March 29-30th, 2014

CERTIFICATE HOLDER CANCELLATION

FAX: 928.567.9061
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELWERED Iy
ACCORDANCE WITH THE FOLICY PROVISIONS.

TOWn of Camp verde AUTHORIZED REPRESENTATIVE 4 . --*‘",(Qj}
473 S Main Street V% WO e

Camp Verde, AZ 86322 Sandra Drane/BUD

ACORD 25 {2010/05) The ACORD name and logo are registered marks of ACORD

© 1988-2010 ACORD CORPORATION. All rights reserved.




NAMED INSURED: Caduceus Cellars, LLC POLICY NUMBER: 5115-0166
EFFECTIVE DATE: 9/1/2013

AUTOMATIC ADDITIONAL INSURED ENDORSEMENT
THIS ENDORSEMENT CHANGES THE COVERAGE FORM. PLEASE READ IT CAREFULLY.
This endorsement modifies the insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE FORM

SECTION V — WHO IS AN INSURED is amended to include as an insured any person or organization but oniy
with respect to the following:
a. Liability for “bodily injury”, "property damage”, or “personal and advertising injury” resulting from, in whole or in
part, by your acts or omissions or the acts or omissions of those acting on your behalf:
1. in the performance of your ongoing operations;
2. in connection with premises owned by or rented to you; or

3. resulting from the ownership, maintenance, or use of premises leased to you and subject to the following
additional exclusions:

(a) any “occurrence” which takes place after you cease to be a tenant at that premises.

(b) structural aiterations, new construction or demolition operations performed by or on behaif of the
person or organization you have leased from.

ALL OTHER TERMS AND CONDITIONS REMAIN UNCHANGED.

WI-GL 00014 00 (06/12) Page 1 of 1
Includes copyrighted material of Insurance Services Offices, Inc. with its permission.
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‘Agenda Item Submission Form - Secdton
Meeting Date: March 19, 2014 o

(] Consent Agenda {1 Decision Agenda [_] Executive Session Requested
[] Presentation Only Action/Presentation  [_]Special Session

Requesting Department: Library

Staff Resource/Contact Person: Kathy D Hellman

Agenda Title {be exact): Proclamation of April 13 -19, 2014 as National Library Week
List Attached Documents: Proclamation

Estimated Presentation Time: 1 Minute

Estimated Discussion Time: 1 Minute

Reviews Completed by:

X Department Head: [] Town Attorney Comments:

Finance Review: [ ] Budgeted [ ] Unbudgeted N/IA

Finance Director Comments/Fund:
Fiscal Impact.

Budget Code: Amount Remaining:

Comments:

Background Information: Libraries across the nation celebrate National Library Week in a variety of ways. Camp
Verde Community Library would like to officially join in the celebration with recognition from the Town Council.

Recommended Action (Mofion): Proclaim April 13-19, 2014 National Library Week.

Instructions to the Clerk:



=C Vi

i be it proclaimed by the Mayor
@Wotnn of Camp Ferbe

WHEREAS, libraries help lives change in their communities, ca mpuses and schools;

WHEREAS; librarians work to meet the changing needs of their communities, including providing
resources for everyone and bringing services outside of library walls;

WHEREAS, libraries and librarians bring together community members to enrich and shape the
community and address loca!l issues;

WHEREAS, librarians are trained, tech-savvy professionals, providing technology training and ac-
cess to downloadable content like e-books;

WHEREAS, libraries offer programs to meet community needs, providing residents with resume
writing classes, 24/7 homework help and financial planning services to teens applying for student
loans to older adults planning their retirement;

WHEREAS, libraries continuously grow and evolve in how they provide for the needs of every
member of their communities;

WHEREAS, libraries, librarians, library workers and supporters across America are celebrating
National Library Week.

NOW, THEREFORE, be it resolved that |, Mayor Charlie Germa n,
proclaim April 13-19, 2014

National Library Week

| encourage all residents to visit the library this week to take advantage of the wonderful library
resources available @your library. Lives change @ your library.

dutifully executed this day March 19, 2014.

Mavyor
Town of Camp Verde
State of Arizona

)
Proclamation )

D)




Town of Camp Verde
Camp Verde, Arizona

PROCLAMATION
Declaring April as:

Fair Housing Month

Whereas, the Civil Rights Act of 1968, commonly known as the Federal Fair Housing Act
and the Fair Housing Amendments Act of 1988 prohibit discrimination in the sale,
rental, leasing and financing of housing or land to be used for the construction of
housing or in the provision of brokerage services on the basis of race, color,
religion, sex, disability, familial status or national origin; and

Whereas,  the 1986 and 1988 federal Fair Housing Acts declare that it is a national policy to
ensure equal opportunities in housing; and

Whereas, April has traditionally been designated as Fair Housing Month in the United States,

NOW THEREFORE, the Mayor and Common Council of the Town of Camp Verde, Camp
Verde, Arizona, do hereby Proclaim April as:

Fair Housing Month

In the Town of Camp Verde, and do hereby urge all residents of this community to comply with,
and show their support for the letter and spirit of the Fair Housing Acts.

Issued this 19th day of March 2014.

Charles German, Mayor

ATTEST:

Deborah Barber, Town Clerk



TOWN OF CAMP VERDE
PROCLAMATION
DECLARING APRIL, 2014

“Go Blue for CASA®" Month

WHEREAS, the National CASA® (Court Appointed Special Advocate) Association is a
network of 955 programs that are recruiting, fraining, and supporting volunteers to represent the best interests of abused

and neglected children in the courtroom and other settings; and

WHEREAS, CASA®volunteers are appointed by judges fo watch over and advocate for abused and neglected children, to
raake sure they don't get lost in the overburdened legal and social systems or languish in inappropriate group or foster

homes; and

WHEREAS, the Verde Valley CASA® Children’s Foundation, a member of the National CASA® Association, & nonprofit
501€(3), was created in 2006 to provide financiat assistance for the unmet needs of the children of our greater Verde Valley

who are wards of the Court: and

WHEREAS, the Mission Statement of the Verde Valley CASA® Children’s Foundation reads: “To enhance the quality of ife
for dependent children under Court supervision in the Greater Verde Valley”; and

WHEREAS, at this time there are approximately 100 children in the Greater Verde Valley that have been removed from
their homes and are currently wards of the Court; and

WHEREAS, independent research has demonstrated that children with a CASA® volunteer are substantially less likely to
spend time in long-term foster care and less likely to reenter care; and

WHEREAS, the color blue is the national color representing abused and/or neglected children; and

WHEREAS, the month of April has been declared “Go Blue for CASA® Month” in the Greater Verde Valley and National
Chiid Abuse Awareness Month,

NOW, THEREFORE, The Mayor and Common Council of the Town of Camp Verde do hereby proclaim April,
2014 as “Ge Blue for CASA®“Month in the Town of Camp Verde.

Issued this 5" Day of March 2014

Charles German, Mayor

Attest:

Deborah Barber, MMC Town Clerk



CASA
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VERDE VALLEY CASA®CHILDREN’S FOUNDATION

P.O. Box 2523
Cotionwood, AZ 86326

February 10, 2014

Mayor Charles German
Town of Camp Verde
473 8. Main Street
Camp Verde, AZ 86322

RE: Nation Child Abuse Prevention Month

Dear Mayor,

As indicated in the attached Proclamation, our mission is to financially assist the abused and neglected children,
who are wards of the court, in the greater Verde Valley. These children often come into the system with little
more than the clothes on their back and they require more help than Child Protective Services can provide. We
receive requests from both their case worker or from their Court Appointed Special Advocate (CASA®)
volunteer. These requests may include funds for clothing, school supplies, sport programs and equipment,
tutoring, or whatever the child needs.

April has been designed “Go Blue for CASA® Month”, This campaign is our only major fundraiser. We ask

organizations and businesses to display a flyer that asks for support, with a donation, and by wearing the “Go
Blue for CASA® bracelet provided or by signing a child “hand” cutout for display during the month of April.

Your help, by signing this Proclamation, informs the citizens of this worthy cause and heightens the public
awareness of the plight of these unfortunate children.

Thanks you for your attention and support.

Sincerely,

jyﬁ?&x}z/ ﬁu
Karin Krippene
Treasurer




A cartoon view of the relationship of
the Community College to
Prescott/Prescott Valley and Sedona
and the greater Verde Valiey when
about 97% of $103.8 million will be
spent in Prescott/Prescott Vallay.

Short-Term (0-3 Years)
SHORT-
TERM  MID-TERM
Project Name Campus *Project Size {0-3YR5) |47 YRS)
SHORT-TERM
Building 1:_1st Floor for University Transfer Center Prescott 36800 GSF $540.000
Building 3: 1st Floor for Student Activity Center Prescolt 2.560] GSF $384.000
Building 15: Art/ Music Updates Prescott | 21.226] GSF | $3183.800
Performing Arts Center Elevator Prescott LS $760.000
CTEC: Ciassroom and Laboratory Renovation CTEC £4.306 950
CTEC: Classroom and Laboratory Expansicn CTEC

Building 15: Open Music Labs/Storage Expansion Prescott
luhi-Purpose Fieid with Locker Rooms and Concess|  Prescott

Residence Half [apartment-style} Prescoft
=18 Seneral Open Space Improvements - Phase 1 Verde Valley
388 General Open Space improvements - Phase 1 Prescott
New Surface Parking Lot near Events Center Prescoft
Wayfinding Improvements - Phase 1 Prescoft

Wayfinding Improvements - Phase 1 Verde Vailey
New Prescott Yaliey Campus Location Prescott Valley
CTEC Expansion CTEC
._|New Sedona Center Location (Lease} Cuitural Park |  Sedona

$25.411,100

Nnte the absence of any funds for Sedona. Also note the $175,000 investment in the Verde Valley of the
$23.4 million to be spent in phase 1 of the project. About 97% of ali funds to be spent in

Prescott/Prescott Valley.




This shows the existing campuses on the Prescott/Prescott Valley side of

the mountain and the planned $45 million dollar campus in Prescott
Valley.

e

CTEC advanced
vocational
training center
located at
Frescott
Airport—
Established
2010.

W p(‘gl'..l.mﬁ

Your comenunity. Your collags.
Prescott Campus

MAIN
CAMPUS
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« Music Arts {515 16. 17 & 18)
-~ Srupping Recoing. Prnkoag Servees
Manl Canler, Purchasing
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established in Prescott
Valley in 2010.

NAU/Yavapai University

| Allied Health.

:' {Prescott

New $45
million dollar
Center for
Excellence for
Nursing and

development projects.

East side of County allotted 2% of
- 5103.8 million dollar ten year




102 Roodrunnes Drive
ks Sorlong, Arzong 86336
www.SedonoAZ gov

Ta: Tim Ernsler

From: Arie! Chanka

Date: 1-17-14

Subject: Yavapai Community College

Almost $6.6 Million
dollars annually paid in
property taxes in the
Sedona Taxing District to
support a community
college

Based on the 2012 Yavapai County Community College District Annual Financial
Repont, Yavapai College had a budget of $58,843,000 and their tota! revenue was
$87,480,071 in 2012. Of this total revenue, 84% of was tax-based ($43,701,144} and
17% was government grants ($11,892,501), The rest falls under tuition/fees, state aid,
and other. Within the tax-based revanue of 343,701,144 Sedona contributed is 15%
{56,589 567), which is the primary property tax. Of Sedona’s contribution, $754,622
came from Collage BDS (bond), which is the secondary property tax. The voters
approved this bond to be issusd over the foliowing twenty years and once it is paid off,
Sedona will only be contributing primary property taxes for the college.

Percentage Dollar Amount

Total Budgst

Total Revanue

Sources of Funding:
Tax-based 64%

Goverminent Grants  17%

Tuition arxl Feas 1%

Etate Aid 2%
Cthar 6%
Sedona’s Confribution
- Parcant of Total Budget ($58,843,000) 11%

- Parcent of Tax-based Rovenue ($43.701,144) 15%

$58,843,000
$67,460,071

543,701,144
$11,892,501
$7,749,248
$1,423,633
$2,683,545

Property taxes in
Sedona Taxing District
going to pay for a

$6,589,567 i
Community College.

Yavapai College stabes the Oshar Litelong Leaming Institute (OLLY) Is $he main
program that pravides educational opportunity for Sedona residents. OLLI has funding
from wo saurces, there is an endowment grant from the Bemard Csher Foundation and
lhere are the fees charged for the classes. The annual interest from the endowment
supparts about 40% of the expenses. The rest (60%) of the expenses is covered by the
fees charged for classes and workshops. The only funding they receive from Yavapai
Collage is for the operating costs of the building itsaif, which has been estimated to cost
$46,000 a yoar. There is $170,000 “in kind" services given from Yavapai College to
OLLI but no money is actually exchanged and thase services are mainly administrative.



Chart showing some of existing differences in facilities and programs and how the
proposals in the $103.8 million dollar plan will enhance those differences.

PRESCOTT/PRESCOTT | COMMENT GREATER VERDE COMMENT
VALLEY AREA VALLEY? AREA
5100 MILLION TEN YEAR PLAN $530,000% See footnote
80 FULL TIME FACULTY? EXISTING 16 FULL TIME FACULTY
COMPLETE ON SITE-- EXISTING COMPLETE ON SITE--
APPROX 48 PROGRAMS? APPROX 14 PROGRAMS
BASEBALL TEAM EXISTING NONE
SOFTBALL TEAM EXISTING NONE
SOCCER TEAM EXISTING NONE
VOLLEYBALL TEAM EXISTING NONE
PERFORMANCE HALL EXISTING ALREADY OUTDOOCR PAVILION Dirt Floor
SPENT MILLIONS OF No stage
DOLLARS IN Lighting
DEVELOPMENT AND Tiny Concrete
REDEVELOPMENT Stage
Unusable
. Much Of Time
LARGE BASKETBALL GYM EXISTING TINY GYM
IMPROVE SIX OR MORE EXISTING UNDERWAY NONE
TENNIS COURTS Estimated cost $1
Million
CTEC VOCATIONAL EXISTING NONE
CAMPUS (PRESCOTT)
OLYMPIC SIZE POOL; Lab & | EXISTING NONE
Therapy Swimming Pools
BASEBALL FIELD EXISTING NONE
SOFTBALL FIELD EXISTING NONE
NAU/YAVAPAI UNIVERISTY | EXISTING NONE
EXPANDED MAIN EXISTING SMALL VERDE
PRESCOTT CAMPUS CAMPUS
NO VACANT LAND ON 30 acres also vacant on 80 ACRES
PRESCOTT CAMPUS Chino Valley campus VACANT LAND
ON VERDE

! Greater Verde Valley defined as incorporated and unincorporated towns and cities from Jerome to Camp Verde

to Sedona.

2 After the 8% year of development, the College may build a greenhouse on the Verde campus at an estimated cost
of $2,062,500 if the Chino/Paulden campus is built and if a program or two is then moved to the Verde cam pus.

3 Best estimate.

* Best estimate based on comparing programs and courses from College web site.

4
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PURCHASE 80 ACRES LAND | PLANNED: $400,000 ALREADY HAVE
IN PRESCOTT VALLEY PUT IN DRAFT CAPITAL 80 ACRES
BUDGET
CENTRAL EXISTING CONTROLLED
ADMINISTRATION i BY PRESCOTT
MARAPAI STUDENT EXISTING NONE
RESIDENCE
KACHINA STUDENT EXISTING ' NONE
RESIDENCE
NEW RESIDENCE HALL IN PLAN: NONE
$6,750,000.00
NEW SOCCER FIELD IN PLAN: 52,560,00.00 NONE
{(CALLED EVENTS)
NEW PARKING LOT FOR IN PLAN: 1,120,000 PLANNED 20 SPACE 580,000
THEATRE PARKING LOT
NEW CTECH LABS IN PLAN: $6 MILLION NONE
NEW LECTURE HALL IN PLAN: NONE
$3,300,000.00
BLDG 15 RENOVATE IN PLAN:$3,183,900.00 NONE
NAU/YAVAPAI COLLEGE IN PLAN: $3,3000,000 1§ NONE
CAMPUS ADD
CTEC PARKING LOT IN PLAN: $352,000 NONE
SMOOTH WALKING TRAIL EXISTING: ALREADY 20 YEAR FAILED EFFORT NONE
COONSTRUCTED
$100 MILLION IN PLAN NONE
DEVELOPMENT
Skills training moved to EXISTING Northern Az Regional Skills Verde campus;
CTECH in Prescott - Ctr closed &
moved
Allied Nursing program on | PLANNED Nursing program Verde campus;
new $45 million dollar moving
Prescott Valley Campus portion
g Digital Skills program Sedona sunset

THE PATTERN

2008: Added new CTEC campus in Prescott

|

2010: Closed Camp Verde facility

2010: Added new NAU/Yavapai University in
Prescott Valley

2010 Closed Walnut Creek facility

2010 ? Added Mayer facility

p Plan: Close and sell Sedona campus and
land

New plan: Add $45 million dollar new campus
(replacing existing Prescott Valley campus)

Plan: Close and sell Chino
Valley/Paulden (30 acres plus bldgs.)

Never build Cordes Junction facility




Expenses

Verde Valley Expenses /7] st} Bz
27}

Capital Expanses 1) 121000 § 965000 § 1230000 § 5,847,000
Total VC Expenges § EAIS000 §  XSENOM § 19257000 § 13,136,000

Total SC Expantes § 300§ mm0 § §mom0 ¢ 11,000

Grand Towed $ LYS000 §  W4EN000 § 19934000 § 13,837,000
N . .
Inclirdes estimates for warious Administrative SIGPAN depprments moiuding Purchasing, Accounting, HR, 1T, IR, Faclkties, Utiiley, etz

Average Verde Valley Expenses $ 12,524,000

AverageVerdeValleyRevenve  § 12256652

The capital
improvements were
paid from the
Capital Project
Accumulation Fund.
They were not
expenses but capital
improvements.

Sedona/Verde
Valley
Expenses as
provided by
the Community
College

. Administration

in February,
2014.

This chart shows the total revenue from property taxes, state aid and tuition
going to the operation of the College in 2011 without a reduction in state aid

and in 2013 after the reduction in state aid.

Total Revenue comparison

2011 before state aid reduced: $55,511,901

2013 after state aid reduced: $55,372,090

2014 after 2 percent property tax rate increase: $900,000 plus $55,372,090 = $56,272,090

2014 after 4 percent tuition increase ? $300,000 or so?

L
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This chart shows an increase in property tax revenue since the year 2000 of
about 520 million dollars. It also shows the continual increase in tuition and

feas,

Year Prop Tax State Sales tax Tuition, Total
WO | SRt | | | W
1 B i1 B A i
2003 27,659,035 | 4,589,100 | 457,449 5,092,023

2004 28,782,021 | 4,589,100 | 483,665 5,815,139

2005 31,369,540 | 4,724,400 |505,338 5,920,182 42,519,460
2006 33,086,999 | 4,738,700 (527,127 6,543,317

2007 35,439,097 | 4,738,700 | 661,207 7,063,707

2008 38,126,821 | 4,820,400 |645,345 6,402,070 | 49,994,636
2009 40,242,345 | 4,523,9784 | 575,637 5,395,124

2010 41,853,443 4,196,000 |525,705 6,853,199

2011 43,357,697 | 4,196,000 | 504,505 7,453,699 (55,511,901
2012 43,701,144 | 899,200 524,433 7,749,248 | 52,874,025
2013 45,270,751 | 957,600 533,514 8,610,225 55,372,090

oy
=




This chart shows the decline in headcount and almost flat FTSE since 2008-09,
Note that an estimated 35% of studants now take classes in high schools in the
dual enrollment prograrn or on-line.

YAVAPAI COUNTY COMMUNITY COLLEGE DISTRICT
HISTORIC ENROLLMENT
Last Ten Fiscal Years

201213 | 2011112 | 2010111 | 2088110 § 2008/09 | 2007708 | 2006707 [ 2008106 | 2004705 | zo03704

Headcount 11,764 11616 12973 13433 14,139 15582 16312 15936 13398 14463

FTSE by Campus] 2012113 ] 2011112 | 2010111 | 2008/10 | 2008108 | 2007108 | 2006107 | 2005108 2004/05 ] 2003/04

2
(b

Prescolt 1479 1605 1894 2396 2317 2437 2096 1942 1882 1962
erde 289 337 453 652 690 656 685 687 621 546
Sedona 42 25 4D 9 102 107 13 129 125 136
Prescolt Valiey 175 198 220 265 330 307 36 260 289 273
Chino Valley 101 108 120 108 114 M3 47 1200 121 109
Eiderhostef (1) - - - - - - 72 12 95 146
CTEC (2) 250 196 152 138 187 11 . - . -
Oniine (3) 1143 1095 915 - - - > : - .
Duai enrollment a1 245 200 M40 170 167 125 33 4 3
Other (4) 184 167 212 181 25 90 71 69 94 96
Totai District 3984 3074 4206 3920 3885 3690 3617 3352 3231 3271

Source:  District records.
Note 1: The Eiderhostel program was terminated in 2006/07.
Note 2: The Career Technology Education Genter began operations in 200708,

Note:3: Beginning in Fiscal Year 2010-11 FTSE from onfine classes is being counted as a separate campus. In previous
years online courses were credited to the campus that originated the course.

Note 4: Other prmarily Includes courses held at non-campus locations.




@ Town of Camp Verde

| Agenda ltom Submlssion Fom: - Secflon ™ T T T

Meeting Date: March 19, 2014 - Regillar Session_ |

(] Consent Agenda [] Decision Agenda ] Executive Session Requested
[] Presentation Only ~ [X] Action/Presentation

Requesting Department: Town Manager

Staff Resource/Contact Person: Russ Martin {prepared by Debbie Barber)

Agenda Title (be exact): Discussion, consideration, and possible direction to staff relative to the Town of Camp
Verde Personnel Manual.

List Attached Documents: Minutes and Revised Personnel Manual
Estimated Presentation Time: 1 hour

Estimated Discussion Time: 1 hour

Reviews Completed by:

D< Department Head:

[X] Town Attorney Comments: The Town Attomey has reviewed and is satisfied with the suggested changes.

[J  Finance Department
Fiscal Impact:
Budget Code: Amount Remaining:

Comments:

Background Information: This process has been done over a year and includes input from a staff commitiee,
management, and Council. There are a few changes that are being completed; however, for the most part, remains
the same. Staff has outfined the potential changes in the document for ease of review.

Recommended Action (Motion): Direct staff to make changes to the Personnef Manual as discussed and bring
back the final draft with the changes for Council review.

Instructions to the Clerk: N/A
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Mayor Von Gausig highlighted unique features of the 192-mile long Verde River to include its support of 200+
Species of birds and six endangered spacies, as well as its crifical role in supplying water to 2.3 milion peopls
throughout AZ, The American Rivers' goal is to keep the Verde River flowing and to stop the trend of desert rivers
drying up, as seven have dried up in the last 50 years. Thegenemloutlineofﬂxeplanistomakelhe\ferdeRfver
a part of people's lives by: improving access, promoting recreational uses, educafing the public, advocating for a
healthy sustainable ecosystem, improving imigation efficiency, and bolstering the economic valve of the Verde
River, He highlighted work that has already been done such newsignsatﬁveraccesspointsmdwaterpmof
flip-chart maps for boatars. They are working on detafied river mapping to establish “mile markers” which would
facilitate emargency response and provide users with points of reference.

Several stakeholders shared their input and concems, including Eureka ditch boss John McReynokds, Verde
Ditch commissioner Al Dupuy, Yavapal Cattie Growers Association President Gary Mitchell, shareholder Linda
Bughanan, former Camp Verde Mayor Tony Gioia, and AZ State Parks Ranger S. Max Castillo,

McReynolds and Dupuy, representing the ditch companies offered their support in involving the sharehoiders in
the discussion about the Blue Trails project. Dupuy offered fo make it an agenda item for thelr October 17th
shaneholders meeting.

Buchanan, property owner, mulii-ditch shareholder, and representative of the AZ Farm Bureau and Agricultural

Coaltion expressed optimism for the beneficial appropriation of American Rivers' private philanthropic resources.
She recommended starting an online forum to facilitate public awareness, discussion, input, and information

change their mindset and motivate them to keap the Verde River healthy.
Mayor German called a 5-minute recess at 8:00pm. Meeting resumed at 8:10pm.

Discussion, consideration, and possible direction to staff relative to the Personnel Manual. Staff Resource:
Russ Martin

Council took no action on this item.

It was generally agreed that this item required further discussion.

Section 2-3-1.A - Following & brief discussion, Council agreed that the suggested changes should apply t non-
department head positions only,

Section 3-7-3 - Termination of Employment had been deleted. Council agreed that this section should not be
deleted,

Section 4-8-8 - Council discussed removing this section, noting that sick ieave Is a benefit to be used whan ill, not
a bank account. After a short discussion and staff input refative to morale, Cotincil agreed to leave it is.

Section 4-10-3.A1 and A2, B, C, and D suggested changss were accepted. However, the proposed Section E
Page20f3
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resulted in a lengthy debate. Some Council members feft that the decision to have the ability to offer more
vacation time as an incentive fo new employees belonged with the Manager, while others felt strongly that it was
Council's job to set poficy, whether it was in the Town Code, the Personnel Manual, or in procedures and then it
became the Manager’s job to carry out those polices,

There was also a lengthy discussion about how to make the Section fair for all if it were added, such as changing
the word ‘may’ fo ‘shalf and ensuring that the offer would be made only if there was a lateral transfer for police
officers and that other employee candidate’s claims of existing benefits would be verified.

Some Council members suggested discussing the matter at another ime due to the Jate hour, while others
wished 1o continue the discussion and come to a decision.

Discussion, conslderation, and possible direction to staff regarding the Town’s compiaint procedures.
Staff Resource: Russ Martin
Council took no action on this fem.

CERTIFICATION
I hereby certify that the foregoing Minutes are a true and accurate accounting of the actions of the Mayor and

Common Council of the Town of Camp Verde during the Special/Work Session of the Town Council of Camp Verde,
Arizona, held on October 9, 2013, [ further certify that the meeting was duly calied and held, and that a quorum was
present

Datedtris_ [0 aayor J0Vimdzs o0,
Oulovtan Borlger)

Debbie Barber, Town Clerk
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MINUTES
WORK SESSION
MAYOR AND COUNCIL
COUNCIL CHAMBERS - 473 S. Main Street, Room #106
WEDNESDAY, OCTOBER 30, 2013 at 5:00 p.m.

Hinutos are » semmery of the discussion. They are not verbatim.
Public input Is placed after Council discussion to facilitate future research.

Call to Order
Mayor called the meeting to order and immediately recessed the meeting to wait for a quorum, The Mayor cafied

the meeting to order at 5:06 p.m.

Roil Call
Mayor German, Vice Mayor Baker, and Councilors George, German, Gordon, Jones, and Whatley were present.

Also Present
Russ Martin, Marshal Nancy Gamer, Commander Bruce Gimt, Judge Hanry Cipriano, Library Director Kathy
Hellman, Town Clerk Deborah Barber and Recording Sacretary Saepyol Warmen,

Pledge of Allegiance
Counclior Whatley led the pledge.

Correction of meeting date for the Manager's Annual Review from November 1, 2013 to November 8, 2013
at 9:00 a.m, Staff Resource; Russ Martin

Martin explained that there was an error in setting the meeting for November 1 and asked to reschedule the
meeting so that all Council members could be pressnt. He suggested holding the meeting on November 13 or the
fallowing Friday moming on November 15. Council agreed to have the review on November 15 at9.00am,

Discussion and update regarding Intergovernmental Agreement between the State of Arizona and
Yavapal Apache Nation, Yavapal County, City of Cottonwood, City of Sedona, Town of Camp Verde, Town
of Clarkdale and the Town of Jerome. Staff Resource; Russ Martin.

Martin explained that Section 6 of the IGA is the focus which outlines where the intersection access points will be
located. After we approve this, the other entities wil review and add their changes. If their changes do not refiect
Council's intentions, we will have another work session. All entities must agree with everything that is in the IGA.
It will be brought to the communities in December for adoption, This will give ADOT the go ahead to begin the
design. This isavaﬁey-ﬁdeagmemtmatgmﬂndesbnmmeauﬁnmybmalmdmm
interference from Councils. This is the latest IGA that all entities have. He hopes that nothing counters the
principles that Council wanted. Section 8 speaks to the YAN, while 8 & 10 apply 1o all. Martin asked if Council has
input. In answer o questions, Martin advised that it had not yet gone to the attomay, but will do so when the other
entities agres. Martin sald that he would keep Counci up & date as the itsm progresses.

Ayers noted that the process went remarkably well, with the only objection being with intersections 4 & 5.
However, this would have not met the agreed upon 1 mile separation. He commended Council for their actions

and support of this process.
There was no public input.

Discussion, consideration, and possible direction to staff refative to the Personnel Manual. Note: This item
is camied over from the October 9, 2013 Work Session. Staff Resource: Russ Martin

Council suggested leaving out Section 4-10-3.¢ or allowing only additional vacation hours for department heads.
There was concem about extra hours being commensurate with experience. The language should not force the
Town Manager fo authorize hours that would not be appropriate to give. Council voiced no objections.

Martin explained Section 4-124, State Retirement and the Public Safety Refirement System (PSRS). In the past,
public safety received PSRS and the Town was required to provide & 17'% altemnate retirement plan. Martin would
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like Council to consider adding an altemative that would afiow the Town to contribute 3% to a 457 Plan for those
employees that are not receiving the 17%. There are currently four public safety employees who are retired and
get the benefit of not having to pay full retirement or full wages. We have fo pay 17% into an altemate plan, He
recommends having an aftemative that allows the Town to offer an additional 3% contribution with 2 3% match %o

atfract quality personnel.

Councll clarified that there would be a total of 20% contributed toward retirement, Martin noted that we would be
abie to hire them for less than we ordinarily would. He would like the Town to be able to compete in the market.
Council noted that some employees chose to retire, collest retirement, and not have to match the retirement.
Martin replied that this type of offer woukd attract peopie with experience and allow the Town o hire skilled
employees, while starting them at the lower end of the pay scale.

Council affirmed the bensfit of hiring new people, quoting a saying, “When you're green you grow, when you're
not, you rot’. Martin emphasized that 3% was a reasonable amount to offer, noting that the employee could
choosa not to contribute at all.

Martin said this was an introduction to the idea, and that he would provide more data as far as true cost at a later
date for Council to review. Martin noted that the employee does not receive the 17%, but that it goes to the State.

On section 5-1-1, Martin recommendad that Dapartment Heads, in conjunction with the Town Manager, have the
authority to set fiexible schedules, which would be especially beneficial to departments that work in shifts and
provide around-the-clock public services, such as in streets, sewer, and public safety. He explained that currently
the requirement is for a 40-hour work week with someone on-call. Council expressed some concem that this may
excuse departments from maintaining regular business hours and the nead fo maintain quality control on this

issue,

Council asked about drug aleohol testing procedures in section 7-5-6.A 2, noting that the formatting needed to be
corrected fo lettered instead of enumerated points. There was some concem over the provision for medical
marijuana cards. Martin explained that the language protected the employee from potentially false accusations of
impairment, and prevented automatic discipline. He and Cheri Wischmeyer affirmed the privacy protection of
employees surrounding medical issues and prescribed medications, to included medical marjuana. Employers
can only address issues of job performance. Posltive fests are reviewsd against legitimate prescriptions, which
can then be deemed as negative results, accordingly. This protscts the employee's privacy and prevents
emplayers from knowing what prescribed medications their employees are on.

On the Appeals section of the manual, Staff and Council effirmed that a Hearing Officer should be retained as a
necessary fail-safe.

7. Discussion, consideration, and possible direction to staff relative to the Town's various complaint
procedures. Note: This item is carried over from the October 9, 2013 Work Session. Staff Resource: Russ Martin

Martin explained the three types of complaint procedures: 1) personnel issues, 2) community development
complaints for zoning and nuisance, and 3) citizen complaint procedures filed at the Marshal's Office. Each type
of complaint has a separate form filed with different departments, and has a different imeline and procedure. Al
forms ask for a signature and date, although some ciizens prefer to file complaints anonymausly. Anonymous
complaints, hawever, make it difficult to take proper action due to inadequate information, and make i impossible
o follow-up or communicate rasults. It is often the anonymous filer, however, who expresses discontent with the
complaint process, Although citizens may file anonymously, Staff recommends sharing contact information in the
complaint process, in order to facilitate an improved rate of customer satisfaction,

There was no public input.

Vice Mayor Baker and Councilor Bruce George are co-sponsoring the following item:
8. Discussion, conslideration, and possible direction to staff relative to clarifying residency requirements In



5}_ 1Y -J003 wls

Whitley feit that there was definitely a need for the Chamber and that $12,000 was not an unreasonable
request, but she was concemed about the business owner's lack of interest. She said that she wouid fike to
saeapolfofmehwimbeforamaTownmovesfomardwiﬂmfund'mg.

Councilor Gordon said that an Economic Development Director was unnecessary In a Town as small as
Camp Verde and that he would like to see a cost-analysis done comparing the benefits to investment at the
end of the year. He also felt that the Town had not goften their money’s work from the Chamber over the
years, He felf that a Chamber is important and that funding should be supported to a certain extent

Councilor and Chamber Liaison Jones expiained that in years past, the Town had paid the Chamber to do
certain work and # was her experience that the Chamber did not perform. She advised that the Chamber
had imploded when the Town took thelr funding and they are working now to resstabiish the organization,
She feit that the Chamber should be supported, but she was not sure o what extent at this time.

Mayor German sald that he had talked to several business owners and that they had mixed messages,
Referring to previous meeting minutes, German noted that the $12,000 request was for six months only and
he asked for clarification. French responded that $12,000 would cover a full-time person for six months or a
part-time person for 12 months. German also noted that Council had requested a business plan and other
information, none of which have been forthcoming. He agreed with the idea of waiting for some period of
time to aliow the Chamber to get with business owners to determine what kind of organization that they
would fike to become within the next two years. He suggested several names of people who might be
interesisd in helping to rebuild the Chamber. He also expressed concemns about handing over money
without having more information about a viable organization, He was also disturbed that this request came
after the budget was completed, noting that it was very tight. He did not feel that it was good to spend from
contingency.

Mayor Garman stmmarized the discussion, stating that Council wants more information, such as a business
plan‘ where they would like to be in fwo years; who the Board Members are; iow many active members
there are; the impact that they intend fo have on businesses; take a polf of Town businesses to determine
their interest in having a Chamber; and to bring that information back to Couricif in another work session, in
which Council wiil revisit their request for funding. German suggested that this could occur anytime between
30 to 80 days and that it would fit within the Councif's meeting calendar,

Manager Russ Martin stated that by funding the Chamber it would build a sirong partnership, which woukl
heip promote the Town by marketing and networking with other agencies.

Public input

Chamber of Commerce Vice-Chair/Treasurer Kyie French joined the discussion to answer questions. He
stated the Chamber would not be doing Economic Development or tourism, but that the Chamber's focus
would be solely business related. French acknowledged the Chamber had a lot of work to do to rebuikd frust
among the businesses.

There was no other public input
The meeting was recessed at 7:42 p.m. and reconvened at 7:52 p.m. for a short break.

Discussion, consideration, and possibie direction to staff to prepare a final draft of the revised
Personnel Policy Manual for Councll approval, Staff Resource: Russ Martin
Policy Section 2-3-1 Full-Time Positions
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Martin asked Council to refer to this policy section that states in part, that alf full time positions will be
publicized to the general public. Martin suggested changing the policy to refiect that fulf time positions could
be filled intemnally first if qualified personne! applied. Council discussed some concems on exempt vs. non-
exempt positions and directed Martin to see if the two could be separated in & policy.

Policy Section 3-6-1 H) Nonexempt Employees

Martin explained regular over-time hours and holiday pay, stating that if an employee gefs paid ime and
one-half for a holiday, but then works over 40 hours in that week, the time and one-half is only paid for the
holiday and not regular over-time. He explained that the palicy should be changes so that the employee who
has to work a holiday s paid time and one-half for the holiday and for hours over 40. Counci agreed.

Policy Sectlon 3-7 Paid Holiday Leave

Martin explained that the current policy requires employses use or lose accrued hours; however with the
shift work hours of the Marshal's Office and the Sanitary District, this becomes a staffing issue and
compromises safely of the town. Martin proposed that the Council consider paying the employee for 8 hours
if they work the holiday or not to eliminate leaving a department short staffed by being required to take time
off., Vice Mayor Baker wanted to know the bottom line cost of this change. Martin will get some figures
fogether for further discussion.

Policy Section 4-10-3 Rate of Accumulation

Martin shared employee concems about the faimess of topping out on vacation leave at 20 years which is 5
weeks off. He feit that the employees were too generous with the time off and suggested that the differential
between exempt and non-exempt employees was unnecsssary. He suggested that everyone gets 160
hours after 10 years. Council members will speak to Martin about concems.

Policy Section 4-12-4, Retirement Pian

Retired Public Safety employees are no longer afiowed to contribute to the Arizona Stats Refirement if they
are rehired to another position for the town. Martin suggested the Council consider a possibile 39 option for
these employees such as the government’s 457 or 401K

Policy Section 5-1-1 Normal Work Week and Work Hours
Martin suggested that the normal work week is up to the Department Head depending on the needs of the
depariment and services i the citizens.

Policy Section 5-4-3 Prohibited Use
Martin wanted everyone know that playing games on Town time is prohibited and the Town takes it

setiously.

Policy Section 5-8-7 Formal Personnel Action Review Procedurs Steps
Martin reported this was not his opinion, but that he agreed with eliminating the Hearing Officer appeal
process Martin ask Council to conskder this option and get back with him.

Policy Section 6-1-4 Reimbursement
Reimbursement rates are on a 2 year schedule and the contract for those ane 2 years, but the schedule
shows 3 years, Martin advised that the typo was comected to reflect the proper schedule.

In answer to Martin's questions, Council said that they would like to see all the changes brought back to
another work session.
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motion did not pass.

Staff was directed to move forward on preparing a final draft for formal Councii approval, and bring it back with more
information for consideration, including the propased addition of the two positions as discussed, and with more
clarification than what is included in the agenda packet.

Martin said he was asking the Council to consider adding two particular proposed positions, Public Works Analyst
and Plans Examiner; he outlined the skills, responsibilities and dufies for each of the posifions, afready being
performed in some Instances by existing personnel in lower classifications. There was concem expressed about the
possibility that approval of the new positions would enable the Manager fo hire new employees, and that many Town
employees are already performing more than their positions require. Martin expiained that alf that Council Is being
asked to do is to approve job descripticns, to be able to shift and better define responsibilities without adding more
employees, but acknowledged that two new positions are being requested. During further discussion, staff was
requested to bring back a final draft, with more information and clarification reganding the new positions and salary
ranges, for consideration.

Discussion, consideration, and possible direction to staff to prepare a final draft of the revised Personnel
Policy Manual for Council approvai by resolution. Staff Resource: Russ Martin
Staff was directed to prepare a final draft of the revised Personnel Policy Manual, with Council members individually

providing input to the Town Manager.

Martin said that approximately a year ago, meetings were held with department representatives regarding the
Personnel Policy Manual, the result of which essentially is the proposed draft now before the Council. Martin
reviewed and discussed with Council some of the changes and additions, including policies in connection with
holiday and overtime pay, administrative time, vacation and sick leave pay, and tuition reimbursement. Martin invited
a long-time employee, Debbie Hughes, to share her input. Ms. Hughes explained her concems anx observations
about the proposed draft of the Manual, including the appeal process, requasting clarification of some of the issues.
Following a roundtable discussion of the proposed draft and suggested revisions, with further input from Ms, Hughes
and Martin, it was agreed that the Council members individually will provide their input to the Town Manager, and
staff will then prepare a final draft for consideration and Councll approval at a fulure meeting.

Discussion, consideration, and possible direction to staff relative to updates and requested action(s)
concerning proposed legislation, as described In the League of Arizona Cities and Towns Legislative
Bulletins Issues #2 through #10. These bulleting are available at the Clerk's Office and on the web at
hitp:/iwww.azleague.orgl. Staff Resource: Russ Martin

Martin said that the Legislature is trying to work out the Transaction Privilege Tax issues, and there is some hope,
after all. They are making progress. The Construction Tax is still in there, and protection of it is crucial for

communities.

Call to the Public for items not on the agenda.

(Comments from the following individuals are summarized.)

Murray Lichty asked that two problems be addressed by the Town. He has found that the Tourist Information Office
at the I-17 infersection is up to their “old tricks,” diverting tourists away from Camp Verde and directing them to
Sedona. He also noted that the parking spaces on Hollamon do not conform fo the original plan, create a
traffic/pedestrian hazard, and may not be according to Code.

David White compiained that the Library appears to be a done deal, and the people have not yet had a chance to
give their opinions.

Charlle German reminded everyone of the upcoming meeting next Thursday at which the USGS water modet will be
unveiled.
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CHAPTER 1

GENERAL EMPLOYMENT RIGHTS AND
RESPONSIBILITIES

POLICY 1-1 Equal Employment Opportunity

The Town of Camp Verde provides equal employment opportunities to all employees
and applicants without regard to race, color, religion, sex, national origin, age, disability,
or veteran status in accordance with applicable federal laws.

Section 1-1-1 Non-Discrimination

The Town complies with applicable state and federal laws governing non-discrimination
in employment. This policy applies to all terms and conditions of employment, including
but not limited to, hiring, placement, promotion, termination, layoff, recall, transfers,
leave of absences, compensation and training.

The Town also provides equal treatment for disabled employees who are able to
perform, with reasonable accommodation, the essential tasks of the position. The town
is not required to make such accommodation if it would impose an “undue hardship” on
the business of the town. Undue hardship is an action, which would require significant
difficulty or expense in light of the town’s size, financial resources, and nature of the
operation involved.

Section 1-1-2 Consequences of Prohibited Conduct

Violations of this policy may be cause for the full range of disciplinary action, up to and
including termination.

Section 1-1-3 Equal Employment Opportunity Program

The Equal Employment Officer shall undertake the following actions to ensure equal
employment opportunities in the Town:

A) Periodically review all position qualifications and descriptions to ensure requirements
are relevant to the tasks to be performed and make recommendations as needed to
delete requirements not reasonably related to the tasks to be performed.

B) Ensure that pay and benefits depend upon position responsibility and, along with
overtime work, are administered on a non-discriminatory basis.

Adopted by Resolution 2009-792 (10/21/09)




CHAPTER 1

GENERAL EMPLOYMENT RIGHTS AND
RESPONSIBILITIES

C)

D)

E)

F)

G)

Inform and provide guidance to staff and management personnel who make hiring
decisions so that all applications for selections, promotion and termination, including
those of minorities and women, are considered without discrimination and all
applicants be given equal opportunity regardless of race, color, national origin, sex,
age, disability or status as a veteran in accordance with applicable federal laws.

Create a pool of qualified candidates to encourage diversity and ensure equal
employment opportunity in hiring. The following practices for listing jobs will be
followed under the Equal Employment Opportunity Officer’s direction:

1) Regular full time jobs must be open for a minimum of 10 working days.

2) Jobs must be advertised to the broadest audience available and appropriate for
the position.

Provide orientation for new employees that specifically emphasize how the Town
assures equal opportunity and encourages all employees to avail themselves of
equal employment services.

Distributes the Equal Opportunity Policy to employees, contractors, and suppliers.

Include an equal employment opportunity phrase on applications and job
announcements.

Section 1-1-4 Program Responsibility

The Human Resources Director shall serve as the Equal Opportunity Officer to carry out
the Equal Employment Policy and Program.

A)

The Equal Employment Opportunity Officer shall be the focal point for the Town’s
equal opportunity efforts and shall advise staff and management personnel in all
matters regarding implementation of and compliance with the Equal Employment
Opportunity Policy and be responsible for the successful execution of the program,
utilizing the assistance of appropriate state and community agencies.

Adopted by Resolution 2009-792 (10/21/09)




CHAPTER 1

GENERAL EMPLOYMENT RIGHTS AND
RESPONSIBILITIES

B) The Equal Employment Opportunity Officer will have the responsibility to examine
existing internal policies and procedures that may serve as barriers to implementing
the Equal Employment Opportunity Program.

Section 1-1-5 Anti-Harassment Policy

The Town of Camp Verde strictly prohibits any form of unlawful employee harassment
based on race, color, religion, sex, national origin, age, disability, status as a veteran or
status in any group protected by federal, state, or local law. Harassment is unwelcome
conduct that is based on the above listed protected groups. Such harassment is
unlawful if:

a) The offensive conduct is a condition of continued employment, or

b) The conduct is severe or pervasive causing a work environment that a
reasonable person would find intimidating, hostile or abusive.

State and federal discrimination laws also protect employees against retaliation by other
employees for complaining about discrimination, participating in an investigation relating
to the discrimination laws, or proceeding under such discrimination laws including the
filing of a discrimination charge or lawsuit. Improper interference with the ability of the
Town'’s employees to perform their expected job duties will not be tolerated. Each
member of management is responsible for creating an atmosphere free of
discrimination and harassment, sexual or otherwise. Further, employees are
responsible for respecting the rights of their co-workers.

With respect to sexual harassment, the Town prohibits the following:

A) Unwelcome sexual advances, requests for sexual favors and all other verbal or
physical conduct of a sexual or otherwise offensive nature, especially where:

1) Submission to such conduct is made either explicitly or implicitly a term or
condition of employment:

2) Submission to or rejection of such conduct is used as the basis for decisions
affecting an individual’'s employment; or

3) Such conduct has the purpose or effect of creating an intimidating, hostile, or
offensive work environment.

Adopted by Resolution 2009-792 (10/21/09)




CHAPTER 1

GENERAL EMPLOYMENT RIGHTS AND
RESPONSIBILITIES

B) Offensive comments, jokes, innuendoes, and other sexually oriented statements.
Example of the types of conduct expressly prohibited by this policy include, but are
not limited to, the following:

1) Touching, such as rubbing or massaging someone’s neck or shoulders, stroking
someone’s hair or brushing against another’s body;

2) Sexually suggestive touching;
3) Grabbing, groping, kissing, fondling;
4) Violating someone’s “personal space”;
5) Lewd, off-color, sexually oriented comments or jokes;
6) Foul or obscene language;
7) Leering, staring, or stalking;
8) Suggestive or sexually explicit posters, calendars, photographs, graffiti, cartoons;
9) Sexually oriented or explicit remarks;
10)Questions about one’s sex life or experience,;
11)Repeated requests for dates.
Section 1-1-6 Plan for Harassment Prevention and Elimination
A) Education
The Human Resources Department shall be responsible for formally notifying all
employees, Department Heads, elected or appointed officials, volunteers, and
contractors/vendors of the existence of this policy. The Human Resources Director
shall periodically conduct training on the topic of offensive behavior/harassment, and

attendance will be mandatory for all employees and will be offered to elected or
appointed officials and others.

Adopted by Resolution 2009-792 (10/21/09)




CHAPTER 1

GENERAL EMPLOYMENT RIGHTS AND
RESPONSIBILITIES

B)

C)

Implementation

The Town Manager and the Department Heads are responsible for creating a
productive work environment in which offensive conduct or harassment is completely
out of place; taking immediate and appropriate corrective action in response to any
confirmed violation of this policy; and assuring that no reprisals are taken against
those who complain or against corroborating witnesses.

Enforcement

The Town is committed to promptly and thoroughly investigate each complaint and
take immediate and appropriate corrective action on all confirmed violations of this
policy. The Human Resources Director is responsible for auditing the operation of
this policy, providing the Town Manager, or appropriate Department Head is
responsible for thoroughly investigating and resolving any complaints.

Section 1-1-7 Reporting Possible Harassment

A)

B)

If an Employee experiences any job-related harassment based on sex, race,
national origin, disability, or other protected factor, or believes that he or she has
been treated in an unlawful, discriminatory manner, the incident should be reported
promptly to a Department Head, the Human Resources Director, or the Town
Manager, who will immediately investigate, as necessary, to determine the cause of
the complaint and work with the employee to affect an equitable solution. Every
effort shall be made to resolve the difficulty at the lowest level practicable. The
complaint will be kept confidential to the maximum extent practicable.

All other employees, including supervisors, managers, or directors, who become
aware of possible harassment of an employee, either as a result of having received
a complaint directly from the employee, from any other reliable source of
information, or from his or her personal observations, shall report the situation to a
Department Head, the Human Resources Director, or the Town Manager.

Section 1-1-8 Investigation

A)

B)

The goal will be to investigate any such complaint promptly and thoroughly.

If the Town determines that an employee has harassed another individual,
appropriate disciplinary action will be taken against the offending employee, up to
and including termination of employment.

1-5
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CHAPTER 1

GENERAL EMPLOYMENT RIGHTS AND
RESPONSIBILITIES

Section 1-1-9 No Reprisals

No reprisals of any kind by any employee or manager shall be taken against an
employee because that employee has asserted a complaint or because that individual
has reported, witnessed, or has assisted in any way in the investigation of a harassment
complaint.

Section 1-1-10 Option to Report to Outside Agency(ies)

At the option of the employee, the State of Arizona Department of Law Civil Rights
Division, 1275 West Washington, Phoenix Arizona 85007 or the Federal Equal
Employment Opportunity Commission, 3300 N. Central Avenue, Suite 690, Phoenix
Arizona 85012 may be contacted for assistance.

Employees also have the option to use the Town’s Ethics Hotline 1-888-264-9727.
Section 1-1-11 Employee Development

The Following actions shall be undertaken to achieve employee job satisfaction and fair
treatment:

A) Assure that there shall be no discrimination with regard to training and educational
opportunities, upgrading, promotions, layoffs, and termination of any employee. Any
action that might adversely affect employees in accordance with state and federal
laws shall be brought to the attention of the Equal Opportunity Officer.

B) Actively encourage employees to increase their skills and job potential through
training and educational opportunities. Offer guidance and counseling in developing
programs tailored to individual aptitudes and desires, taking full advantage of
programs offered by state and federal agencies and other appropriate programs.

Section 1-1-12 Coordination with State and Federal Laws

The Town recognizes its responsibilities to comply with and ensure that equal
opportunity and non-discrimination policies of state and federal agencies with which it
conducts business are carried out in compliance with Executive Order No. 11246, as
amended.

Adopted by Resolution 2009-792 (10/21/09)




CHAPTER 1

GENERAL EMPLOYMENT RIGHTS AND
RESPONSIBILITIES

Section 1-1-13 Definitions

A) Equal Employment Opportunity Policy: The commitment to ensure equal
employment opportunity for all employees and appointed officials to the full extent of
state and federal law.

B) Equal Employment Opportunity Program: The written, results-oriented program
specifically set forth in this policy detailing the steps to be taken to ensure equal
employment opportunity.

C) Equal Employment Opportunity Officer: That person designated by the Town
Manager who is responsible for meeting the obligations and requirements of the
Equal Employment Opportunity Policy and Program.

POLICY 1-2 CODE OF CONDUCT

As employees of the Town of Camp Verde, we must manage our personal and business
affairs so as to avoid situations that might lead to conflict, or the appearance of conflict,
between self-interest and our duty to the Town, to the persons served by the Town and
to the general public.

Common sense and good judgment will dictate the proper course of action in most
situations. However, if there is a question of even a slight conflict with our Code of
Conduct, others will tend to exaggerate it. The best policy is to resolve such questions
by addressing them at the outset so they will not become embarrassing problems later.
Such matters can easily be addressed by discussing them with the Department Head or
Human Resources Director. Handling these matters in this manner should avoid any
occasion for disciplinary action. However, any violation of this Code of Conduct may
result in disciplinary action. Depending upon the severity of the violation, such
disciplinary action could include any one or a combination of the following: oral warning,
written reprimand, probation, suspension or discharge. Situations may arise that have
not been directly addressed in this Code of Conduct. The final resolution of such
situations rests with the Town Manager.

Section 1-2-1 Performance of Duties

A) Employees should perform official duties diligently, conscientiously and to the best of
their ability, remembering that they are public servants.

Adopted by Resolution 2009-792 (10/21/09)
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GENERAL EMPLOYMENT RIGHTS AND
RESPONSIBILITIES

B)

C)

D)

E)

Employees should always perform their duties with courtesy and respect for the
public and for co-workers and without bias or prejudice, manifested by words or
conduct, based upon age, race, religion, national origin, gender, sexual orientation,
veteran status, disability or political affiliation.

With support from the Town, employees should seek to maintain and improve their
personal and professional growth and development and that of their co-workers
through cooperation and participation in training and educational programs relevant
to their duties and through any licensing or certification required for their position.

Employees should perform their duties impartially in a manner consistent with the
law and the public interest, unswayed by kinship, position, partisan interests, public
pressure or fear of criticism or reprisal.

Employees should bring to the attention of their supervisor any information that, by
its nature or inference, could disclose or cause to be addressed any condition or
situation that is detrimental to the image of the Town of Camp Verde or that they
regard as a threat of liability, a threat to safety, or a breach of law. The Town will not
retaliate against any employee who makes such a disclosure in good faith.
Resolution shall be pursued in accordance with the provisions of applicable local,
state, and federal law.

Section 1-2-2 Abuse of Position

A)

B)

C)

D)

No employee should use or attempt to use his or her official position to secure
unwarranted privileges or exemptions.

No employee or a member of the employee’s immediate family should accept,
solicit, or agree to accept any gift, favor, or anything of value with the understanding
that the official actions, decisions, or judgments of any employee will be influenced.

No employee should request or accept any fee or compensation beyond that
received by the employee in his or her official capacity for advice or assistance given
in the course of his or her public employment.

Each employee should use the public resources, property, and funds under the
employee’s control responsibly and for the public purpose intended by law and not
for any private purpose.
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Section 1-2-3 Conflict of Interest

Every employee has an obligation to diligently identify, disclose, avoid, and/or manage
conflicts of interest. Potential conflict of interests exists when an employee or an
employee’s immediate family may be directly financially impacted, whether favorably or
detrimentally, by a decision made by the Town of Camp Verde in which the employee
participates. Even if no abuse of position actually occurs, a conflict of interest or its
appearance can seriously undermine the public’s confidence and trust in the Town’s
governmental system.

A) Outside Contracts: Employees and their immediate family members should not
enter into any contract with any component of the Town government for financial
gain apart from an employment appointment without full disclosure and satisfactory
management of any potential conflict of interest in accordance with policies
established by the Town of Camp Verde.

B)

Nepotism: Employees should not be involved in the decision to hire or in the
supervision of any member of their immediate family.

1)

2)

3)

4)

Immediate family or employees who reside in the same household, will be
allowed to work in the same department, and neither will be required to transfer
or terminate employment, as long as neither is in a position that requires
supervising the other.

If a supervisory responsibility is involved, then the affected employees will
determine which of them will transfer or resign in order to ensure compliance with
this policy. The Town will assist in exploring transfer opportunities to like or
similar positions for either employee.

If no transfer opportunity exists after 90 days, one of the employees will be
required to resign employment with the Town.

For purposes of this policy, immediate family members and relatives is defined
as spouse, daughter (in-law), son (in-law), parent (in-law), brother (in-law), sister
(in-law), Niece, Nephew, Uncle, Aunt, step children, step parents (in-law),
grandparents or grandchild of an employee or other legal dependent of an
employee or the employee’s relatives.
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C) Business with Private Party or Vendor: Employees should not participate in
decisions regarding conduct of Town business with any private party or vendor by
whom the employee or an immediate family member is employed or is actively
seeking employment.

D) Acceptance of Gifts, Gratuities, Hospitality: Employees should not accept gifts,
loans, gratuities, discounts, favors, hospitality, services, or other compensation
under circumstances from which it could reasonably be inferred that a major purpose
of the donor is to influence the employee in the performance of duties. Examples of
acceptable courtesies include a meal for speaking at a meeting or event; floral
offerings or gifts of food to commemorate events such as illness, death, birth,
holidays, and promotions; or a sample or promotional gift of nominal value ($25 or
less).

Section 1-2-4 Outside Employment

A) While the Town of Camp Verde does not oppose employees engaging in outside
employment, each full-time employee should consider his or her position with the
Town of Camp Verde to be his/her primary place of employment. The outside
employment of part-time employees may also reflect on the Town. Therefore, the
Town of Camp Verde will oppose outside employment when it interferes with any
employee’s duties with the Town of Camp Verde, involves a potential conflict of
interest, or compromises the integrity or credibility of the Town. Consequently, in
addition to conflict of interest situations addressed above, employees should avoid:

1) Outside employment with an entity that conducts business with the Town or
requires the employee to have frequent contact with entities that regularly do
business with the Town without full disclosure and satisfactory management of
any potential conflict of interest.

2) Outside employment that cannot be accomplished outside of the employee’s
normal working hours or is otherwise incompatible with the performance of the
employee’s duties by placing the employee in a position of conflict between the
employee’s role at the Town of Camp Verde and the employee’s role in the
outside employment.

3) Performance of work for any governmental entity within the State of Arizona
without written consent of both employers.
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4) Outside employment that exploits official position or confidential information
acquired in the performance of official duties for personal gain.

5) Outside employment that the public may view as work on behalf of the Town of
Camp Verde.

B) An exception to restrictions on outside employment pertains to the police. Outside
employment of police must conform to the Marshal’s Office Policies and Procedures.

C) Due to the importance of the public’s perception of the governmental system, the
Town of Camp Verde requires that all employees who engage in outside
employment disclose such work to the Department Head, who will notify the Human
Resource Director. Outside employment is subject to review for conformance to the
Code of Conduct. Employees engaged in outside employment determined not to be
in conformance may be required to cease such employment.

Section 1-2-5 Volunteer Activities

Employees are encouraged to engage in volunteer activities. However, employees
should evaluate their volunteer activities in the same manner as outside employment to
identify any potential conflict with the employee’s position with the Town of Camp
Verde. Employees should discuss these potential conflicts with their Department Head.

A) An employee should declare volunteer activities only if the employee believes there
is some reason of concern consistent with the spirit of this Code of Conduct.

B) All reported volunteer activities will be reviewed for appropriateness under the
guidelines in this policy by the Department Head and the Human Resources
Director.

C) Should an employee disagree with the decision of the Department Head and Human
Resources Director, he/she may request an additional review by the Town Manager,
whose decision is final.
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Section 1-2-6 Confidentiality

Employees of the Town of Camp Verde should carry out their duties in a manner, which
would withstand public scrutiny. Some employees handle confidential court-related, law
enforcement-related, or employee-related documents, while others handle sensitive
matters concerning the operation of the government. Employees should maintain the
confidentiality of these matters, ensuring information about these activities is made
public only upon appropriate authorization by the Department Head, Human Resources
Director or Town Manager.

Section 1-2-7 Political Activity

The Town seeks to maintain neutrality concerning political matters to the extent
humanly possible. Employees of the Town of Camp Verde have a right to entertain and
express personal opinions about political candidates and issues, but when performing
their duties on behalf of the Town during working hours, employees of the Town of
Camp Verde should endeavor to maintain neutrality in action and appearance, except
where an employee’s position entails political advocacy on the part of the Town.

A) Political Campaigns

1) Each employee retains the right to vote as the employee chooses and is free to
participate actively in political campaigns during non-working hours. Such activity
includes, but is not limited to, membership and holding office in a political party,
campaigning for a candidate in a partisan election by making speeches, and
making contributions of time and money to individual candidates, political parties,
or other groups engaged in political activity.

2) An employee who chooses to participate in political activity during off-duty hours
should not use his or her position or title within the Town in connection with such
political activities.

B) Candidate for Office

1) An employee who declares an intention to run for partisan elective office must
take an unpaid leave of absence upon filing of nomination papers, unless more
than 50% of the employee’s salary is paid by federal funds, in which case the
employee must resign. If elected, he or she must resign.
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2) An employee may be a candidate for an unpaid non-partisan elective office or
may be appointed to an unpaid non-partisan office in another jurisdiction, without
separating from employment, provided that the employee otherwise complies
with this Code of Conduct.

C) Political Activism

Employees should not engage in political activity during scheduled work hours, or
when using government vehicles or equipment, or on Town property except in the
performance of their duties on behalf of the Town. Political activity includes, but is
not limited to:

1) Displaying literature, badges, stickers, signs, or other items of political advertising
on behalf of any party, committee, agency, candidate for political office, or
political issues sought to be placed on the ballot.

2) Using official authority or position, directly or indirectly, to influence or attempt to
influence any other employee in Town employment to become a member of any
political organization or take part in any political activity.

3) Soliciting signatures for political candidacy or for the purpose of placing an issue
on the ballot.

4) Soliciting or receiving funds for political purposes.
D) Political Discrimination: Employees should not discriminate in favor of or against any
employee or applicant for employment on account of political contributions or

permitted political activities.

Section 1-2-8 Use of Public/Town Owned Vehicles-Property

A) Vehicles owned by the Town of Camp Verde will be used for official business only.

1) Employees may, with approval of their supervisor, use their personal vehicle to
conduct Town business and will be reimbursed at the current approved mileage
rate.

2) Allemployees who drive Town vehicles or drive their own vehicle on Town
business must have in their possession the appropriate Arizona driver’s license
when driving on Town business.
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3) Town vehicles shall not be used for transportation to an employee’s place of
residence as a take-home vehicle unless the employee lives within the town
limits or is an emergency services employee with less than a thirty minute
response time back to the city limits and is required by the Town to commute in
the vehicle for the following reasons:

a) The department assignment of the vehicle shall be to a position that is
responsible for responding to an emergency situation related to public health
or safety and the protection of property on a 24-hour basis.

b) Use of a Town vehicle to commute between home and work, under U.S.
Internal Revenue Service (IRS) regulations, is required to be reported as auto
fringe benefit compensation unless the vehicle is a qualified non-personal use
vehicle. Examples of qualified non-personal use vehicles include clearly
marked police vehicles and unmarked police vehicles used by law
enforcement officers if the officer is authorized to carry a firearm, execute
search warrants, and make arrests.

B) No employee of the Town shall request, use or permit the use of Town-owned
clothing, equipment, materials, or other property for the unauthorized personal
convenience, for profit, for private use, or as part of secondary employment. Use of
such Town property is to be restricted to such services as are available to the Town
generally and for the conduct of official Town business.

C) Authorized personnel uses include taking a Town vehicle to lunch when going to and
from meetings on workdays as needed and occasional use of a Town copy machine
at cost.

Section 1-2-9 Driver’s License Status

A) The Town reserves the right to authorize the Human Resources Director to verify
annually the driver’s license status of employees who use Town vehicles in
performing their job duties.

B) Any Town employee who drives Town vehicles as part of their job duties and has
their license suspended or revoked must report this fact to their Department Head.

1) The employee will be automatically suspended from driving a Town vehicle
followed by a notice to the employee to explain the revocation or suspension of
his/her license.
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2) An inadequate explanation could be grounds for dismissal.

C) If a Town employee drives Town vehicles as part of their job duties, has their license
suspended or revoked and they do not report this fact to their Department Head, this
shall be considered grounds for dismissal.

D) Department Heads will advise the Human Resources Director and the Town
Manager of such revocation or suspension.

Section 1-2-10 Investigation by Outside Agency

Complaints or allegations against employees that may be criminal in nature may be
referred to an appropriate outside agency for investigation.

Section 1-2-11 Restriction on Children and Non-Employees in the Workplace

A) So long as a professional ambiance is maintained and the productivity and safety of
the employee, nearby co-workers, the visitor or the public is not compromised, a
child or non-employee of the Town is permitted to accompany or visit an employee
in the workplace in the following circumstances:

1) Friend or family member visits are reasonable in length and frequency to the
extent that it does not compromise work productivity or customer service. It will
be the Department Head'’s responsibility to monitor this activity.

2) An unexpected emergency when a minor child or legal ward of an employee has
no other available reasonably safe alternative than to stay with the employee,
provided that the child shall in no event remain in the workplace for more than
four hours. If a child is contagious with an illness, the child will not be allowed in
the workplace.

3) Occasional Town-sanctioned activities, such as bring your child to work day.

B) An employee should not permit children and non-employees to use Town computers
and other equipment.
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POLICY 2-1 HIRING PROCESS

Vacancies may be filled by transfer, promotion, demotion, re-employment, or from an
employment list or other selection process established for filling that particular vacancy.
A current employee must have completed the initial evaluation period in order to be
eligible for a vacancy. After each recruitment or promotion and subsequent
appointment, the employment list established for that purpose may be destroyed after
six months.

POLICY 2-2 JOB POSTING FOR CURRENT EMPLOYEES

When job openings arise, qualified internal candidates will be given fult first |
consideration in filling those openings where possible. To encourage employees to
express their interest, the Town has established a job-posting program. The program
will notify employees of openings below the senior management level and provide a
method for employees to apply.

Section 2-2-1 Eligibility

To be eligible, an employee must be in good standing, meaning that the employee’s
overall work record is acceptable, and have completed the initial evaluation period. The
Town Manager may approve a promotion or transfer for an employee who has not
completed the initial evaluation period in his or her current position upon the
recommendation of the Department Head.

Section 2-2-2 Employee Responsibilities

Employees are responsible for monitoring job vacancy notices and submitting their
application forms for jobs posted to the Human Resources staff. They are also
responsible for demonstrating that they are qualified for the open position(s).

Section 2-2-3 Review of Qualifications

The hiring supervisor will contact employees who may apply to discuss the job
opportunity and the employee’s qualifications. If the employee is not selected, the hiring
supervisor will explain why.

Section 2-2-4 Notification of Current Supervisor

Employees are not required to notify their supervisors when applying for a posted
position in a different department. However, if an employee is a finalist for a position,
the hiring supervisor will then contact the current supervisor for, among other purposes,
a recommendation.
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| POLICY 2-3 JOB ANNOUNCEMENT

Section 2-3-1 Full-Time Positions

A) After all internal recruitment options have been exhausted through the job-posting
program, all positions other than temporary shall be publicized to the general public
by advertisement in a newspaper of appropriate circulation; by posting
announcements in the Town building; through electronic means such as the Internet;
or other methods determined by the Human Resources Director.

1) The announcements may specify the title of the position, the nature of the work
to be performed, minimum requirements for the position, the manner of making
application, salary range, and other pertinent information. The announcement
shall indicate that the Town is an equal opportunity employer.

2) The announcement will normally be open for 10 working days and contain a
closing date for receipt of applications as determined by the Human Resources
Director in conjunction with the Department Head or Town Manager. The Human
Resources Director may extend the application deadline.

3) If a position vacancy occurs within 60 calendar days of the closing date of a
previously advertised position in the same classification, the position will not
require re-advertisement. If there are not a sufficient number of qualified
applications received for position openings, the position may be re-advertised.

Section 2-3-2 Part-Time Positions

The Town Manager may make part-time appointments where positions require
someone less than full-time. Part-time employees hired after September 2009 are not
eligible for employee benefit programs offered by the Town.

Section 2-3-3 Temporary Positions

The Town Manager may authorize temporary appointments, provided budgeted funds
are available. Temporary positions shall generally be limited to a maximum of 3 full
calendar months. Temporary positions may be extended for up to an additional 3
months. Temporary employees may apply for part-time or full-time positions through the
normal application for the general public.
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POLICY 2-4 APPLICATION

Section 2-4-1 Definition of Applicant

An applicant is an individual who applies to the Town by completing an official Town
employment application or delivering a resume. An applicant can deliver an application
or resume by mail (electronically or U.S. mail) or in person.

Section 2-4-2 Application Forms
A) Application forms shall be accepted for positions that are open.

B) An Applicant may apply for more than one position, provided that each position is
open for applications.

C) Application forms require information regarding training, work experience, other
pertinent personal and employment information and employment references. Each
applicant, including senior management, must submit a completed application.

D) Each application must be signed by the person submitting the application and filed
with the Human Resources Department. All applications, together with
accompanying materials, become the property of the Town.

E) The employment process may require that applicants submit to a physical
examination in compliance with the American with Disabilities Act and/or to
fingerprint background investigations as defined in the Fingerprinting Policy.

F) When recruiting for key leadership positions, the employment process shall require
the H. R. Director to form a hiring committee that will be responsible for objectively
evaluating and rating the qualifications of all applicants and making
recommendations of which applicants should move forward in the process.

Section 2-4-3 Rejection of Application
The Town may reject any application that indicates that the applicant does not possess
the minimum qualifications required for the position, has made a misstatement of any

material fact, or has practiced any deception or fraud in his/her application.

Section 2-4-4 Application Retention
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Applications shall be kept active for six months and may be destroyed two years after
the end of the calendar year received.

POLICY 2-5 EXAMINATION

Selection techniques used by the Town are impartial, practical, and job-related, and are
designed to determine the candidate’s knowledge, skills, and abilities for the position.
The examinations used may include but are not limited to oral, written, performance,
assessment center, physical/mental fitness, and training/experience evaluations. In
addition, evaluation of past work performance, work samples, personal interviews, and
background investigations may be used in the selection process.

Section 2-5-1 Physical and Mental Fitness

A) All applicants for Town employment shall be of sufficient mental and physical fithess
to be able to perform the essential functions of the positions for which they have
applied. The physical and mental fitness of individuals entering Town employment
may be evaluated by physicians or employee assistance professionals approved by
the Town. Current employees may be subject to medical examinations or inquiries
when they are job-related and consistent with business necessity.

B) Reasonable accommodations for a qualified individual with a disability shall be
provided unless provision of such an accommodation would impose an undue
hardship upon the Town. The physical and mental qualifications of entering or
current employees with disabilities may be evaluated by physicians approved by the
Town.

c

~

Sworn police employees who belong to the Arizona Public Safety Retirement Plan
must continue to meet the physical, mental, psychological and emotional

requirements for their job classifications.-as-defined-by-the-Marshal's-Office peliey.

Section 2-5-2 Pre-Employment Drug Test

Applicants selected for employment to certain positions will submit to a pre-employment
drug test for illegal drugs. These positions include police employees, positions that
require a commercial drivers’ license (CDL), and any position considered a safety-
sensitive position. Potential hires who test positive for illegal drug use will be ineligible
for employment with the Town.

Section 2-5-3 Test Development

The hiring department develops the examination contents with assistance provided by
the Human Resources Department. Examination contents are confidential, and
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unauthorized disclosure to any candidate is grounds for discipline. In certain situations,
outside consultants may be contracted to assist with test development.
Section 2-5-4 Test Administration

The Human Resources Department will administer the testing process unless otherwise
designated to the hiring department.

Section 2-5-5 Reasonable Accommodation
The Human Resources Department shall ensure that reasonable accommodations are

made in test procedures so that persons with disabilities can be tested in an appropriate
manner.

| POLICY 2-6 DISABILITY PREFERENCE

Any person certified as a qualified individual with a disability who meets the
requirements set forth in the selection process may be given additional consideration.
Proof of eligibility for the disability preference (e.qg., signed physician’'s statement) must
be presented to the Human Resources Department at the time of application or
examination.

POLICY 2-7 INTERVIEWING

Interviews may be conducted to gather information specific to the candidate’s ability to
meet job requirements. Interviewers will prepare an appropriate process that relates to
the applicant’s ability to meet educational, technical, and other requirements of the
position to be filled. The focus of the interview will normally be on the applicant’s work
and pertinent non-work experience.

Section 2-7-1 Interview Process

A) The Human Resources Director shall coordinate the interview process unless
otherwise designated to the hiring department.

B) An interview panel will be selected and confirmed by the Human Resources Director
with input by the hiring department. The panel shall generally consist of personnel
who have expertise with the technical elements of the position and other persons
who can professional contribute to the process. A Human Resource representative
will also be present. Relatives or personal friends of the applicant will be excluded
from serving on the panel. Reasonable accommodations shall be made for disabled
applicants to allow participation in the interview process.
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| C) The Department Head or designee and the Human Resources Director shall be
responsible for the development of interview questions and standards for
measurement of candidate responses.

1) Consistency will be maintained in the questions asked of all candidates.
2) The questions must be job related.

3) Questions that pertain to race, religion, sex, marital status, or other protected
classes or other inquiries that directly or indirectly disclose such information are
prohibited.

4) Inquiries about an applicant’s ability to read, write, or speak a foreign language
are permitted when such inquiries are based on job requirements.

5) The Human Resources staff will provide the interview panel with copies of the
applications of final candidates prior to the interview, along with proposed
interview questions and a schedule of interviews. Human Resources Staff will
also meet with panel members prior to the interview for an orientation on
appropriate interview and assessment techniques needed to evaluate each
candidate objectively on an as-needed basis.

6) Each panel member will score the candidates independently.

7) Following the interview, the interview panel shall reach consensus and report the
interview results and recommendations to the Human Resources Director.

| POLICY 2-8 REFERENCE CHECK

It is the policy of the Town to carefully investigate the backgrounds of all prospective
applicants selected for employment to ensure that the relevant facts about an
applicant's employment history and personal background have not been misstated,
either on the employment application or resume or during the job interview.

Section 2-8-1 Procedure
A) Prior to an applicant being selected for employment, the Human Resources staff will

conduct employment verification and reference checks on the applicant. Parts of the
reference check may be delegated to the hiring department.
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C) Certain safety-sensitive positions may-be designated by the Human Resources
Department te_will undergo a thorough background check.-by-the-Marshals-Office.
The background process will include: 1) the completion of a background
questionnaire and interview, 2) psychological examination, 3) polygraph
examination, 4) drug screening, 5) medical examination.

D) Applicants are required to sign a release authorizing the respective employer or
educational institution to release the appropriate information to the Town.

E) Results of the reference check and/or background check will help determine the
applicant’s fitness for the position.

POLICY 2-9 VETERAN’'S PREFERENCE

Section 2-9-1 Eligibility

A) Any veteran who served on active duty for 6 months or longer in any branch of the
United States Military, has an honorable discharge and meets the requirements set
forth in the selection process may be given additional consideration.

B) Veterans entitled to compensation for a service-connected disability will receive
consideration in addition to the duty-served consideration.

C) Proof of eligibility for veteran or special disability preference must be submitted at
the time of application or examination.

Section 2-9-2 Spouse Eligibility

A) Veterans’ spouses are given additional consideration if the veteran, during active
duty as a member of any branch of the United States Armed Forces, is either
missing in action, captured or forcibly detained by a foreign power, or has a total,
permanent service-connected disability; or died while having such disability.

B) Proof of eligibility must be submitted at the time of application or examination.

POLICY 2-10 SELECTION

A recommendation to hire will be forwarded to the Town Manager for final approval to
extend an offer of employment.
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Section 2-10-1 Notification

A) FheHuman-Reseurces-Departmentorthe-appropriate-Department Head shall notify
both the successful_and unsuccessful candidates unless otherwise delegated to the
appropriate supervisor.

B) The applicant shall be notified by telephone within 24 hours of the Town Manager’s
approval of the applicant’s hiring. A completed Personnel Action Form (PAF) signed
by the Town Manager constitutes approval. The candidate will be asked to accept or
reject the offer within a set number of days.

C) If the first offer is rejected, the Human Resources Director will decide, with input from
the department, whether to hire another candidate or to re-open the position.

Section 2-10-2 Appointment
A) For all positions, the Human Resources Department in cooperation with the hiring
department will contact the final accepting candidate to outline, in writing, the terms

of employment.

B) Personnel Action Forms will be prepared for the new employee by the hiring
department.

Section 2-10-3 Applicant Expenses

A) The Town does not reimburse any applicant for travel costs in conjunction with the
hiring process.

B) If selected, the employee pays relocation costs in full.

C) For Key Leadership positions, the Town Council may consider travel and relocation
cost.

Section 2-10-4 Notice To Unsuccessful Applicants

Once a candidate accepts the employment offer, all other candidates are notified that
they were not selected for the position by the hiring department.

POLICY 2-11 Fingerprinting

The Town appreciates and values potential employees, current employees, and
volunteers who assist the Town in serving the citizens of our community. The Town
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believes that employees and volunteers have an obligation to the public to demonstrate
a high level of integrity and ethical standards in both personal and official conduct. It is,
therefore, the Town of Camp Verde’s policy that when hiring and appointing employees
and volunteers, steps are taken to ensure a safe working environment for our children,

employees, citizens, and visitors.

Section 2-11-1 Affected Positions

A) All potential employees, current employees, and volunteers will need to be
background checked and fingerprinted if they:

1) Are being appointed to a position that involves the supervision or working with
children, (i.e., managing, coaching, refereeing, teaching,) and/or

2) Appointed to a position that involves public safety/ security sensitive positions,
and/or

3) Appointed to a position that involves the handling of Town funds, and/or
4) Discloses on their application that they have a prior criminal conviction.

B) The hiring department has the responsibility for insuring that fingerprints are taken
and a background investigation is completed before an employee or volunteer is
appointed.

Section 2-11-2 Failure to Comply

A) Any potential employee who is subject to the requirements of this policy and who
fails to agree to be fingerprinted shall not be offered employment with the Town.

B) Any volunteer who is subject to the requirements of this policy and who fails to agree
to be fingerprinted will not be allowed to volunteer for the Town.

C) Any current employee who is or becomes subject to the requirements of this policy
and fails to agree to be fingerprinted shall be subject to immediate termination.

POLICY 2-12 EMPLOYEE ORIENTATION

All new full-time and part-time employees will be scheduled to meet with Human

Resources staff on their first day of work for general orientation. Each employee will be
provided with information on employee benefits and Town policies. Human Resources
will distribute and explain the benefits enrollment forms and their completion deadlines.
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Section 2-12-1 Citizenship

All newly hired employees must present evidence of United States citizenship or
registration as a legally documented worker in accordance with the Immigration Reform
and Control Act of 1986. All newly hired employees shall complete a Form 1-9,
Employment Eligibility Verification. All applicants for sworn police officer positions must
be United States citizens.

Section 2-12-2 Loyalty Oath

All Town employees,-except-temperary-employees, shall take the oath or affirmation as

prescribed by state law at the time of orientation.

Section 2-12-3 Hiring Department Responsibilities

The hiring department provides additional information, including:

A) Work standards and regulations

B) Hours of work, time sheets, leave requests;

C) Description and duties of the position;

D) Safety rules and procedures, location of safety or protective equipment;

E) Tour of the work area, including location of equipment, supplies, etc. and the
procedures for use of the work area materials;

F) Introduction to co-workers;
G) Schedules for lunch and breaks;
H) When and to whom to report absence from work;

1) Who is responsible for performance planning and review.
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Section 2-12-4 Date of Hire/Length of Service Anniversary

Date of hire shall mean the effective starting date of the individual's employment with
the Town to determine length of service.

POLICY 2-13 INITIAL EVALUATION PERIOD

All new classified employees placed in full-time and part-time positions must serve a
period of initial evaluation. The evaluation period is designed to give the employee time
to learn the position and to give the supervisor time to evaluate the employee’s potential
and performance.

Section 2-13-1 Length of Time

A) All newly hired full-time employees shall be subject to an initial evaluation period of
not less than 6 full calendar months of actual service during which the supervisor
and employee are to evaluate the employee’s ability to learn and do the job.

B) Part-time employees shall be subject to an initial evaluation period of 9 full calendar
months.

C) The initial evaluation period for certified peace officers shall be for a period of not
less than 12 full calendar months.

D) All promotional appointments, voluntary transfers, and voluntary demotions shall be
subject to an initial evaluation period of 6 full calendar months.

E) Informal evaluations should be conducted during the course of the evaluation period
to assess performance and to advise the employee of expectations regarding
performance.

Section 2-13-2 Completion of Initial Evaluation Period

At the end of the evaluation period, the employee is formally evaluated and provided
written documentation of progress. This formal evaluation will accompany a Personnel
Action Form and becomes official acknowledgement of successful completion of the
initial evaluation period. The evaluation and Personnel Action Form will be placed in the
employee’s personnel file.

Section 2-13-3 Extension of Initial Evaluation Period

2-11
Adopted by Resolution 2009-792 (10/21/09)




CHAPTER 2

EMPLOYMENT PROCESS

A) Under unusual circumstances, the initial evaluation period may be extended. This
extension is only after a review of the situation and the employee’s abilities and
demonstrated potential on a case-by-case basis. An initial evaluation period
extension is made only upon the recommendation of the supervisor and the
Department Head and approval of the Town Manager and may only be extended
one time.

B) If an emergency arises during an employee’s initial evaluation period that requires a
leave of absence, such time off, if granted, will not be considered as time worked.
Granting of such time off is solely the responsibility of the Department Head.

Section 2-13-4 Employment Classification Change

When the employee successfully completes the initial evaluation period, he/she will

become a regular employee. Once the employee becomes a regular employee, he or

she becomes eligible to use vacation leave accumulated from the person’s date of hire.

Section 2-13-5 Dismissal During Initial Evaluation Period

A) During the initial evaluation period, a newly hired employee may be dismissed at any
time by the Department Head with the approval of the Town Manager, with or

without cause and without any recourse through the Disciplinary Appeals Procedure.

B) Written notification of the termination shall be given to the employee and a copy filed
in his/her personnel file.

POLICY 2-14 EMPLOYEE IDENTIFICATION CARDS

Town identification cards may be issued to Town employees who may require Town
identification while working or representing the Town. The Human Resources
Department is responsible for the issuance of identification cards.

Section 2-14-1 Issuance, Use and Return of Card
A) The card shall be carried when an employee is acting in an official capacity. The
card shall be used as identification if requested by a member of the public or another

employee.

B) Unauthorized or inappropriate use of the employee identification card is prohibited
and will result in disciplinary action.

C) Each employee is responsible for possession of the identification card and to take
care to protect it from loss, theft, or misuse. If a card is lost, damaged, or destroyed,

2-12
Adopted by Resolution 2009-792 (10/21/09)




CHAPTER 2

EMPLOYMENT PROCESS

it is the responsibility of the employee to report to the Human Resources Department

so that it can be replaced.

D) All cards remain the property of the Town and shall be returned to the Human
Resources Department upon termination of employment or upon special request by
the employee’s Department Head or the Human Resources Department.
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POLICY 3-1 CLASSIFIED AND UNCLASSIFIED SERVICE

The Town of Camp Verde employment service is divided into unclassified and classified
service.

Section 3-1-1 Classified Positions

All employees of the Town not specifically listed, as unclassified employees, shall be
part of the classified service.

Section 3-1-2 Unclassified Positions

A) Unclassified employees are part of a management team designed to carry out the
goals and policies of the Town.

B) The following are unclassified employees:

1)

2)

All Town Officers appointed by the Town Council:
a) Town Manager

b) Town Attorney

c) Town Magistrate

All Town Officers appointed by the Town Manager:
a) Town Clerk

b) Community Development Director

c) Library Director

d) Town Marshal/Human Resources Director

e) Finance Director

f) Parks and Recreation Director

a) Public Works Director/Town Engineer

gyh)  Economic Development Director
hyi)Special Projects Administrator

C) The Camp Verde Town Code states:

1)

The Town Manager and Town Attorney (if serving as an employee) may be
removed from their positions for cause or removed by the Council other than for
cause, by offering severance pay of six (6) months salary. All other department
heads and classified employees report to the Town Manager and may be
removed for cause.
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2) The Town Magistrate shall serve for a term or either two or four years. During
such term, a magistrate may be removed only for cause.

| POLICY 3-2 CLASSIFICATION PLAN

The Town Manager will ensure the preparation and maintenance of a classification plan
consisting of descriptions of positions defined by essential tasks, qualifications, and
knowledge, skills, and abilities characteristic of the position.

Section 3-2-1 Purpose

The classification plan shall be developed and maintained so that all positions
substantially similar with respect to duties, responsibilities, authority, and character of
work are similarly classified and compensated, and positions substantially different in
scope complexity are appropriately classified and compensated.

Section 3-2-2 Plan Amendment

A) The classification plan may be amended from time to time by ordinance, resolution,
motion, or adoption of the Town’s budget.

B) When a new position is created, the classification plan shall be amended. The Town
Council must approve any additions to the Town’s Classification Plan.

Section 3-2-3 Positions Classifications

A) Position descriptions shall be maintained by the Human Resources Department for
all regular full-time and regular part-time positions.

B) Position descriptions are descriptive only and are not restrictive in nature. Examples
of essential task listed in the position description are intended only as illustrations of
the various types of work performed. The omission of specific statements of tasks
does not exclude them from the position if the work is similarly related or a logical
assignment to the position. Supervisors may assign different tasks to a position
when the duties are similar in type and responsibility to those described in the
classification description.

c

~

The position description does not constitute an employment agreement between the
Town and employee and is subject to change as the needs of the Town and the
requirements of the job change.
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D) When the duties or responsibilities of positions have changed significantly, the Town
Manager will ensure that the position is reclassified accordingly.

E) Each employee’s position description is maintained as part of his/her Personnel File.
F) Abolished Positions

1) The Town Council may abolish any position not established by Title 9, Arizona
Revised Statutes.

2) Employees transferred, demoted, or laid-off because a position is abolished do
not have the right to appeal.

Section 3-2-4 Employment Classifications
A) Work Schedule Classifications

1) Full-time — An employee hired for an indefinite period in a position for which the
normal work schedule is 35 - 40 hours per week.

2) Part-time — An employee hired for an indefinite period in a position for which the
normal work schedule is less than 35 hours per week.

3) Initial Evaluation — An employee hired for an indefinite period in a position for
which the normal work schedule is up to 40 hours per week whose performance
is being evaluated to determine if further employment in a specific position or
with the Town is appropriate.

4) Promotion Evaluation — An employee who has been promoted and is being
evaluated to determine if the promotion is appropriate.

5) Regular — An employee who has successfully completed his or her initial
evaluation period.

6) Temporary/Seasonal — An employee hired for a position for which the scheduled
work week can range from any number of hours up to 40 hours, but the position
is required for only a specific, known duration, usually less than 3 months.
Employment beyond any initially stated period does not in any way imply a
change in employment status. .
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B) Nonexempt employees are entitled to overtime pay under the specific provisions of
federal and state laws. A nonexempt employee devotes most of his or her hours to
activities that are not managerial, administrative, or professional.

C) Exempt employees are excluded from specific provisions of federals and state
overtime wage and hour laws and are not entitled to overtime pay. An exempt
employee devotes most of his or her hours to activities that are managerial,
administrative, or professional.

POLICY 3-3 SALARY PLAN

It is the policy of the Town to establish a compensation system that will allow the Town
to effectively compete for qualified personnel and to ensure that salaries are equitable
and commensurate with the duties performed by each employee. All employees are
paid a salary or wage established for a job classification under the Classification and
Salary Plan adopted by the Town Council. In arriving at rates or ranges, consideration is
given but not limited to prevailing rates of pay for similar work in other public and private
employment arenas of similar size and environment as well as the Town'’s financial
condition and other relevant factors. The Town Manager shall direct such further studies
of the salary plan as may be requested or approved by the Town Council.
Compensation is stated in terms of monthly salary or hourly wage.

Section 3-3-1 New Employees

New employees will ordinarily be paid the minimum rate to mid-point rate in the
appropriate salary range. When circumstances warrant, the Town Manager may
authorize new employment or re-employment at other than the minimum rate dependent
upon the experience and qualifications of the individual being hired.
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Section 3-3-2 General Increases

General salary increases, adjustments, or modifications may be granted at the sole
discretion of the Town Council.

Section 3-3-3 Salary Schedule
A) The salary schedule shall be adopted by the Town Council in conjunction with the

budgetary process. Copies are available ea-the“S*Brive-underon a Town Staff
Shared Drive ferviewing i the Human Resources Department.

B) Pay is an administrative decision and is not subject to appeal.

Section 3-3-4 Anniversary Dates

A) Date of Hire/Length of Service Anniversary means the effective starting date of the
individual's employment with the Town. This date is used to determine how long an

employee has worked for the Town.

B) Performance Evaluation Anniversary means the date the employee began his or her
employment in the most recent position.

C) An employee who is promoted, demoted, or transferred will have his/her
performance evaluation anniversary date changed to the effective date of the
promotion, demotion, or re-employment.

D

~

An employee returning from a leave of absence without pay will have his or her
performance evaluation anniversary date extended by the same length of time the
employee was on leave without pay.

E) There will be no change in an employee’s performance evaluation anniversary date
where there has been a reallocation of an employee’s position to a new classification
title when there have been no recent, abrupt, and/or significant changes in tasks and
responsibilities.

F) An employee reinstated to the same position or a position in the same class
following layoff from the Town will have his/her performance evaluation anniversary
period extended by the same length of time as the duration of the layoff.
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Section 3-3-5 Pay Adjustments

Performance pay adjustments are effective on the performance evaluation anniversary
date.

A)

B)

©)

D

~

E)

F)

G)

Employees may qualify for a pay increase after 12 consecutive calendar months of
service in the current classification. If service is interrupted or if the employee is
promoted, a new performance evaluation date and 12 consecutive calendar month
period will begin on the date of rehire or promotion.

Pay increases are not automatic but must be earned by maintaining or exceeding
expected standards of performance. Pay increases depend upon increased service
value of an employee to the Town as exemplified by written recommendation of the
supervisor, length of service, performance evaluation, special training undertaken,
licensing relevant to the position, or other pertinent evidence in compliance with the
adopted salary plan.

No pay increase shall exceed the maximum rate established in the pay plan for the
position to which an employee has been appointed.

If the performance evaluation reflects below average performance, action may be
taken to demote, reassign, or terminate employment for performance reasons. At a
minimum, an employee whose evaluation reflects an overall below average
performance shall not receive a performance pay increase.

A position may be reclassified to a higher-level classification, or the classification
may be assigned to a higher salary maximum. An affected employee may or may
not receive a salary increase.

A position may be reclassified to a lower level classification, or the classification may
be assigned to a lower salary range. An employee’s salary will be frozen if the new
maximum is lower than the incumbent’s salary. The employee will receive no salary
increase until the new maximum salary is higher than the employee’s salary.

The grant, or lack of grant, of a pay adjustment is not subject to review or appeal.
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Section 3-3-6 Plan Amendment

A) The salary plan may be amended from time to time by action of the Town Council.
Amendments and revisions shall be submitted to the Town Council through the
Town Manager.

B) In the event that a salary of any position is re-evaluated by the Town Manager, and
the Town Council authorizes implementation, and results in an increased salary
range for the position, the employee shall retain his/her current salary within the
range or assume the entry level step of the new range, whichever is greater.

POLICY 3-4 PERFORMANCE EVALUATION

The purpose of the performance evaluation is to provide employees with timely reports
of their progress and allow for correction of deficiencies; to provide employees with
positive recognition of strengths and special abilities; to provide an ongoing
performance record that may become part of documentation used in making personnel
decisions; to provide employees with an opportunity to discuss ways and means for
improvement; to provide a means to focus on expectations; and to provide direction for
future performance.

Section 3-4-1 Timely Evaluations

A) Employees on initial evaluation status shall be evaluated two weeks prior to the end
of the initial evaluation period, at which time the employee shall be advised of his or
her status. Department Heads may choose to evaluate each employee more often
during the evaluation period. The initial evaluation period is not tied to the pay plan.

B) All regular full-time and regular part-time employees shall be evaluated at least once
a year within 30 days of the performance evaluation anniversary date. Department
heads may choose to evaluate employees more often. The annual performance
evaluation period is tied to the pay plan.

c

~

It is the responsibility of each Department Head to maintain a list of employee
performance anniversary dates and to evaluate employees within the appropriate
time frame.
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Section 3-4-2 Process

A) The supervisor is responsible for completing the performance evaluation and
discussing it with the employee. The evaluation shall be forwarded to the
Department Head. The Department Head may return it for reconsideration due to
evidence of rating error, bias, or other relevant factors.

B) Completed evaluations are subject to review and approval by the Department Head,
whose determination shall be final.

C

~

The completed evaluation shall be forwarded to the Human Resources Department
for processing.

1) If the evaluation meets the criteria for a pay adjustment, a completed Personnel
Action Form and evaluation will be forwarded to the Town Manager for his/her
approval of the pay adjustment.

2) If the evaluation does not meet the criteria for a pay increase and is not an initial
evaluation, the evaluation will be filed with no Personnel Action Form completed.

D

~

The original employee performance evaluation and employee comments, if any, are
placed in the Personnel File and will remain filed for the length of time required by
law.

Section 3-4-3 Rating Definitions

A) Exceeds Expectations: A clear and obvious strength. The employee’s performance
is definitely and clearly superior, extraordinarily motivated and well above the
expected general performance of essential tasks set for the position.

B) Meets Expectations: Totally competent performance. Good solid contributor. The
employee performs consistently at the trained and qualified level of efficiency and
effectiveness.

C) Needs Improvement: Needs development. Performance is inconsistent and
fluctuates. Some improvement required. More skill, experience, and time in the job
are required to attain successful performance.
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D) Unsuccessful: Fails to meet minimum levels of acceptable performance. Employee
does not perform or make consistent, visible effort to achieve established
performance standards.

Section 3-4-4 Appeal of Evaluation

A) If, after discussion of the evaluation between the employee and the supervisor, there
is disagreement about the evaluation, the supervisor's comments shall take priority.
The employee may submit a separate page that explains the employee’s
disagreement and includes documentation, if available, to support the employee’s
comments.

B) Evaluations may be appealed within 3 working days of the completion date of the
evaluation to the next higher supervisor, with final appeal to the Town Manager or
the Town Manager’s appointee.

POLICY 3-5 PAY PERIODS AND PAY DATES

Section 3-5-1 Pay Periods

A pay week begins every Sunday at 12:01 AM and ends the following Saturday at 12:00
midnight. There are 26 pay periods in the year.

Section 3-5-2 Time Sheets and Payroll Records

A) Time sheets are to be completed by all employees. Falsification of time sheets is
reason for disciplinary action.

B) Changes in rate, position, and status shall be supported by a Personnel Action Form
(PAF) submitted through the Human Resource Department.
Manager. The PAF shall be made a part of the employment history record of the
employee. No salary change shall be implemented unless accompanied by an
approved PAF.

C) Payroll records shall be maintained by the Town for a minimum of seven years.

D) The Finance Department is responsible for answering inquiries concerning payroll
matters.

Section 3-5-3 Pay Dates
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Town employees are paid biweekly. If a pay date falls on a holiday, the day of pay shall
be the last working day preceding the normal pay date.

Section 3-5-4 Pay Checks

A) Checks or vouchers are distributed by the Finance Department to each department
by noon on the Wednesday following the close of the pay period.

B) With each paycheck or voucher, employees receive a statement of earnings,
deductions, leave balances, and compensatory time balances for the period covered
by the payment.

C) In the absence of specific instructions or direct deposit, the Finance Department or
employee’s Department Head or supervisor will hold checks for those who are away
on the regular pay date until the employee returns to work. Other arrangements
must be made in writing.

D) An employee’s paycheck may be released to the employee’s spouse, designated
family member or to another person only if authorized in writing by the employee.

E) For safety, loss prevention, and overall efficiency, employees are encouraged to use
Direct Deposit. Employees are expected to cash their paychecks on their personal
time.

Section 3-5-5 Pay Advances

The Town of Camp Verde does not grant requests for pay in advance of regular
paychecks.

POLICY 3-6 OVERTIME/COMPENSATORY TIME

It is the Town'’s policy to avoid the necessity of overtime whenever possible, but
overtime work may sometimes be necessary to meet emergency situations, seasonal or
peak workload requirements of a critical nature. Department Heads are responsible for
the planning required to minimize the need for overtime. If, in the judgment of a
Department Head, work beyond the normal workday or workweek is required, the
Department Head may authorize such work. This policy shall not contravene the
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provisions of the Federal Fair Labor Standards Act (FLSA) pertaining to the minimum
rate of compensation for employment in excess of an established work period,
excluding exempted positions.

Section 3-6-1 Nonexempt Employees

A) Whenever any nonexempt employee is required to work overtime in excess of 40
hours per week, that person shall be compensated for such excess time at the rate
of either:

1) Pay for Service — One and one-half (1 ¥2) times the regular rate of pay at which
such person is employed; or

2) Compensatory Time Off — One and one-half (1 ¥2) hours of compensatory time
off for each hour worked in lieu of cash payment.

B) The determination of whether an employee receives Pay for Service or
Compensatory Time Off for overtime worked will depend on the current budget
capacity. In all cases, the Department Head'’s decision is final. Department Heads
may adjust the weekly work schedule to avoid overtime at the end of the workweek.

c

~

“Hours worked” for purposes of calculation of overtime pay shall be defined as time
on the job performing a responsible work assignment.

D) Time shall begin once the employee is at the workstation or at the call origination for
emergencies.

E) Employees who participate in required training are paid only for actual time in
training sessions and, if the training is off-site, for travel time to and from the training.
Overtime will be compensated for travel time only if travel time is compensable
under the FSLA. Employees who are on out-of-town business for the Town will be
compensated only for actual hours worked during the trip.

F) Vacation, sick, and other leave shall not be considered time worked and shall be
deducted from “hours worked” during overtime calculation for each workweek.

G) The Department Head must specifically authorize the rendering of overtime services.
Employees shall obtain such authorization prior to working any overtime if possible.
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H) Employees who are required by their supervisors to work on a day observed by the
Town as a holiday shall be compensated at an overtime_rate of one and one-half
times (1 %) the rate of pay for actual hours during that pay period that exceed 40
hours that they are required to work in addition to the heliday-one and one-half (1 %
) times the rate of pay associated with the holiday rate addressed in Section 3-7-2.
This is in addition to paid leave for the holiday addressed in Section 3-7-1.

1) The Town Manager will ensure that all overtime is recorded and that work schedules
that will allow all employees full opportunity to use accumulated compensatory time
off within reasonable periods of time are developed as delineated under the Town’s
Compensatory Leave Policy.

1) An employee may accumulate no more than 120 hours of compensatory time.

2) Accumulated compensatory time in excess of that permitted must be used within
60 calendar days from the date the compensatory time is recorded.

3) The Town Manager may make an exception in the accumulated compensatory
time as recommended by the Department Head.

4) Upon termination of employment, or change in status (classification) resulting in
a change of pay rate; compensatory time shall be paid out at the employee’s
current rate of pay.

Section 3-6-2 Exempt Employees

A) The overtime provisions shall not apply to employees whose positions have been
determined to be exempt from the provisions of the Fair Labor Standards Act. The
Town Council shall be responsible for these designations, and the Human
Resources Department shall maintain a list of exempt employees.
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POLICY 3-7 PAID HOLIDAY LEAVE

It is the policy of the Town to provide paid leave for a selected number of holidays. The
Town administration is generally closed on those days.

Section 3-7-1 Eligibility

A) Holidays observed by the Town are:

New Year's Day Independence Day Day after Thanksgiving
Civil Right's Day Labor Day Christmas Eve
President’s Day Veteran's Day Christmas Day
Memorial Day Thanksgiving Day

B) Employees eligible for paid holiday leave: |

R ‘[ Formatted: Indent: Left: 0.25", No bullets or numbering ]

All employees on active pay status (not on an unpaid leave of absence) occupying
eligible positions shall be allowed time off with pay for those holidays recognized by
the Town of Camp Verde. Full-time employees receive a maximum holiday benefit of
8 hours for each holiday.

D ‘[ Formatted: No bullets or numbering ]

B)C) The Town will grant paid holidays to all eligible employees immediately upon
assignment to an eligible classification.

R ‘[ Formatted: No bullets or numbering ]

FD) An employee who is absent without authorized leave on the day immediately
preceding or following a holiday shall not be eligible to use paid holiday leave for the
holiday and shall lose pay for the day absent.
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G)E) Offices will only be closed for observed holidays that occur on regularly
scheduled work days.-(Menday-through-TFhursday)- Observed holidays that occur on

days that offices are normally closed shall not result in additional office closures.

HSF) If a recognized holiday falls during an eligible employee’s paid absence (i.e.
vacation, sick leave) paid holiday leave compensation may be utilized for the holiday
instead of the paid time off benefit that would otherwise have applied.

e — { Formatted: No bullets or numbering

Section 3-7-2 Work on Holiday for Health or Safety Reasons

A) Public Safety and other essential service employees may be required to work on
holidays.

B) Employees who are required to work on an observed holiday shall receive overtime
pay (time and one half) for the time actually worked. The employee may request to
have the additional half time hours converted to compensatory time in lieu of
additional pay.

C) If the actual holiday is different than the observed holiday, employees will receive
holiday pay for working the actual holiday and not the observed holiday.

| POLICY 3-8 PAYROLL DEDUCTIONS

Section 3-8-1 Mandatory Deductions
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Deductions required by law are withheld from the employee paycheck each pay period.
These include federal income tax, state income tax, Social Security, Medicare (FICA),
retirement, and any legal wage garnishment.

Section 3-8-2 Voluntary Deductions
Other deductions require an employee’s written authorization. Examples include but are

not limited to direct deposit, deferred compensation, United Way, dependent health
insurance coverage, and supplemental health or life insurance.

POLICY 3-9 PROMOTION

The Town attempts to fill vacant positions with qualified Town employees before
advertising to the general public, following a policy of upward mobility whenever
possible. A promotion is a change to a position in a salary range higher than the one an
employee currently occupies. Employees are encouraged to apply for any vacancy for
which they may qualify.

Section 3-9-1 Eligibility

A) Regular employees who have completed the designated initial evaluation period in
the current position at a satisfactory level of performance may apply for promotion
outside the employee’s current department. An exception to this policy may be
granted with prior approval of the Town Manager.

B) Selection of an employee for a promotion is based on past work record and
performance appraisal, education and special training undertaken, knowledge of the
job duties, licensing relevant to the position, length of service, or other pertinent
evidence of increased service value of an employee to the Town.

C) Only employees who meet requirements set forth in promotion examination
announcements may compete in promotion examinations.

Section 3-9-2 Procedure

Procedures for requesting consideration vary among departments, and supervisors can

advise an employee on how to proceed within the department. Promotion examinations

shall be conducted whenever necessary in the opinion of the Department Head and with
the approval of the Town Manager.
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A) A job posting application shall be submitted to Human Resources.

B) When considering the promotion of Town employees having the same or similar
qualifications, the position will be filled after considering the factors listed above.

C) In cases where only one employee applies for a position and the hiring department
knows the person’s abilities and qualifications, the formal selection process may be
dispensed with upon concurrence with the Human Resources Director.

D) The Department Head may make temporary assignments for a specified time or
assignment as necessary. Such appointments are made on an “acting” basis, and
the employee returns to his or her regular position upon completion of the
assignment. The salary for “acting” appointments is set by the Department Head in
consultation with the Human Resources Director.

Section 3-9-3 Salary for Promotion Position

A) Upon promotion to another class, the employee shall be placed at a rate within the
new pay range corresponding to the qualifications for the class. Generally, this rate
would be the minimum of the range, but not less than a 5% increase from their
former base rate of pay.

B) Upon promotion to a supervisory position, employees shall receive a salary at least
10% higher than their former base rate of pay.

Section 3-9-4 Promotion Evaluation Period

A) The promotion evaluation period shall be used by both the supervisor and the
employee for closely observing and assessing work performance suitable for the
new position.

B) Promoted employees shall be subject to an evaluation period of not less than 6 full
calendar months of service in the promotion position.

C) A formal evaluation will be conducted 2 weeks prior to the end of the promotion
evaluation period.

D) Promoted employees who successfully complete their promotion evaluation period
will be notified by their Department Head. The performance evaluation will be
submitted to Human Resources, who will complete a Personnel Action Form for
processing.
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E) Successful completion of the promotion evaluation period does not create any
contractual rights for promoted employees.

Section 3-9-5 Promotion Performance Evaluation Period

A) Promotions do not change the person’s date of hire/length of service anniversary.
However, the performance evaluation anniversary date for future performance
evaluations and pay adjustments will be revised to coincide with the promotion date.

B) Promoted employees who fail to meet the standards for the promoted positions will
be reinstated to the position, if available, in the classification in which he or she most
recently completed an evaluation period, within the department in which that
evaluation period was completed, and at the same salary that he or she received
prior to promotion. The employee’s performance evaluation date prior to his or her
promotion will be reinstated.

C) Promoted employees who fail to complete the promotion evaluation period because
of a lay-off are entitled to return to their former position and salary held before
promotion if the position is available. Their performance evaluation anniversary date
will return to the date prior to promotion.

POLICY 3-10 LATERAL TRANSFER

A lateral transfer is a change in position at the same or lower salary range than the one
currently occupied.

Section 3-10-1 Eligibility

A) A regular full-time or part-time employee is eligible to seek a lateral transfer to
another position within the same department any time a position is vacant.

B) A full-time or part-time employee is eligible to seek a lateral transfer to another
department after successfully completing the current department’s initial evaluation
period.

Section 3-10-2 Procedures
A) Any current eligible employee interested in applying for a transfer must file a

completed Town application form with the Human Resources Department according
to instructions listed on the job posting.
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B)B) The Personnel File of the transfer applicant will be made available to the
Department Head responsible for filling the open position.

E)C) If the current employee is selected, his/her Department Head will be advised
prior to the offer being made to the employee.

FD) If the employee accepts the position, it will be the responsibility of the two
Department Heads, along with the employee, to reach agreement on a transfer date.
Every effort should be made to accomplish the transfer within two weeks of the
offer's acceptance.

Section 3-10-3 Salary for Transfer Position

The salary offered to the employee must be consistent with the salary and requirements
of the new position.

A) An employee who meets only the minimum requirements for the position will be
started at the minimum of the salary range regardless of the employee’s current
salary.

B) An employee who exceeds the minimum requirements for the position may be

offered a salary in the new range that reflects the same percentage to the mid-point
of the previous salary range.

Section 3-10-4 Transfer Evaluation Period

A) Transferred employees are subject to an evaluation period of not less than 6 full
calendar months in the transfer position.

B) The evaluation period is used by both the supervisor and the employee for closely
observing and assessing work performance suitability for the new position.
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C) Formal evaluation will be conducted 2 weeks prior to the end of the evaluation
period.

D) Transferred employees who successfully complete their evaluation period will be
notified by the Department Head. The performance evaluation will be submitted to
Human Resources, who will complete a Personnel Action Form for processing.

E) Successful completion of the evaluation period does not create any contractual
rights for transferred employees.

F) Transfers do not change the employee’s performance evaluation anniversary.

G) If an employee is not able to perform the new duties satisfactorily, the employee may
have the opportunity to return to his/her previous position if it has not been filled or
may be referred to other job openings upon the approval of the Town Manager. If
another position is not secured, the employee may be placed on administrative leave
without pay.

| POLICY 3-11 DEMOTION

An employee reassigned to a position in a lower classification regardless of the reason
(disciplinary, voluntary, in lieu of layoff, for reasons of disability or incapacity,
department reorganization, response to market data, etc.) will receive a cut in pay
commensurate with the nature of the demotion as determined by the Department Head
(unless it involves the Department Head) in consultation with the Human Resources
Department and approved by the Town Manager.

Section 3-11-1 Anniversary Date Change

A) Demotions do not change the person’s date of hire. However, the performance
evaluation anniversary date for future salary adjustments changes to the effective
date of the demotion.

B) Employee in position classifications that are downgraded or upgraded in salary to
reflect changes in market conditions will retain their existing anniversary date for
future performance-based adjustments.

Section 3-11-2 Procedure

A) No employee shall be demoted to a position for which he or she does not possess
the minimum qualifications.
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B) An employee being demoted shall be notified two weeks prior to the effective date of
demotion except in emergency situations.

C) Any demotion to prevent layoffs may be revised when the employee’s previous
position is reopened.

D) Persons demoted to new positions will be subject to the standard evaluation period
for the new position, unless specifically waived by the Town Manager.

POLICY 3-12 RECLASSIFICATION PROCEDURE

Revision of position descriptions and re-allocations within the classification plan shall be
made as often as is necessary to provide current information on positions and classes.
It is the duty of the Human Resources Director to examine the nature of all positions
and to allocate them to existing or newly created classes; to make changes in the
classification plan as are made necessary by changes in the duties and responsibilities
of existing positions; and to periodically review the entire classification plan and
recommend appropriate changes in the allocations of positions in the classification plan.

Section 3-12-1 Procedure

A) When a new position is requested by a Department Head or the duties of an old
position are substantially changed, the Department Head shall submit a written
recommendation to the Human Resources Director including justification for the
reclassification and emphasizing changes in the position responsibilities or
requirements for qualifications, such as experience, education, certifications, etc.

B) The request will be reviewed by the Human Resources Director. A job audit, which is
an analysis of the critical elements of a position and placement in the Town’s
classification/salary schedule, will be undertaken.

C) If the request is justified, the budget impact will be determined and a report prepared
for review by the Town Manager and Town Council.

D) Any reclassification involving an upgrade of salary that is not requested and
approved as part of the budget process must have specific Council approval.

E) If approved, the Human Resources Department will take the necessary steps to
implement the reclassification.
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F) If the requested action is for downgrading of a position, and the Town Manager
agrees, the Human Resources Director shall coordinate implementation steps.

G) If the Town Manager does not concur with the request for the downgrade, the
Department Head will be provided with reasons. The decision of the Town Manager
is final.

H) As a result of reclassification, the salary range shall be increased or decreased.

1)  Any employee who considers his or her position improperly classified shall first
submit a request in writing for reclassification to his/her Department Head, who shall
review the request and transmit with written recommendation to the Human
Resources Director, who will follow the justification procedures above.

POLICY 3-13 PAY FOR WORKING OUT OF CLASSIFICATION

Increased compensation for working out of classification is provided as monetary
recognition to an employee for the assumption and performance of duties normally
performed by an employee of a higher or professional classification.

Section 3-13-1 Justification

A) The assumption and performance of the duties of the higher or professional
classification must encompass the full range of responsibilities of the classification. It
does not pertain to a temporary assignment made for the purpose of providing a
training opportunity to the employee.

B) The performance of duties must be for an extended period of time to fill the needs of
the vacant position. An extended period of time is generally considered as an
assumption of duties and responsibilities that will last in excess of 30 working days.

C) Compensation for working out of classification shall be allowed only after written
recommendation of the Department Head and Human Resources Director and
approval of the Town Manager. Recommendation and approval shall be
accomplished prior to the assumption of the higher or professional classification
responsibilities.

D) The employee’s compensation will increase to the starting salary of the higher or
professional classification in which the employee is substituting, or 5% whichever is
greater.
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E) When the temporary assignment is completed, the employee’s salary will be
readjusted to its previous level or the level it would have attained, including general
salary increases and performance-related adjustments, if the out-of-classification
pay had not been made.

F) The employee’s date of hire anniversary and performance evaluation anniversary
will remain unchanged throughout the temporary assignment.
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POLICY 4-1 BENEFITS CONTINUATION/COBRA

The federal Consolidation Omnibus Budget Reconciliation Act (COBRA) of 1985,
amended by the Health Insurance Portability and Accountability Act (HIPAA) of 1996,
gives covered employees and their qualified beneficiaries the opportunity to continue
health insurance coverage under the Town of Camp Verde’s health plan when a
“qualifying event” would normally result in a loss of eligibility. Some common qualifying
events are resignation, voluntary or involuntary termination of employment, death of an
employee; a reduction in an employee’s hours or a leave of absence, transition between
jobs, an employee’s divorce or legal separation; or a dependent child no longer meeting
eligibility requirement.

Section 4-1-1 Who Pays

Under COBRA, the employee or beneficiary pays the full cost of coverage at the Town’s
group rates plus an administration fee as prescribed by federal law. Qualified individuals
may be required to pay the entire premium for coverage up to 102 percent of the cost of
the plan.

Section 4-1-2 Written Notification of Eligibility

The Town of Camp Verde, through its health insurance supplier, provides each eligible
employee with a written notice describing rights and responsibilities under COBRA
when the employee becomes eligible for coverage under the Town’s health insurance
plan; when the employee experiences a qualifying event; and at various federally
required dates depending upon the employee’s election of COBRA.

POLICY 4-2 COMPENSATORY LEAVE

Compensatory time is credit for hours worked in excess of a person’s normal workweek
in accordance with the Fair Labor Standards Act (FLSA). Use of compensatory time as
compensatory leave must be pre-approved by the immediate supervisor or Dept Head.

Section 4-2-1 Nonexempt Employees

A) Nonexempt employees shall be paid overtime or given compensatory leave at the
rate of time and one-half for all hours worked in excess of the normal 40 hour work
week if the employee actually worked in excess of 40 hours in one week.

B) Upon termination of employment, a nonexempt employee will be paid at the
employee’s prevailing salary rate for unused compensatory time that has been
earned through the last day of work.
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Section 4-2-2 Exempt Employees

Executive, administrative, and professional employees are considered exempt
employees and are not covered by the overtime pay provisions of the FLSA.

POLICY 4-3 FAMILY AND MEDICAL LEAVE

In accordance with the Family and Medical Leave Act (FMLA) of 1993, the Town of
Camp Verde provides family and medical leaves of absences without pay, for up to 12
weeks, to eligible employees who are temporarily unable to work due to a serious health
condition or disability as defined by the act; who wish to take time off from work duties
to fulfill family obligations relating directly to childbirth, adoption, or placement of a foster
child; or who must care for a child, spouse, or parent with a serious health condition.
The Town of Camp Verde will maintain group health insurance coverage during the
FMLA term.

Section 4-3-1 Definition of Serious Health Condition

A serious health condition means an illness, injury, impairment, or physical or mental
condition that involves inpatient care in a hospital, hospice, or residential medical care
facility or continuing treatment by a licensed health care provider.

Section 4-3-2 Eligibility

A) Employees in the following employment classifications are eligible to request FMLA
leave as described in this policy:

1) Regular full-time employees who have worked for the Town at least 52 weeks
(12 months).

2) Regular part-time employees who have worked for the Town at least 1,250 hours
in the previous 12 months.

B) Eligible employees shall make written requests for FMLA leave to their supervisor at
least thirty (30) days in advance of foreseeable events and as soon as possible for
unforeseeable events or within no more than two working days after learning of the
unforeseen need for leave. An employee requesting unforeseen FMLA leave has the
obligation to comply with the Town’s regular reporting requirements.
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C) Itis the responsibility of the employee to notify the Human Resources Department of
the need to take leave for a serious health condition. The notice must make clear
that the serious health condition makes the employee unable to perform his job
functions.

D) Department Heads must notify the Human Resources Department of all absences
for medical leave reasons that exceed three working days, regardless of whether
sick leave, vacation leave, or unpaid leave is used. The Human Resources Director
will determine if the absence is under the FMLA.

Section 4-3-3 Verification of Need

Employees requesting family leave related to the serious health condition of a child,
spouse, or parent shall be required to submit a health care provider’s statement
verifying the need for family leave to provide care, its beginning and expected ending
dates, and the estimated time required. FMLA leave may be used to maintain a reduced
workweek for intermittent leave for preplanned and pre-scheduled medical treatment.
Certification by a licensed health care provider shall be required. Certification forms are
available from the US Department of Labor or at www.dol.gov.

Section 4-3-4 Maximum Leave Time Available

A) Eligible employees may request up to a maximum of twelve (12) weeks of FMLA
leave within any 12-month period. Any combination of family leave and medical
leave may not exceed this maximum limit. An eligible employee who is a spouse,
son daughter parent or next of kin of a current member of the Armed Forces,
including a member of the Nation Guard or Reserves, with a serious injury or illness
may be granted up to a total of 26 workweeks of unpaid leave during a single 12
month period to care for the service member.

B) Married employee couples shall be restricted to a combined total of twelve (12)
weeks leave within any 12-month period for childbirth, adoption, or placement of a
foster child, or to care for a parent with a serious health condition.

Cc
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If this period of absence proves insufficient, consideration may be given to a written
request for an extended (administrative) leave without pay, which shall not exceed
one year.
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Section 4-3-5 How FMLA Leave is measured

The Town uses a rolling 12-month period measured backward from the date an
employee uses any FMLA leave. Each time an employee uses FMLA leave, the
remaining leave entitlement is the balance of the 12 weeks that has not been used
during the immediately preceding 12 months.

Section 4-3-6 Use of Accumulated Leave

Employees are required to first use any accumulated paid leave time before taking
unpaid FMLA leave.

Section 4-3-7 Continuation of Health Insurance Benefits

A) Subject to the terms, conditions, and limitations of the applicable plans, the Town of
Camp Verde will continue to provide benefits for health insurance for the full period
of the approved family or medical leave in accordance with COBRA coverage
mandates.

B) The employee will continue to be responsible for the cost of supplemental benefits
and dependent care coverage if continued coverage is desired. Payments must be
made by the 10" day of each month. If payment is more than 30 days overdue,
coverage will be dropped.

Section 4-3-8 Suspension of Accumulation of Other Town-Provided Benefits

A) Employees on FMLA who are receiving vacation or sick leave pay will continue to be
paid for holidays while on leave and accrue vacation and sick leave.

B) Employees who are on unpaid FMLA leave will have vacation and sick leave
accrual and holiday benefits suspended during the unpaid leave and will resume
upon return to active employment.

C) Use of FMLA leave is not considered a break in service when determining eligibility
for vesting or for participation in a benefit.

Section 4-3-9 Return to Work
A) So that an employee’s return to work can be properly scheduled, an employee on

FMLA leave is required to provide the Town with at least two days’ advance notice of
the date the employee intends to return to work.
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B) If the employee was on FMLA leave due to a serious health condition, before
returning to work, the employee must provide a work release from the health care
provider attesting that they are able to resume work. The work release must be
accepted by the Human Resources Department prior to the employee returning to
work.

C) When a FMLA leave ends, the employee will be reinstated to the same position, if it
is available, or to an equivalent position for which the employee is qualified.

D) The only exception may be for a highly compensated position. The employee in this
position will be notified when he/she requests leave that the Town may choose to fill
the position because it is key to the Town'’s operations. If the Town chooses to fill the
position, it will first offer the employee the opportunity to return to work immediately.

Section 4-3-10 Intermittent Leave or Reduced Work Week

A) In certain cases, intermittent use of the 12 weeks of FMLA leave or a part of a
reduced workweek may be allowed by the Town. Employees wishing to use leave
intermittently or to utilize a reduced work week schedule for FMLA birth, adoption, or
foster care purposes will need to discuss and gain approval of such use from the
employee’s Department Head and the Human Resources Department.

B) If the need is for preplanned and prescheduled medical treatment of the employee,
the employee is responsible for scheduling the treatment in a manner that does not
unduly disrupt the Town’s operations. Intermittent or reduced workweek use of
FMLA is subject to medical certification by a license health care provider.

c

~

In some cases, the Town may temporarily transfer an employee using FMLA leave
intermittently or on a reduced workweek schedule to a different job with equivalent
pay and benefits if another position would better accommodate the intermittent or
reduced workweek schedule.

Section 4-3-11 Termination of Employment

A) If an employee resigns voluntarily before returning from FMLA, health insurance
benefits are subject to COBRA law.

B) If an employee fails to report to work promptly at the end of the approved leave
period, the Town will assume that the employee has resigned.
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POLICY 4-4 WORKER"”S COMPENSATION

Worker’'s Compensation is a program of insurance administered by the State Industrial
Commission to protect workers, their families and dependents from loss due to a work-
related or “industrial” accident or illness without assessing fault or blame for the
accident or iliness. The program provides for payment of medical bills, physical and
vocational rehabilitation and financial compensation while the worker is disabled — either
temporarily or permanently — and is unable to work while on industrial leave. It also
provides for lump sum payments for particularly serious injuries such as the loss of a
finger, eye, foot, etc., and assures death benefits and compensation to the worker’s
family or dependents in the event the injury is fatal. Industrial leave is defined as leave
to obtain treatment and/or recuperation necessitated by an injury or condition sustained
in the course and scope of employment with the Town of Camp Verde as determined by
an authorized health care provider. Industrial leave is not accumulated but is available
through the State Industrial Commission in conjunction with state law.

Section 4-4-1 Reporting Requirement

A) Any employee involved in an industrial injury or an occupational iliness as defined by
the State Worker's Compensation laws must report the incident to his or her
immediate supervisor or Department Head within 24 hours or as soon thereafter as
possible.

B) Hours lost due to the injury or illnesses are reported on the employee time sheet as
“industrial disability.”

Section 4-4-2 Payments

A) Worker's Compensation does not pay for the first seven days off unless the total
number of days off exceeds 14 days. If the claim is approved for payment, paid
leave used for the injury or illness may be reinstated to the employee’s leave
balance record upon reimbursement to the Town of the amount paid.

B) Worker's Compensation pays a State-mandated percentage of the employee’s daily
wage.

Section 4-4-3 Use of Paid Leave While on Industrial Leave

A) An employee receiving disability payments under the Worker’'s Compensation laws
may use accumulated paid leave in order to continue to maintain regular income.
Arrangements to maintain regular income may be made through the Human
Resources Department.
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B) Sick leave or vacation leave may be used to supplement any payments that an
employee is eligible to receive from State disability insurance. The combination of
any such disability payments and Town paid sick or vacation leave benefits shall not
exceed the employee’s normal weekly earning. The purpose of this policy is to
ensure that an employee does not suffer an economic hardship as a result of a
work-related injury or illness; however, the employee should not realize a financial
gain as a result of injury or illness.

C) Lost time for worker's compensation in excess of three days will run concurrent with
Family Medical Leave (FMLA).

D) No employee shall receive sick leave or use vacation time as a result of a job injury,
illness, or disease incurred while employed by another employer.

Section 4-4-4 Return to Work

An employee returning from Worker’'s Compensation leave must notify their supervisor
of their intent to return to work, and must provide a work release from the health care
provider attesting that they are able to resume their normal work duties or modified
duties. The work release must be accepted by the Human Resources Director prior to
the employee’s return to work.

POLICY 4-5 MILITARY LEAVE

A military leave of absence will be granted to any employee, except those occupying
temporary positions, to attend scheduled drills or training or if called to active duty with
the U.S. armed services. Military leave shall be granted in accordance with the
provisions of applicable state and federal law. (i.e. A.R.S. § 26-168, 26-171, 38-610)

Section 4-5-1 No Break in Service

Active military service of an employee who is restored to employment with the Town of
Camp Verde is not a break in service and shall be counted as credited service.

Section 4-5-2 Limit of Paid Time Off

Paid time off, in accordance with the law shall be limited to an equivalent of thirty (30)
workdays in a 24-month period. The period of time spent in training or scheduled drills
under orders shall not be deducted from the paid vacation leave balance to which the
employee is otherwise entitled unless it exceeds the thirty workdays.
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| POLICY 4-6 SPECIAL LEAVE OF ABSENCE

Employees may be granted a special leave of absence as approved by the Town
Manager. An employee shall not use a special leave of absence to work for another
employer or to pursue self-employment. Leaves are designed to accommodate
employees who have critical personal situations only. An employee who fails to return to
work on the date specified in the leave request without receiving an extension in
advance is considered to have resigned.

Section 4-6-1 Special Leave of Absence with Pay

A) In some cases, an employee may be granted a special leave with pay in the event
the Town Manager or Mayor grants a temporary emergency leave for a natural
disaster or other situation that may jeopardize the safety and/or health of employees,
such as weather, fire, flood, or pandemic, or in a declared state of emergency,
disaster or grief.

B) In some instances, it may be necessary to remove an employee from the workplace
to allow for an investigation by the Town into matters concerning possible discipline
of the employee and/or other Town employee(s). This type of leave is not
disciplinary action, and in general, should not exceed fifteen (15) working days
without written approval from the Town Manager or the Town Manager’s designee.

C) The Town Manager, with Council approval, may also approve a special leave with
pay for an employee for a fixed period of time when such leave is considered by the
Town Manager to be beneficial to the Town or in the best interest of the Town.

Section 4-6-2 Special Leave of Absence without Pay

A) A special leave of absence without pay for a period not to exceed 90 calendar days
may be granted by the Town Manager to any full-time employee who has completed
one year of employment. The granting of such an extended leave without pay must
be for the benefit of the Town and must be approved by the Town Manager after
recommendation from the respective Department Head. Such leave may be granted
only after accrued vacation leave and compensatory leave has been exhausted.

B) Under extenuating circumstances, the Town Manager may grant an extension of a
leave period upon written request by the employee. Such extension may not exceed
3 months and will be based on departmental as well as employee consideration.
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C) Any employee who has been granted a leave without pay shall retain his/her original
date of hire but shall not accumulate any vacation or paid leave time during the
unpaid leave of absence nor be entitled to holiday pay.

D) Any employee who is on a leave without pay at the time of his/her performance
evaluation anniversary may not be eligible for a regular annual review of job
performance nor for an adjustment in pay until the performance evaluation
anniversary immediately following the return to active employment.

E) Employees on leave without pay may elect to continue group insurance coverage.
However, the employee must bear the entire cost of both employee coverage and
dependent coverage. Payment must be submitted to the Finance Department by the
10t of each month to ensure continued coverage.

F) The Town is not obligated to hold the employee’s position open while the employee
is on leave without pay. The position may be filled on a temporary or regular basis.
The employee’s right to return to the Town from leave without pay shall depend on
the availability of an appropriate position.

POLICY 4-7 BEREAVEMENT LEAVE

If an employee wishes to take time off due to the death of an immediate family member,
the employee should notify his or her supervisor immediately.

Section 4-7-1 Approval

A) Approval of bereavement leave for up to 3 days shall occur in the absence of
unusual operating requirements. A supervisor shall extend the leave up to two
additional days if travel outside the state is required.

B) Any employee may, with the supervisor’'s approval, use any available paid leave
balances for additional time off as necessary.

Section 4-7-2 Immediate Family Defined

The Town of Camp Verde defines “immediate family” as the employee’s spouse, parent,
child, brother or sister, grandparent or grandchild; the employee’s spouse’s parent,
child, brother or sister, grandparent or grandchild; and the child’s spouse. Special
consideration will also be given to any other person whose association with the
employee was similar to any of the above relationships.
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POLICY 4-8 SICK LEAVE

The Town of Camp Verde provides sick leave with pay to eligible employees. Sick leave
credit is cumulative with a maximum accumulation of 480 hours.

Section 4-8-1 Eligibility

Employees in the following employment classifications are eligible for sick leave as
described in this policy:

A) Regular full-time employees

B) Employees who are in an initial evaluation period.

Section 4-8-2 Rate of Accumulation

A) Regular full-time employees and employees who are in an initial evaluation period
shall accumulate sick leave at a rate of 3.69 hours per pay period, equivalent to 12
days per year.

Section 4-8-3 Allowable Uses

A) Sick leave benefits are intended solely to provide income protection in the event of
illness or injury. Sick leave shall be allowed for:

1) Personal iliness, disease, or injury, which renders the employee unable to
perform the duties of the position and travel time to and from a physician’s office;

2) Surgical, medical, dental, or optical treatments, examinations, or fittings that must
be made during working hours; or

3) lliness, injury, examination or treatment by a health care provider of a member of
the employee’s immediate family.

B) The immediate family shall consist of the spouse, children, parents, grandparents,
brother, sisters or other individuals whose relationship to the employee is that of a
dependent.
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C) An employee may be granted use of sick leave to care for an ill or injured immediate
family member in compliance with the Family Medical Leave Act.

D) Sick leave cannot be used to care for well family members.
Section 4-8-4 Notification to Supervisor

A) Employees who are unable to report to work due to illness or injury shall notify their
direct supervisor before the start of their workday or within two hours after the time
set for beginning their daily duties.

B) The direct supervisor must also be contacted on each additional day of absence
unless the sick leave is part of the FMLA leave program.

C) Employees who are unable to report to work to perform assigned duties due to
illness are expected to be at home, or in transport to or from a physician’s office or
medical facility. Employees who fail to comply with this stipulation are subject to
disciplinary action.

Section 4-8-5 Physician’s Verification

A) If an employee is absent for three or more consecutive days due to illness or injury,
a physician’s statement shall be requested verifying the disability and its beginning
and expected ending dates.

B) Verification may be requested for other sick leave absences as well and may be
required as a condition to receiving sick leave benefits and/or to authorize that the
employee may safely return to work.

C) If the evidence of illness provided is determined by the Department Head to be
inadequate, the absence may be charged to another category of leave or considered
leave without pay.

D) Physician’s or other qualified medical practitioners verification statements are to be
forwarded to the Human Resources Department.
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Section 4-8-6 Additional Conditions

A) Sick leave shall not be used in lieu of vacation nor shall it be used in addition to
vacation.

B) An employee who is absent more than three workdays shall be subject to the
Family Medical Leave Act. Department Heads are responsible for ensuring the
Human Resources Department is immediately notified of absences of more than
three days.

Section 4-8-7 No Sick Leave Available

An employee who has a non-work related illness or injury and has exhausted
accumulated sick leave may apply for special leave without pay.

Section 4-8-8 Transfer of Hours to Vacation

Sick leave accumulated in excess of 480 hours must be converted on the 15" of
December each year to either vacation time or cash value.

A) If converted to vacation time, the conversion shall be one hour of vacation for every
two (2) hours of accumulated sick leave in excess of 480 hours.

B) If converted to cash value the conversion rate shall be made at 50% of the
employee’s current hourly wage multiplied by the number of hours in excess of 480
hours.

Section 4-8-9 Termination of Employment

A) At the time of resignation or retirement, an employee in good standing shall receive
the cash value of their accumulated sick leave balance as calculated below:

Years of Continuous Service Payout Percentage
One to less than ten (10) years 10%
Ten (10) to less than fifteen (15) years 25%
Fifteen (15) plus years 50%

B) Years will be calculated on the employee’s Date of Hire/Length of Service
Anniversary.

C) Employees, in good standing, who leave Town employment and become re-
employed with the Town within 120 days, will use their original Date of Hire
anniversary for calculating years of continuous service.
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POLICY 4-9 SICK LEAVE BANK |

The Sick Leave Bank provides a short-term option to alleviate undue hardship to eligible
member employees who become unable to work due to a serious personal illness or
injury and has exhausted all available paid leave (vacation, sick leave, and
compensatory time). This policy is based on compassion and generosity and is meant
to promote a spirit of mutual support among employees. Membership in the Sick Leave
Bank is voluntary.

Section 4-9-1 Definitions
A) Serious Personal lliness or Injury: Is an illness or injury as defined by the Family

and Medical Leave Act of 1993 that requires an employee to be absent from work for
more than (3) three consecutive days.

B) Eligible member employee: means all regular employees eligible to accrue sick
leave who have enrolled in the Sick Leave Bank after six months of continuous
employment.

‘ 47*{ Formatted: Indent: Left: 0.25", No bullets or numbering ]

E)C) Sick Leave Bank: is a common pool of hours to which employees contribute
hours on an annual basis to become members.

Section 4-9-2 Eligible Recipient

A) A recipient of donated hours must currently be on an approved medical leave of
absence without pay and possess a physician’s certification specifying that the
recipient is not yet able to return to work.

B) The recipient:

1) Must have exhausted all paid vacation leave, sick leave, and compensatory time
from his/her accounts_and;(Paid-Heliday-Leave-aceruals-are-exempt-from-this
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2)

3)

4)

Is not eligible to receive benefits through an insurance program paid by the
Town; and

Is not eligible to receive payments from the retirement system, which he/she is a
member; and

Is not eligible to receive payments from Social Security; and

Has elected membership in the Sick Leave Bank.

B}A) The maximum award a Sick Leave Bank member may receive is 480 hours per
year as measured forward from the date of the last request.

C)B) The Sick Leave Bank is funded by the annual contribution of sick leave hours
from each participating member. The amount of the contribution required is:

1)
2)
3)

4)

Full-time (35 - 40 hours a week) employee donating eight (8) hours of sick leave
annually.

Part-time (working between 25 and 35 hours per week) employee donating six
(6) hours of sick leave annually if qualified per section 2-3-2.

Part-time (working less than 25 hours per week) employee donating four (4)
hours of sick leave annually if qualified per section 2-3-2.

Sick Leave Bank donations are deducted and credited to the Bank following each
open enrollment period.
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DB)C) Requests for Sick Leave Bank hours shall be made_through the department head
with the Human Resource Department ANheMﬂtLethaeHhe%eleEeav&BaHk

POLICY 4-10 VACATION LEAVE

Vacation leave with pay after six months of employment is available to eligible
employees to provide opportunities for rest, relaxation, and personal pursuits.

Section 4-10-1 Eligibility

Employees in the following employment classification are eligible to earn vacation leave
as described in this policy:

A) Regular full-time employees
B) Employees who are in an initial evaluation period.
Section 4-10-2 Benefit Year

A) The length of eligible service is calculated on the basis of a “benefit year.” This is the
12-month period that begins when an employee starts to earn vacation leave.

B) The benefit year for all eligible employees begins on the employee’s effective date of
hire.

C) An employees benefit year may be extended for any significant leave of absence
except military leave of absence.

D) Once employees enter an eligible employment classification, they begin to earn paid
vacation time according to the schedule.

E) After completion of six months of the first benefit year, employees can request use of
vacation leave after it is earned.

Section 4-10-3 Rate of Accumulation

A) The amount of paid vacation time employees receive each year increases with the
length of their employment as shown on the following charts:
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1) Eligible nonexempt employees

Years of Service Annual Vacation Accrual Per Pay Period
Less than 1 to less than 5 80 hours 3.08 hours
5 to less than 10 104 hours 4.00 hours
10 ermeoreto less than 15 120 hours 4.62 hours
15 or more 160 hours 6.15 hours

2) Eligible exempt employees
Years of Service Annual Vacation Accrual Per Pay Period
Less than 1 to less than 5 120 hours 4.62 hours
5 to less than 10 144 hours 5.54 hours
10 or more 160 hours 6.15 hours
Years of Continuous Hours Per Pay _Period Approximate Days
Service Per Year
0 thru 2 4.6160 15
2 thru 4 4.9280 16
4 thru 6 5.2320 17
6 thru 8 5.5440 18
8 thru 10 5.8480 19
10 thru 12 6.1600 20
12 thru 14 6.4640 21
14 thru 16 6.7760 22
16 thru 18 7.0800 23
18+ 7.3920 24

*{ Formatted: Indent: Left: 0"
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©)B) The maximum allowed accrued vacation time will be equal to double (x2) the
employee’s annual accrual based on years of service accrual will not continue if the

employee is over maximum allowed on December 31 of every year.- 1: Formatted: Superscript

B)C) Vacation leave will not accumulate while an employee is on leave of absence
without pay.
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D) Employees, in good standing, who leave Town employment and become re-
employed with the Town within 120 days, will use their original Date of Hire
anniversary for calculating years of service.

< ﬁ Formatted: List Paragraph, No bullets or numbering

E) Upon hire an employee may be given years of service credit only for the purpose of
accruing the proper level of leave commensurate with experience.

Section 4-10-4 Request for Leave

A) Paid vacation time can be used in minimum increments. Employees are encouraged
to use five consecutive workdays (40 consecutive hours) of paid vacation time each
year for rest, relaxation, and personal pursuits.

B) To take vacation, employees should request advance approval from their
supervisors. Requests will be reviewed based on a number of factors, including
Town needs and staffing requirements.

Section 4-10-5 Termination of Employment

Upon termination, employees will be paid for unused vacation time that has been
earned through the last day of work at their prevailing rate.

POLICY 4-11 CIVIC DUTY |

The Town of Camp Verde encourages employees to fulfill their civic responsibilities as
citizens. In accordance with ARS 21-236,Fhe periods of civic duty absence will be with |
pay and related benefits while serving on a jury, responding to a subpoena to appear as
a witness or voting, according to the provisions below.

Section 4-11-1 Jury Duty

A) The Town of Camp Verde encourages employees to fulfill their civic responsibilities
by serving jury duty when required. Employees in an eligible classification may
request up to 10 days of paid jury leave over a one-year period. Employee
classifications that qualify for paid jury duty leave are:
1) Regular full-time employees

2) Employees who are in an initial evaluation period

B) Jury duty pay will be calculated on the employee’s base pay rate times the number
of hours the employee would otherwise have worked on the day of absence.

4-17
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C) Employees summoned to jury duty shall be paid their regular salary, provided they
submit their jury duty fee amounts to the Finance Department.

D) Mileage and per diem amounts may be kept by the employee.

E) If employees are required to serve beyond the period of paid jury duty leave, they
may use any available paid leave balances (i.e., vacation, comp time) or may
request an unpaid jury duty special leave of absence.

F) Employees must show the jury duty summons to their supervisor as soon as
possible so that the supervisor may make arrangements to accommodate their
absence.

G) Employees are expected to report to work whenever the court schedule permits.

H) Either the Town of Camp Verde or the employee may request an excuse or
postponement from jury duty if, in the Town’s judgment, the employee’s absence
would create serious operational difficulties.

/[ Formatted: Highlight ]
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Section 4-11-2 Witness Duty

The Town of Camp Verde encourages employees to appear in court for witness duty
when subpoenaed to do so.

A) If employees have been subpoenaed or otherwise requested to testify as witnesses,
they will be granted a maximum of 40 hours of paid time off per instance to appear in
court.

B) Employees will be paid at their base rate and are free to use any remaining paid
leave benefits (i.e. vacation, comp time) to receive compensation for any period of
witness duty absence that would otherwise be unpaid.

4-18
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C) The subpoena should be shown to the employee’s supervisor immediately after it is
received so that operating requirements can be adjusted, where necessary, to
accommodate the employee’s absence.

D) The employee is expected to report for work whenever the court schedule permits.
E) Time spent in court on personal matters will not be paid.

Section 4-11-3 Voting

Every employee is encouraged to exercise the right to vote in all public elections. Any
employee eligible and registered to vote in any public election held within this state may

request time off for voting.

A) The employee may be absent for three hours with pay on the day of the election for
the purpose of voting after notifying his/her supervisor or Dept. Head.

B) The Department Head may specify the hours during which the employee may be
absent for the purpose of voting. Before leaving their assigned duties or workplace,
the employee shall notify his/her supervisor or Department Head that they are
leaving for the purpose of voting.

C) An employee may be required to provide evidence of eligibility to vote prior to
approval for time off.

POLICY 4-12 GROUP BENEFITS

The Town of Camp Verde provides group benefits coverage, which may change from
time to time for eligible employees. The Town contributes towards all mandated
programs such as Social Security, Worker’'s Compensation, Unemployment Insurance,
etc. The Human Resources Department is responsible for implementation and
administration of all group insurance plans.

Section 4-12-1 Eligibility
A) Regular employees of the Town are generally eligible for coverage under all of the

Town’s benefit programs, depending upon the restrictions and limitations of a
particular benefit plan.
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B) Where applicable, the employee may elect to cover dependents under these
programs in accordance with current contract requirements and rate schedules.
Normal eligibility rules must be met.

C) Other employment classifications are not eligible for benefit coverage except as
specifically provided for in a particular benefit plan.

Section 4-12-2 Group Insurance Coverage

The Town contributes to the cost of providing group insurance coverage for full-time
employees, who participates in the group insurance programs offered by the Town,
depending upon the restrictions and limitations of the particular benefit plan.

Section 4-12-3 Voluntary Benefits

Voluntary benefits such as benefits for dependents, supplemental health benefits and
additional employee-related benefits are offered by the Town through the Human
Resources Department, depending upon the limitations and restrictions of the particular
plan. Voluntary benefits are offered at the discretion of the Town Manager. Voluntary
benefits are fully paid by the employee.

Section 4-12-4 Retirement Plan
A) Employee whose normal workweek is 20 hours or more and who have met the
eligibility requirement of the retirement plan are required to participate in a retirement

plan offered by the Town.

1) Certified police personnel normally participate in the Public Safety Retirement
System.

2) All other eligible employees patrticipate in the Arizona State Retirement System.
B) Retirement benefits accumulate from both employee and employer contributions.
Contributions to the retirement system are mandatory for eligible positions and are

deducted from the employee’s salary each payroll period.

C) Employees are vested in accordance with the retirement plan in which they are
enrolled.

B)-If an employee terminates service without retiring, accumulated vested contributions,
with earned interest, are refundable upon request.

4-20
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D) Employees that are retired through the Public Safety Retirement System and <« Formatted

therefore ineligible to participate in the ASRS or PSRS the Town will match up to 39
for alternate plans.

Section 4-12-5 Employee Assistance Program

A) The Town provides an employee assistance program (EAP) to all full-time
employees.

B) When an employee voluntarily seeks assistance from the EAP, confidentiality is
maintained. The Town will not be informed that help has been sought unless the
employee requests that the information be released.

C) When stress or personal problems interfere with job performance, the Town will
encourage and may require participation in the EAP to deal with job-related
performance issues. When participation is required, confidentiality is maintained.
The EAP will only verify that the employee has participated as required.

D) Use of the employee assistance program may be a condition of continued
employment if the Town’s drug and alcohol abuse policy is violated or at the
discretion of the supervisor.

E) No employee will have his or her employment or promotional opportunities
jeopardized solely by participating in the EAP, nor will participation in the EAP
protect the employee from disciplinary action for substandard performance.
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| POLICY 5-1 HOURS OF WORK |

An employee is expected to work the days and hours necessary to perform all assigned
responsibilities and tasks in order to provide continuity in access by and service to the
citizenry and facilitation of teamwork and supervisory assistance. Attendance shall be a
consideration in determining promotions, transfers, satisfactory completion of evaluation
periods and continued employment with the Town.

Section 5-1-1 Normal Work Week and Work Hours

The basic workweek is generally 40 hours of work_pursuant to Town Code. This | «—{ Formatted: No bulets or numbering

begins for most employees at 12:01 AM Sunday and ends at 12:00 midnight on
Saturday.
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or constitutional limitations relating to hours of work.

Section 5-1-2 Absences and Tardiness

A) Advanced notice of absence is expected; notice of unavoidable absences is | < Formatted: Outiine numbered + Level: 1 + Numbering
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POLICY 5-2 PERSONNEL FILES

The Town maintains a personnel file on each employee. The personnel file contains
documentation regarding all aspects of the employee’s tenure with the Town, such as
performance appraisals, beneficiary designation forms, disciplinary action notices and
employment history. Employees may review their personnel files at reasonable intervals
during normal business hours in the presence of Human Resources staff.

Section 5-2-1 Access to Official Personnel File

Access to information in an employee’s personnel file is confidential to the extent
permitted by federal and state law. During the normal course of employment, the
following individuals are authorized to review an employee’s personnel file: The Town
Manager, Department Head, immediate supervisor, the employee, Town Attorney (or
his/her designee) or a state or federal enforcement employee conducting an official
investigation.

Section 5-2-2 Updating Personnel Records

personnel files of those employees assigned to their department. Style: A, B, C, .. + Start at: 1 + Alignment: Left + Aligned at:
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number, home address, marital status, number of dependents, beneficiary
designation, scholastic achievements, the individuals to notify in case of an
emergency and so forth.

C) Each employee may inspect audit or copy, his or her personnel file to ensure <~ | Formatted: Outline numbered + Level: 1 + Numbering
accuracy and completeness of the file. A Human Resources representative must be Style: A, B, €, .. + Startat: 1 + Alignment: Left + Aligned at:
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present when a file is reviewed or copied.
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Name of the employee, date of employment, current and previous duties and dates
received, name, location, and dates of previous assignments, current and previous
salaries, and dates of each change, and the name of the employee’s current or last
known supervisor.

D) The following portions of the employee’s personnel file are matters of public record: | «*T

Section 5-2-3 Maintenance of Personnel Files
A) The Human Resources Director is responsible for maintaining personnel files and | +—
must approve materials for inclusion in a file.

B) An employee may submit a written statement for inclusion in his/her personnel file if|
he or she believes that any of the included materials requires correction and/or
clarification.

C) Items not included in the official personnel file may not be used for either | —

promotional or disciplinary proceedings, unless the employee falsified a time sheet

or other information.

Section 5-2-4 Records Retention

A) An employee’s personnel file will be retained during the tenure of the employee and|+—
for a minimum of 3 years after the employee’s employment with the Town has
terminated, unless a longer period is required by law. During this retention period,
nothing will be removed from the personnel file.

B) Name, position, the date of hire, and the date of termination will be retained | —
indefinitely.

Section 5-2-5 Records Release

A) Human Resources treat as confidential all employee information except when | —
requested to verify information relating to job title, department, base salary, and
dates of employment.

B) Other information contained in the personnel file will be released with express
written permission of the employee or to the extent allowed by law.
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| POLICY 5-3 PERSONAL APPEARANCE

Dress, grooming, and personal cleanliness standards contribute to the morale of all
employees and affect the organizational image the Town of Camp Verde presents to the
general public. During business hours, employees are expected to present a clean and
neat appearance and to dress according to the requirements of their positions.
Department Heads are responsible for determining and enforcing the dress code for
their respective areas of responsibility.

Section 5-3-1 Acceptable Attire

Because of the changing nature of fashion, regulations pertaining to acceptable
employee attire and grooming are flexible. There are, however, certain expected norms
of professional appearance, of personal neatness, cleanliness, and good grooming that
are applicable to all employees.

Section 5-3-2 Unacceptable Attire

A) Extravagance and extremes of style and attire are not in good taste in a public
service environment. The Town of Camp Verde reserves the right to advise any
employee at any time that his or her grooming, attire, or appearance is
unacceptable.

B) After having been so advised, the employee will be expected to comply with the
suggested change. Failure to do so will result in the employee’s suspension without
pay until corrective action by the employee is taken.

C) Repeated lack of compliance may result in further disciplinary action, up to and R —

including discharge.

Section 5-3-3 Uniforms

A) Employees who are required to wear a uniform of any type in the performance of +——————
their duties will either be provided such uniforms by the Town or provided a uniform

allowance.

B) Uniforms that are provided by the Town become the property of the employee during+————————
the employment service to the Town.

C) Laundering, cleaning, and general upkeep of uniforms is the responsibility of each <+«—————

employee.
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D) Employees should be aware that furnishing of uniforms and maintenance or
replacement allowance, if any, may under certain circumstances, be considered a
taxable benefit.

T

POLICY 5-4 ELECTRONIC MAIL, COMPUTER, AND ON-LINE SERVICES USAGE |

Section 5-4-1 Conditions of Employment

As a condition of employment and continued employment, employees agree as follows:
A) All electronic storage and communication systems (including without limitation | +—
facsimiles, copiers, computers, software, and telephone) and all information

transmitted by; received from or stored in these systems are the property of the

Town;

B) These systems are to be used solely for job related purposes and not for personal

purposes.—urless-expresshy-authorized-by-the-employee’s-superviser:

Employees have no expectation of privacy in connection with the use of this
equipment or with the transmission, receipt or storage of information in the
equipment;

C

|,77

~

D) The Town may monitor an employee’s use of this equipment at any time at its | —
discretion, which may include printing and reading all e-mails entering, leaving, or

stored in these systems as well as listening to any voice mail messages;

No employee will use a pass code or voice mail access code that is unknown to the | «——
Town or that is not expressly authorized; and

E)

To obtain approval for, and have virus-scanned, all outside files prior to loading sucH +—
files in the Town’s computer system.

F)

Section 5-4-2 Software Copyright

The Town purchases and licenses various computer software for business purposes
and does not own the copyright to this software or its related documentation.
Employees may not reproduce such software or use it on more than one computer
unless authorized to do so by the software license agreement. Employees with
questions or concerns regarding the use of software or its related documentation should
contact their Department Head.
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Section 5-4-3 Prohibited Use

Improper use of the Town’s electronic storage and communications equipment is strictly
prohibited. This includes, without limitation, transmission or reception of any material in
violation of federal, state, or local law or regulation (including copyright material,
threatening or obscene material or material that is trade secret or confidential); using
the Town'’s equipment or resources for commercial activities, religious, or political
causes, outside organizations, games, multimedia or other non-employment related
matters; and transmitting offensive jokes, sexually explicit messages, chain letters, or
material that is otherwise disruptive to the orderly operation of the Town.

Section 5-4-4 Passwords

Employees should remember that log-on and other passwords should not be shared
with anyone else, unless an authorized town official requests such information. Failure
to cooperate with an authorized Town official in any investigation involving the Town’s
electronic communications system is a violation of the policy an shall result in discipline,
up to and including termination of employment.

Section 5-4-5 Consequences of Prohibited Use

Any violation of this policy shall result in disciplinary action, up to and including
termination of employment.

POLICY 5-5 DISCIPLINARY SYSTEM

Effective discipline is a positive process when its purpose is to train or develop by
instruction. Whenever appropriate, training is encouraged as a means of improving
employee productivity and effectiveness through positive and constructive methods.
However, improper employee conduct shall be considered good cause for disciplinary
action.

Each supervisor shall have the responsibility and authority, with approval of the
Department Head, to administer appropriate discipline to his/her subordinates using a
positive progressive discipline process as a corrective measure.

Section 5-5-1 Discipline Process

A) In general, the concept of progressive discipline means that a series of increasingly <——————— ] Formatted: Outline numbered + Level: 1 + Numbering
severe disciplinary actions will be administered to correct employee behavior or Style: A, B, €, .. + Startat: 1 + Alignment: Left + Aligned at:

0" + Tab after: 0.25" + Indent at: 0.25"
performance.
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This shall only be a guideline for supervisors, however. Not all discipline will begin | +—
with counseling or reprimands. W
The totality of the circumstances will dictate the appropriate level of discipline for | +——
each incident. Review of the particular facts and circumstances, such as the severity 1
of the offense or an employee’s disciplinary history, regardless of whether for the

same offense, may indicate that more severe disciplinary measures, up to and

including immediate termination, are appropriate.

Whether or not the procedures are followed, all employees are subject to discharge | +——
when, in the sole opinion of management, an employee’s job performance or
conduct threatens the well being of the Town, its employees or its citizens.

Section 5-5-2 Definitions

A)

B)

C) Notice of proposed disciplinary action: A written five (5) day advanced notice given |+—
to an employee documenting the proposed disciplinary action and the proposed
effective date.

D) Pre-action meeting: A meeting with the employee, the employee’s representative, if | «——
desired, and the Department Head where the employee may present reasons in
writing or orally as to why the proposed disciplinary action should not be taken.

E) Progressive Discipline: A series of increasingly severe disciplinary actions, ranging |«
from oral counseling to discharge.

F) Termination: Used interchangeably with the word “discharge,” meaning dismissal | +—
from employment. This does not include a layoff.

Section 5-5-3 Grounds for Disciplinary Action

A)

| D

Employee: Includes all Town employees of any status or classification except
elected officials.

Initial evaluation employee: New employee whose continued regular employment |«
depends upon the successful completion of an initial evaluation period. An employee

may be terminated at any time with or without cause during the initial evaluation

period.

Discharge may occur as the result of a single serious infraction that warrants
immediate dismissal, including but not limited to:

Adopted by Resolution 2009-792 (10/21/09)
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1) Dishonesty, including intentionally giving false information, intentionally falsifying
records or making false statements when applying for employment, lying to
supervisors in connection with the employee’s job; falsifying time sheets for
payroll.

2) Discrimination or failure to abide by Equal Employment Opportunity regulations,

including sexual or other harassment of a protected class.

3) Reporting to work under the influence of intoxicants or nonprescription/illegal
drugs or using such substances while on Town property.

4) Theft or removal of Town money, merchandise, or property, including property in
custody of the Town, without permission.

5) Possession of firearms, other weapons or explosives not authorized by the Town
in Town facilities or while on Town business.

6) Conviction of a felony or gross misdemeanor.
7) Other reasons deemed valid by Town officials.

B) Other grounds for disciplinary actions, up to and including discharge, include but are
not necessarily limited to the Following:

1) Being absent from work without permission or failure to report to the supervisor
or Department when one is absent;

2) Being habitually absent or tardy for any reason;
3) Failure to follow the orders of one’s supervisor(s);

4) Inability or unwillingness to perform the assigned job; failure to perform assigned
work in an efficient or effective manner;

5) Participation in prohibited political activities;

6) Acceptance of fees, gifts, or other valuable items in the performance of the
employee’s official duties for the Town;

7) Any action, on or off the job, bringing discredit to the Town;

8) Violations of any of the Town policies, Town ordinances, State or federal law;

-

-

-

«-—
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9) Violating safety rules and regulations; being wasteful of material, property or R—
working time; failure to observe security or safety procedures;

10) Two written reprimands or other disciplinary actions in 24 consecutive months; |«

11) Inability to get along with fellow employees so that the work being done is |«
hindered and not up to required levels; speaking critically or making derogatory
or false accusations so as to discredit other employees or supervisors;

12) The use of profanity or abusive language towards a fellow employee or member| «——
of the general public while performing official duties as a Town employee;

13) Abuse of sick leave privileges by reporting sick when not sick or obtaining sick |«
leave pay falsely or under false pretenses;

14) Divulging or misusing confidential information, including removal from Town | —
premises without proper authorization any employee lists, records, designs,
drawings, or confidential information of any type;

15) Improper use of the Town’s electronic storage and communications equipment, | «~—
including without limitation the transmission or reception of any material in
violation of federal, state, or local law or regulation or use for non-employment
related matters;

16) Such other act, error or omission detrimental to the mission of the Town; | —
17) Other reasons deemed valid by Town officials. | ——
Section 5-5-4 Types of Disciplinary Action

A) Oral warning or Counseling: A verbal notice to the employee discussing a problem | +——
of relatively minor degree of the employee’s performance. The oral warning or
counseling shall be given in private. The supervisor shall inform the employee that
the supervisor is issuing an oral warning, that the employee is being given an
opportunity to correct the condition, and if the condition is not corrected, the person
will be subject to more severe disciplinary action. A written notation of the warning is
to be included in the employee’s personnel file after acknowledgment by the
employee (see 5-5-4B3).
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B) Written Reprimand -
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1) A written reprimand is issued if the initial measure of oral warning is not sufficient —
or if the infraction is severe enough to warrant a written reprimand in the
employee’s personnel file.

2) Written reprimand notices must be issued within ten days after the occurrence of +———————————
the violation claimed by the supervisor or ten days after completion of an
administrative investigation. The contents of this notice will be explained to the
employee in an interview.

3) The original will be signed by the employee and placed in the employee’s R —
personnel file. If the employee refuses to sign the acknowledgement, then the
supervisor and one other witness shall note on the reprimand that the employee
received a copy and refused to sign it.

4) A copy will be given to the employee and included in the employee’s department +—————————
file.

C) Suspension With Pay: A suspension with pay is involuntary time off without loss of «~——
pay as a result of a severe infraction of policies or for repeated violation. For minor
infractions, a suspension may often be given after the employee has received a
written warning.

1) Employee Decision-Making Suspension: The employee shall be instructedto <«
decide during this “decision-making” suspension if he or she will commit to the
correction of each performance deficiency and meet the Town’s expected
standards. Upon return to work, the employee will be required to submit, in
writing, to the Department Head if and how he/she intends to meet the expected
standards or has decided to leave the Town’s employment. This type of
suspension will not exceed one working day.

S

2) Town Investigative Suspension: This action may be used to remove an D —
employee from the work site in order to allow for an investigation by the Town of W
behavior that is suspected of being illegal, that is not in the best interests of the
Town, or that places other employees or citizens in jeopardy.

a) If charges are substantiated, disciplinary action will be taken in accordance —
with the nature of the offense, and may include recovery of salary and
benefits paid during the suspension.
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b) If charges are unfounded, the employee will be restored to duty and a letter of «——

exoneration will be placed in the employee’s official personnel file.

c) This type of suspension is normally paid and shall ordinarily not exceed 21 |«
calendar days. The Town Manager, however, may authorize an extension
when a comprehensive investigation will require more time to reach a
conclusion.

D) Suspension Without Pay: Suspension without pay is involuntary time off with loss of «——
pay. This type of action may be taken when the offense is of a serious enough
nature to warrant discharge but when circumstances related to an employee’s
overall performance would not warrant immediate discharge. The length of
suspensions should not normally exceed 15 working days. The number of days of
suspension, whether a specific number of days or indefinitely, will depend on the
severity of the infraction.

E) Involuntary Demotion: An involuntary demotion consists of a reassignment to a | ——
lower position classification. This type of action may be taken for serious improper
conduct and/or consistent inability to meet job performance expectations. Generally,
it will occur in a situation in which it is determined the employee is either unwilling or
unable to perform his or her responsibilities of that position. Demotion is not a
substitute for dismissal when dismissal is warranted. Employees who are returned to
their previous assignments before completing a promotion evaluation period are not
considered to have been involuntarily demoted.

F) Reduction in Pay: A reduction in pay occurs with a reassignment to lower pay withirf «——
the same position classification. This type of action may be taken as the result of
consistent poor employee performance. No change in classification occurs.

Reduction in pay is imposed for either repeated poor performance or flagrant
violations of rules and regulations and is considered to be a final behavior correction
opportunity. Employees who do not successfully complete their promotion evaluation
period and are returned to their previous assignment are not considered to have
been disciplined with a reduction in pay. A disciplinary reduction in pay does not
include assignments, transfers or reassignments, including those to or from lead
positions or special positions.
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WORK RULES
G) Discharge: <771
1) Discharge is the involuntary, permanent removal or termination of an employee —
from employment. Immediate removal of an employee from the job site pending T
review for discharge may be warranted in instances involving serious
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insubordination; theft; serious, illegal, or destructive acts while on the job; or
other substantial reasons deemed appropriate by the Town Manager. An
employee may also be discharged after repeated offenses of a less serious
nature if the supervisor has documented the offenses and appropriate
performance-related changes have not resulted from previous progressive
disciplinary action. This does not include a layoff.

2) During the initial evaluation period, employees may be terminated at any time —
with or without cause and without the right of appeal. Written notification of 1
dismissal shall be signed by the employee who has not completed the initial
evaluation period and placed in the employee’s personnel file, with a copy given
to the employee. Dismissal of such employees requires the concurrence of the
Department Head, the Human Resources Director, and the Town Manager.

Section 5-5-5 Notice to Employee

An employee who has completed the initial evaluation period shall receive a 5-day
written notice of intent whenever the Town intends to take a disciplinary action resulting
in termination, reduction in pay, demotion, or suspension without pay. Notice under this
section is not required for layoffs, assignments, transfers, or reassignments, including
those to or from lead positions. The notice will generally provide the following
information:

A) Notice of the intended disciplinary action and the proposed date of implementation. «+—————————
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B) The reasons for the action. —

C) The date and time, not more than 3-days after the notice is given to the employee, of«———
a pre-action meeting with the Department Head (or his or her designee), for the
employee to present reasons in writing or orally as to why the proposed disciplinary
action should not be taken.

1) The affected employee may have a non-attorney co-worker of the employee’'s +«———————
choosing present during the pre-action meeting. The co-worker may not speak
on behalf of the employee, but may advise the employee during the meeting.
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reasons in writing why the proposed disciplinary action should not be taken will be Syle: Ao B C v Startat 1+ Algnment: Left + Allgned at:
deemed a waiver of the employee’s right to do so and the proposed disciplinary
action will be implemented as written.

D) Failure by the employee either to attend the pre-action meeting or to timely submit | «—T Formatted: Outline numbered + Level: 1 + Numbering

POLICY 5-6 PERSONNEL ACTION REVIEW PROCEDURES |

Section 5-6-1 Purpose

The Town of Camp Verde provides personnel action review procedures as a means to:

A) Ensure all employees fair and equitable treatment; | «——{ Formatted: Outline numbered + Level: 1 + Numbering
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B) Promote harmonious relations among employees, supervisors, and managers; |*—\\ - -
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D) Provide an orderly procedure to handle disagreements through the various [« - -
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Section 5-6-2 Sole Remedy

Policy 5-6 is the sole and exclusive internal remedy available to employees for resolving
disputes arising from Town employment.

Section 5-6-3 Informal Personnel Action Review Procedures

A) An employee who has a problem or complaint, which does not qualify as a | «—{ Formatted: Outiine numbered + Level: 1 + Numbering
reviewable issue as defined below, should promptly inform and discuss it with his or Syle: A5, C o Startat 1+ Algnment: Left + Allgned at
. . . I . + Tab after: 0.25" + Indent at: 0.25
her immediate supervisor, endeavoring to resolve the matter expeditiously and
informally at the employee-supervisor level.

B) If informal discussion does not resolve the problem or complaint to the employee’s |« Formatted: Outiine numbered + Level: 1 + Numbering
satisfaction, the employee should discuss it with his or her supervisor’'s immediate Syle: A5, C o Startan 1+ Alanment: Left + Allgned at
N . N + Tab after: 0.25" + Indent at: 0.25
supervisor, if any, the Department Head, the Human Resources Director, or the
Town Manager or designee.
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C) Every effort should be made to find an acceptable solution by informal means at the
lowest level of supervision.

Section 5-6-4 Formal Personnel Action Review

Except where formal review of the employment matter is not authorized by these
procedures, any regular employee, not appointed by the Town Council, may file a
request for formal review of an employment action involving termination, reduction in
pay, involuntary demotion, or suspension without pay in accordance with the Formal
Personnel Review Procedures set forth in Section 5-6-7.

Section 5-6-5 Employment Matters Not Subject to Review

The following employment matters are not subject to formal review:

A) Placement of an employee in, or the content or structure of, the Town’s
Classification Plan;

B) Placement of an employee in, or the content or structure of, the Town’s Salary Plan;
C) The content or structure of the Town’s benefits programs;

D) An employee’s performance evaluation;

E) Extension of an evaluation period;

F) Assignments, transfers, or reassignments, including those to or from lead positions
or special positions.

G

~

Municipal finance or budgetary issues; and
H) Layoffs
Section 5-6-6 Miscellaneous Rules

A) Employees who have not completed an initial evaluation period with the Town are
not permitted to use the formal personnel action review procedures.

B) After an issue has been initially presented for review, an employee may not add new
allegations at a subsequent step.
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C)

D)

E)

F)

Meetings held under these procedures shall be conducted at a mutually agreed
upon time and place that affords a fair and reasonable opportunity for all persons
entitled to present to attend.
No discipline, retaliation, or threats of retaliation shall be taken against any | —
employee, representative, witness or other participant, whether testifying or not, in
these personnel action review procedures by reason of such participation.
G) All information obtained during the processing of a request for personnel action RE—
review will be maintained confidentially to the extent permitted by state law.

H)

J)

K)

L)

M) All employment decisions (and resulting wage and/or benefit losses flowing from

|,77

Time limits provided in these procedures may be extended to a date assured by
mutual written agreement of the Town and the appealing employee.

An employee’s failure to file a timely appeal in writing to the next step in the process| +—
will constitute a waiver, and the decision shall be final, binding and not subject to
further review.

| N

Employees may have an observer present at any interview in the process. The
observer may not participate in the interview; rather, the observer may merely attend
and watch the interview.

If the observer is a Town employee, the time spent attending the interview shall be |«
counted as time worked for pay and benefit purposes.

During any interview in the process, the employee seeking review shall be permitted «—
to take reasonable breaks of limited duration to consult with any other person.
For pay and benefit purposes, time spent by employees in discussions with | —
management or in testifying before a “Hearing Officer” is considered time worked.

Employment matters subject to review may be resolved or settled at any step in the | «——
process. Such matters will be processed until: (a) the employee is satisfied; (b) the
employee does not file a timely appeal (as defined by the formal steps); or (c) a

decision has been made in the final step.

them) are effective when made by the Department Head. Upon reversal of the
decision at any step in the review process, the successful employee may recover
any such wage and/or benefit losses previously incurred.

T
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Section 5-6-7 Formal Personnel Action Review Procedure Steps
A) Step One: Appeal to Department Head

1) Within five business days of the time the employee receives written notification of
an employment matter that is subject to review, the employee must file a request
for formal personnel action review with the Town’s Human Resources
Department on a form provided by the Town.

2) The Department Head (or in the Department Head’s absence, the person
designated to act on the Department Head'’s behalf) shall investigate the issue,
attempt to resolve it, and give a written decision to the employee within ten
business days of having received the employee’s request for formal personnel
action review from the Town’s Human Resources Department.

3) If the issue involves the employee’s Department Head, the Human Resources
Department shall give the request for formal personnel action review to the
Human Resources Director who shall proceed as stated in Step Two.

B) Step Two: Appeal to Human Resources Director

1) If the employee is not satisfied with the Department Head’s decision or if no
decision has been rendered within ten business days after submission to the
Department Head, the employee may appeal the decision to the Human
Resources Director.

2) The appeal must be submitted in writing to the Human Resources Department
within ten business days after delivery to the employee of the decision (Step
One) being appealed.

3) The Human Resources Director will review the appeal and communicate a
decision in writing to all concerned parties within ten business days of the Human
Resources Department having received the employee’s written notice of appeal.

4) If the issue involves the Human Resources Director, the Human Resources
Department shall give the request for formal personnel action review to the Town
Manager who shall proceed as stated in Step Three.
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C) Step Three: Appeal to Town Manager

1)

2)

3)

|
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EMPLOYEE DEVELOPMENT

POLICY 6-1 EDUCATION ASSISTANCE

Section 6-1-1 Purpose

The Town of Camp Verde recognizes that the skills and knowledge of its employees are
critical to the success of the organization. The education assistance program
encourages personal development through formal education so that employees can
maintain and improve job-related skills or enhance their ability to compete for
reasonably attainable jobs within the Town.

Section 6-1-2 Eligibility for Participation

A) All regular full-time employees with satisfactory work and attendance standards who
have successfully completed the initial evaluation period are eligible to participate.

B) Employees who are receiving grants, scholarships, or veteran’s benefits are eligible
to participate, but only to the extent that employee’s course tuition costs are not
covered by these external funds.

C) Only those courses beginning after the new employee’s initial evaluation period ends
will be considered for reimbursement.

D) Employees participating in the program are required to achieve grade C or higher in
order to remain eligible.

1) An original grade report or transcript must be provided to Human Resources
within 45 days of the completion of each course. Failure to submit the grade
report or transcript within the time limit will result in disqualification for tuition
assistance.

2) Courses taken on a pass/fail basis must be “passed.” Non-graded courses
(graded satisfactory/unsatisfactory) must be completed with a “satisfactory”
grade. No courses may be audited.

E) Generally, only those courses requiring attendance during off-work hours will be
considered for tuition assistance. With approval from their Department Head, an
employee may flex their work schedule to attend an approved tuition assisted
course.
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Section 6-1-3 Criteria for Approval

A) All applications for educational assistance are expected to have the prior approval of
their Department Head. The initial step to qualify for the educational assistance
program is to apply for the assistance with the Human Resources Department.
Human Resources will budget for and administer the educational assistance
program.

B) The program provides tuition assistance for courses that are:

1) Directly related either to the employee’s present job or to a position within the
Town to which the employee could logically progress in the future; or

2) A part of a planned program leading to an undergraduate or graduate degree in a
field that has applicability to Town business (e.g. accounting, engineering,
criminal justice, management).

C) The course must be:
1) Taken on the employee’s own time and

2) Approved by the applicable Department Head, and the Town Manager.

D

~

Courses may be taken at Town-approved:
1) Accredited colleges, universities, community colleges;

2) State or public school systems, adult education systems, vocational and trade
schools.

Section 6-1-4 Reimbursement
A) The Town will reimburse 100% of the actual tuition as identified by the school,
college, or university and agreed upon by the Human Resources Director and

available funding.

1) To ensure fund availability, employees are required to submit a Tuition
Reimbursement requests during the fiscal budget planning process.

2) During limited funding periods, reimbursements are granted on a first-come-first-
served basis.

6-2
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B) The employee must bear all other expenses, which include but are not limited to:
Books, supplies, parking, transportation, transcripts, application and administrative
fees, lab fees, and other non-tuition expenses.

Section 6-1-5 Termination of Employment

A) Each employee will be required to sign an agreement stating that if he or she
separates from Town employment for any reason within two years of receiving
reimbursement, an amount will be withheld from the final paycheck according to the
following schedule:

Percentage of Reimbursement

Date of Separation Withheld from Final Paycheck
Sp-to-12mo tsaﬁte eceiving-rew bursement 5006
Under 6 months after receiving reimbursement 100%
6 to 12 months after receiving reimbursement 75%
12 to 18 months after receiving reimbursement 50%
18 to 24 months after receiving reimbursement 25%
24+ months after receiving reimbursement 0%

B) If the amount of the employee’s final paycheck is not sufficient to cover costs, the
individual will be required to reimburse the Town for any remaining balance within 30
days of the termination.

POLICY 6-2 TOWN-SPONSORED and REQUIRED TRAINING

It is the policy of the Town to encourage and coordinate training opportunities for
employees and supervisors in order that services performed by the Town will be more
efficient and effective. Training is defined as any work-related seminar, conference,

6-3
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convention, or workshop attended by an employee whose registration and expenses are
funded in whole or in part by the Town.

Section 6-2-1 Procedures

A)

B)

Cc

~

D)

E)

F)

Attendance at training programs within the state will be approved at the Department
Head level.

Attendance at training programs out-of-state require approval by the Town Manager
prior to registration.

After returning from a training program, employees will normally summarize for the
Department Head what new expertise they have gained that may be shared with
other employees. The Department Head will disseminate the information as
appropriate.

Town-sponsored and required training shall generally be arranged during regularly
scheduled work hours. A Department Head may change the standard work hours to
accommodate or require attendance at such training activities. Required training
shall be recorded as time worked within the meaning of this policy.

Employees who acquire training on their own time and expense are encouraged to
notify the Human Resources Department so the information can be noted in the
employee’s personnel file. A copy of any certificates awarded should be forwarded
for inclusion in the employee’s personnel file.

The Human Resources Department shall maintain an employee training history and
shall periodically audit training attendance and policy compliance.
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POLICY 7-1 SAFETY AND LOSS MANAGEMENT

The Town is committed to providing a safe and healthy working environment. In this
connection, the Town makes every effort to comply with relevant federal and state
occupational health and safety laws and to develop the best feasible operations,
procedures, technologies, and programs conducive to such an environment. The
Town’s policy is aimed at minimizing the exposure of its employees and visitors to its
facilities to health and safety risks.

Section 7-1-1 Employees Support for Safe Work Practices

A) All employees are expected to work diligently to maintain safe and healthy working
conditions and to adhere to proper operating practices and procedures designed to
prevent injuries and illnesses.

B) The responsibilities of all employees in this regard include:

1) Exercising maximum care and good judgment at all times to prevent accidents
and injuries;

2) Reporting to supervisors and seeking first aid for all injuries, regardless of how
minor;

3) Reporting unsafe conditions, equipment, or practices to supervisors;

4) Using safety equipment provided by the Town at all times;

5) Observing conscientiously all safety rules and regulations at all times;

6) Notifying their supervisor, before the beginning of the work day, of any
medications they are taking that may cause drowsiness or other side effects that
could lead to injury to them and their co-workers; and

7) Participating in appropriate safety training.

Section 7-1-2 Safety Coordinator
The Town designates a full-time employee as its Safety Coordinator. The Safety
Coordinator, along with the Town Manager, Department Heads, Supervisors, and

Human Resources staff, will monitor and encourage compliance with safety and loss
prevention programs, including education and training.

7-1
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Section 7-1-3 Evaluation of Safety Performance

Employees are rated on appropriate safety performance as part of their performance
evaluation.

Section 7-1-4 Use of Town Equipment and Vehicles
The improper, careless, negligent, destructive, or unsafe use or operation of equipment

or vehicles, as well as excessive or avoidable traffic and parking violations, shall result
in disciplinary action up to and including termination of employment.

POLICY 7-2 RETURN TO WORK

Employees of the Town who are, or could be, on leave of absence from their duties as a
result of work-related illness or injury may be eligible for the Return-to “Work Program
upon written certification of a medical care provider. The medical care provider must
certify that the employee may return to work with restrictions on physical requirements
of the job in question, and that those restrictions are not expected to last more than 180
days.

Section 7-2-1 Temporary and Permanent Restrictions

A restriction identifies a physical condition that prevents an employee from performing
the full scope of his or her job duties as outlined in the job description. There are two
types of restrictions.

A) Temporary restrictions are defined as those limitations placed on an injured
employee by a physician that is of a relatively short duration (less than 180 days)
and the employee is expected to fully recover and to return to normal working
conditions.

B) Permanent restrictions are defined as those limitations placed on an employee by a
physician that are expected to be long term (more than 180 days) or from which
recovery is not expected. Employees who fall into this category are not eligible for
participation in the Return-to-Work Program. They may elect to seek alternative
employment or file for a “reasonable accommodation” under the Americans with
Disabilities Act.
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Section 7-2-2 Alternative Job Placement

A) When an employee is approved for participation in the Return-to-Work Program,
primary consideration will be given to job placement within the employee’s
department and normal job duties.

B) A secondary consideration will be alternative placement into another department or
another assignment. That may mean an assignment that is a lower classification
than the normal job assignment and commensurate wages for the duration of the
temporary assignment.

Cc

~

A critical consideration is to place the employee in a position to perform productive
work that is both useful to the Town and achievable within the restrictions placed on
the employee. Under no circumstances will a position be created solely for the
purpose of providing work for an employee who is eligible to return to work under a
temporary restriction. If there is no work available within the employee’s department
or in another department or assignment, the employee may remain on industrial
leave.

D) An employee shall not be returned to work to any job that is punitive in nature.
Section 7-2-3 Placement Not Substitute for Filling Vacancies

Alternative placement will not be used to avoid the filling of vacancies within the
department in question.

Section 7-2-4 Participant Required to-Obey Rules

An employee participating in the Return-to-Work Program is subject to all rules,
regulations, standards, policies, and procedures of the Town and the specific
department.

Section 7-2-5 Procedure

A) An employee must submit a written request and a written certification signed by a
physician, noting the employee’s restrictions and length of those restrictions. The
Department Head and the Human Resources Director will evaluate the request in
order to determine whether or not an employee is able to return to the assigned
position.

B) If authorized to participate in the Return-to-Work Program, the employee will be
notified by the Department Head of the date he or she is expected to return to work.

7-3
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C) In no case will an employee authorized to participate in the Return-to-Work Program
be placed in an area that will pose a health or safety risk to the Town, other staff, or
the injured employee.

| | POLICY 7-3 NO-SMOKING Tobacco Free Work Place

|  Smoking and the use of smoke free Tobacco is prohibited throughout the Town’s
buildings and immediate workplace and in Town vehicles. This policy applies equally to
all employees and visitors.

| Section 7-3-1 Smeking Tobacco use Areas

Employees who smoke may do so outside of the Town buildings in the properly
designated areas. State law prohibits smoking in places of employment as well as within
20 feet of entrances/exits, windows, and ventilation intakes.

| Section 7-3-2 Smoking Tobacco Breaks

|  Sweking Tobacco breaks shall be limited to the same number of breaks that other Town
employees receive.

| Section 7-3-3 Smoking-Tobacco Cessation

| Employees who smoke_or use a smokeless tobacco but who want to quit should contact
Human Resources staff for information on possible medical insurance carrier and

|  community resources, literature, or smeking tobacco cessation programs that may be
available.

POLICY 7-4 VIOLENCE IN THE WORKPLACE

Section 7-4-1 Consequences of Prohibited Conduct

Any threats or acts of violence made by an employee against another person'’s life,
health, well-being, family, or property are entirely unacceptable and are cause for
immediate dismissal, even for a first offense. This policy holds for any threats made on
Town property, at Town events or under other circumstances that may negatively
impact the Town’s ability to conduct its business.

Adopted by Resolution 2009-792 (10/21/09)




CHAPTER 7

SAFETY AND HEALTH

Section 7-4-2 Infringement on Safe Workplace

A) Acts or threats of violence, whether made directly or indirectly, explicitly or implied,
by words, gestures, or symbols, infringe upon the Town’s right or obligation to
provide a safe workplace for its employees and are prohibited.

B) Possession of firearms, explosives, or weapons not authorized by the Town is
considered threats of violence and is prohibited. The consequences of such
prohibited possession is disciplinary action, up to and including immediate
discharge.

Section 7-4-3 Complaint Procedure

Any employee who believes that he or she has been, is or may be the target of threats
or acts of violence or has witnessed or otherwise learned of violent conduct by another
employee or by a third party, should contact a supervisor, Department Head, Human
Resources Director, or the Marshal’s Office immediately.

POLICY 7-5 DRUG AND ALCOHOL FREE WORKPLACE

It is the policy of the Town of Camp Verde that its employees be free of substance and
alcohol abuse. Consequently, the use of illegal drugs by employees is prohibited.
Further, employees shall not use alcohol during work hours or engage in “prohibited
conduct” as defined in this policy. The overall goals of this policy are to ensure a drug-
free and alcohol-free work environment and to reduce accidents, injuries, and fatalities.

Section 7-5-1 Consequences of Prohibited Conduct

lllegal drug use, alcohol abuse, and failure to participate are grounds for discipline up to
and including discharge, even for a first offense.

Section 7-5-2 Definitions of Prohibited Conduct

A) lllegal Drug Use includes possessing, using, purchasing, distributing, or selling
illegal drugs, or reporting to work impaired by illegal drugs. Under this policy, “illegal
drugs” include any drug or drug-like substance that:

1) Is not legally obtainable;

2) May be legally obtainable but has not been legally obtained; or

7-5
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3) Is being used in a manner or for a purpose other than prescribed.

B) Alcohol Abuse includes possessing, using, purchasing, distributing, or selling
alcoholic beverages at any time during the hours between the beginning and ending
of the employee’s work day, or reporting to work or working impaired by alcohol in
any way.

C) Failure to Participate in the Town'’s drug and alcohol testing policy includes:

1) Failure to submit to drug or alcohol testing;

2) Failure to report immediately for drug or alcohol testing when requested to do so;
3) Refusal to sign all appropriate consent forms; or

4) Any other failure to cooperate to the Town’s complete satisfaction.

Section 7-5-3 Use of Legal Drugs

A) While this policy does not prohibit the use of legal drugs, employees are required to
notify their supervisors if the use of any legal drug may endanger their safety or the
safety of others. For example, an employee should tell their supervisor if they are
using any legal drug that warns about drowsiness or cautions against operating
heavy machinery after use.

B) “Legal Drugs” as used in this policy include prescribed and over-the-counter drugs or
medications that have been legally obtained and are being used only for the purpose
for which they were prescribed or manufactured.

C) Anyone who fails to notify his or her supervisor about the use of legal drugs will be
subject to disciplinary action up to and including discharge, even for a first offense.

Section 7-5-4 Types of Tests
The Town has implemented four circumstances for drug and alcohol testing.

A) Pre-employment Testing

1) Candidates selected for “safety-sensitive” positions must submit to a drug test.
Any potential hire who tests positive for drug use will be ineligible for employment
with the Town.
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2) “Safety-sensitive” positions include those positions involving work that may pose
a great danger to the public. (i.e. peace officers, work involving the operation of
dangerous instrumentalities, any position that requires an employee to be behind
the wheel of a car for a substantial part of their job, jobs requiring a CDL).

B) Post-Accident Testing for all employees

1) Any employee, while on-duty and driving a Town vehicle, is subject to drug and
alcohol testing any time he or she is involved in an accident where:

a) A fatality is involved;

b) The driver receives a citation for a moving violation arising from an accident
where anyone involved requires immediate treatment for an injury away from
the accident scene; or

c) Any vehicle involved incurs “disabling damage” (for example, must be towed
away).

2) Following any accident, the employee must notify the Town as soon as possible.

3) Any time a post-accident drug or alcohol test is required, it must be performed as
soon as possible following the accident. If no alcohol test can be made within 8
hours, attempts to perform an alcohol test shall cease. If no urine collection can
be obtained for purposes of post-accident drug testing within 32 hours, attempts
to make such collection shall cease.

4) In the event that federal, state, or local officials conduct tests for the use of
alcohol or controlled substances following an accident, these tests may meet the
requirements of this policy, provided the tests conform to applicable federal,
state, or local requirements. The Town may request or require testing
documentation from such agencies and may ask or require the employee to sign
a release allowing the Town to obtain such test results.

5) Inthe event a driver is so seriously injured that he or she cannot provide a
sample of urine, blood, breath, or saliva at the time of the accident, the driver
must provide necessary authorization for the Town to obtain hospital records or
other documents that would indicate the presence of controlled substances or
alcohol in the driver’'s system at the time of the accident.
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C) Random Testing for certain Safety-Sensitive employees

1)

2)

3)

Any employee who holds a CDL or assigned to a Narcotics Enforcement Unit
shall be subject to random drug and alcohol testing. The Town or its agents will
submit all the required names to a random selection system. The random
selection system provides an equal chance for each employee to be selected
each time random selection occurs. Random selections will be reasonably
spread throughout the year.

a) To meet DOT requirements, the Town will test the average number of
employee positions requiring a CDL in each calendar year at a rate
established by the Department of Transportation (DOT) for the given year.

Random selection, by its very nature, may result in employees being selected in
successive selection or more than once a calendar year. Alternatively, some
employees may not be selected in a calendar year.

If an employee is selected at random for either drug or alcohol testing, a Town
supervisor will notify the employee. Once notified, every action the employee
takes must lead to a collection. If the employee engages in conduct that does not
lead to a collection as soon as possible after notification, such conduct shall be
considered a refusal to test.

D) Reasonable Suspicion Testing

1

2)

3)

The Town will require an employee to submit to alcohol and/or drug testing when
there is reasonable suspicion to believe that the employee is engaged in illegal
drug use or alcohol abuse.

For purposes of this policy, “reasonable suspicion” will be based on specific
observations concerning the appearance, behavior, speech, or body odors of an
employee, including, without limitation, slurred speech, red eyes, dilated pupils,
incoherence, unsteadiness, unexplained carelessness or accidents, erratic
behavior, inability to perform the job and other unexplained behavior changes.

These observations will be made by a supervisor, a peace officer, or other Town
official who has been trained to recognize signs of alcohol and/or drug use.
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Section 7-5-5 Authorization For Previous Test Records of CDL Holders

As a condition of employment, any employee who is required to hold a commercial
driver’s license (CDL) for the position shall sign a release authorizing the Town to obtain
drug and alcohol testing records from the employee’s previous employers for the
previous two years. The Town will verify that no prior employer of the employee has
records indicating a violation of any DOT rule pertaining to controlled substance or
alcohol use within the previous two years.

Section 7-5-6 Drug/Alcohol Testing

Drug and alcohol testing may be conducted through means of breath, urinalysis or |
blood collection. Urinalysis or blood testing will test for the presence of drugs and/or
metabolites of the following controlled substances: marijuana, cocaine, opiates,
amphetamines, phencyclidine (PCP) and all other controlled substances.

A) The collection of samples shall be performed under reasonable and sanitary
conditions.

1) Sample testing shall comply with scientifically accepted analytical methods and
procedures. Drug testing shall be conducted at a laboratory approved or certified
by the United States Department of Health and Human Services. Breath tests
will be administered on an instrument approved by the Arizona Department of
Health Services or the United States Department of Transportation.

2) Sample collections shall be documented and these documentation procedures
shall include the following:

3) Samples shall be labeled in order to reasonably preclude the possibility of
misidentification of the person tested in relation to the test provided.

4) Samples shall be split at the time they are collected and both splits shall be sent
to the lab together.

5) The person being tested shall present reliable individual identification to the
person collecting samples.
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6) Sample collection, storage and transportation shall be performed in a manner

reasonably designed to preclude the possibility of sample contamination,
adulteration or misidentification.

7) Drug-use testing shall include confirmation of any positive drug test results for
employees. Confirmation of positive drug test results for employees shall be by
use of a different chemical process than was used in the initial drug-use test.
The second or confirmatory drug-use test shall be a chromatographic technique
such as a gas chromatography-mass spectrometry or another comparable

reliable analytical method.

8) A drug-use test shall be considered positive after the test is reviewed by a
medical review officer and the MRO makes a determination. Information

regarding the screening cutoff levels for various drugs will be made available
upon request. An alcohol-impairment test shall be considered positive when an

employee's breath alcohol amount tests at .02% or greater.

B)A) Laboratory Results: All laboratory results will be reported to the Human
Resources Director for the Town. At the Human Resources Director’s sole
discretion, a determination will be made as to whether a result is positive or
negative.

1) Negative test results will be reported to the Department Head.

Formatted: No bullets or numbering

Formatted: Outline numbered + Level: 1 + Numbering
Style: A, B, C, ... + Start at: 1 + Alignment: Left + Aligned at:
0" + Tab after: 0.25" + Indent at: 0.25"

Formatted: No bullets or numbering

Formatted: Outline numbered + Level: 2 + Numbering
Style: 1, 2, 3, ... + Start at: 1 + Alignment: Left + Aligned at:
0.25" + Tab after: 0.5" + Indent at: 0.5"

Formatted: No bullets or numbering

Formatted: Outline numbered + Level: 2 + Numbering
Style: 1, 2, 3, ... + Start at: 1 + Alignment: Left + Aligned at:
0.25" + Tab after: 0.5" + Indent at: 0.5"

Formatted: No bullets or numbering

Formatted: Outline numbered + Level: 2 + Numbering
Style: 1, 2, 3, ... + Start at: 1 + Alignment: Left + Aligned at:
0.25" + Tab after: 0.5" + Indent at: 0.5"

Formatted: No bullets or numbering

Adopted by Resolution 2009-792 (10/21/09)




CHAPTER 7

SAFETY AND HEALTH

2) Before reporting a positive test result, the Human Resource Director will contact
the employee to discuss the test results. After being contacted, the employee
shall report to the Human Resources Director immediately. If the employee fails
to report to the Human Resources Director within five days after notification, the
Human Resources Director may verify the test is positive.

3) After any positive verification, the employee may petition the Human Resources
Director to reopen the case for reconsideration.

©)B) Confidentiality: Individual test results for employees will be released to the Town
and will be kept strictly confidential unless consent for the release of the test results
has been obtained from the employee.

BJC) Request for Results: Any individual who has submitted to drug testing in
compliance with this policy is entitled to receive the results of the drug testing upon a
timely written request.

Section 7-5-7 Alcohol Testing

A) The Town will perform alcohol testing using a device that is on the National Highway
Traffic Safety Administration’s (NHTSA) conforming products list (CPL) and meets
the DOT's testing requirements. This may be a breath-testing device, a saliva-testing
device or any other approved device and may be provided through a trained

supervisor.-erthe-Camp-Verde-Marshals-Office.

1) The device will be operated by a technician who is certified and trained on the
specific device he or she will be operating.

2) The employee shall report to the alcohol-testing site as notified by the Town. The
employee shall follow all instructions given by the alcohol technician.

B) Any initial test indicating a Blood Alcohol Concentration (BAC) of .02 or greater will
be confirmed on a breath testing device. The confirmation test will be performed no
sooner than 15 minutes and no later than 30 minutes following the completion of the
initial test.

1) In the event the confirmation test indicates a BAC of .02 to .0399, the employee
shall be removed from duty for 24 hours or until his/her next scheduled on-duty
time, whichever is longer.
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2) Employees with tests indicating a BAC of .04 or greater are considered to have
engaged in prohibited conduct, which shall result in disciplinary action up to and
including termination, even for a first offense.

C) All alcohol tests shall be performed just prior to, during, or just after duty.
Section 7-5-8 Substance Abuse Evaluation, Return-To-Duty, and Follow Up Testing

A) Any employee who engages in prohibited conduct shall be provided with the names,
addresses, and telephone numbers of qualified Substance Abuse Professionals
(SAPs). If the employee desires to become re-qualified for employment with the
Town, the employee must be evaluated by a SAP and submit to any treatment the
SAP prescribes.

B) Following evaluation and treatment, if any, in order to become re-qualified for
employment with the Town, an employee must submit to and successfully complete
a return-to-duty drug and/or alcohol test.

C) The employee is also subject to follow-up testing. Follow-up testing is separate from
and in addition to the Town’s reasonable suspicion, post-accident and random
testing procedures. The schedule for follow-up testing shall be unannounced and in
accordance with the instructions of the SAP. Follow-up testing may continue for a
period of up to 60 months following the employee’s return to duty. No fewer than 6
tests shall be performed in the first 12 months of follow-up testing.

D

~

The costs of any SAP evaluation or prescribed treatment shall be borne by the
employee. The Town does not guarantee or promise a position to the employee
should he/she regain qualified status.

Section 7-5-9 Discipline and Appeals

A) The disciplinary procedures included in this policy are subject to the notice
provisions of the Discipline System Policy and appeal provisions included in the
Problem Resolution Policy.

B) The disciplinary guidelines contained in this policy supersede the progressive

discipline policies of the Discipline System Policy.

Section 7-5-10 Contractors and Visitors
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Contractors and their employees or representatives and visitors will be notified that the
Town of Camp Verde prohibits the use, possession, sale or distribution of drugs or
alcohol on its property or at its work sites. Any person who is reasonably suspected to
have drugs in his or her system or to be impaired by alcohol while on Town of Camp
Verde property or work site is in violation of this policy. Contractors and their employees
or representatives and visitors violating this policy will be refused entry onto Town
property or Town work sites. In addition, appropriate legal entities may be contacted as
required and appropriate.

Section 7-5-11 Not a Contract
This policy is not intended nor should it be construed as a contract between the Town

and the employee. This policy may be changed at any time at the sole discretion of the
Town Council.
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POLICY 8-1 EMPLOYMENT END

Employment with the Town of Camp Verde may be ended voluntarily or involuntarily.
Section 8-1-1 Service Retirement

Service retirement is voluntary termination after having satisfied the employment
requirements of applicable retirement system procedures.

Section 8-1-2 Disability Retirement

Disability retirement is voluntary termination necessitated by an injury or illness that
renders the employee incapable of performing the essential tasks of his or her usual
job. The termination is preceded by a letter from the employee to his or her supervisor
advising of the disability ruling, date of termination, supporting documentation, and a
ruling by the appropriate agency verifying the disability and approving the retirement.

Section 8-1-3 Employee-Initiated Resignation

An employee-initiated resignation is voluntary termination for any reason other than
formal retirement. An employee wanting to leave the Town in good standing should
provide a written resignation to his or her immediate supervisor at least 14 calendar
days prior to the effective date of resignation. During the two weeks before the effective
date, the employee will be available for work to aid in the training of a replacement.
Exceptions to the time limit requirement may be granted by the Town Manager.

Section 8-1-4 Termination during Initial Evaluation

During the initial evaluation period, an employee may be terminated at any time, with or
without cause, by the Department Head after consultation with the Human Resources
Director and the Town Manager.

Section 8-1-5 Discharge

Discharge is involuntary termination or dismissal of an employee by the Town.

Section 8-1-6 Layoff and Recall

A) Layoff means the reduction of employees due to budgetary constraints, shortage of

work, a material change in duties or organization, or other reasons determined by
the Town Manager. Layoff shall not be used in lieu of discipline.
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B) A Department Head may lay off an employee with the approval of the Town
Manager because of material change in duties or organization or because of
shortage of work or funds. Affected employees shall be given written notice as soon
as possible, but not later than a minimum of 14 calendar days prior to the effective
date of a proposed layoff.

C) Layoff decisions, recall and filling of regular job vacancies may be made based on
documented ability and performance of the duties required in the job and
consideration of an employee’s length of continuous service with the Town in the
classification. Where documented performance, experience, and qualifications are
equal, decisions to lay off, recall, and fill vacancies will normally be made on
seniority within the affected classification within the department.

D) Layoff decisions shall be coordinated among the various Town departments to
provide possible transfer of employees to positions for which the employees qualify.

E) An employee who has been laid off by the Town may be recalled within one year of
the layoff if the employee’s previously-held job is reopened or if a similar job for
which the laid off employee is qualified becomes available. The Town is not required
to follow the competitive hiring process to recall a laid off employee.

POLICY 8-2 EXIT PROCESS

The Department Head is responsible for coordinating the exit process with the Human
Resources Department.

Section 8-2-1 EXxit Clearance

Included in the final clearance is a verification that all Town equipment, materials, and
supplies, such as keys, identification card, Town credit cards, and uniforms, depending
upon the department, etc., have been returned.

Section 8-2-2 EXxit Interview

Regular full-time and regular part-time employees can participate in an exit interview.
The interview will be scheduled prior to the last day of employment. The Exit Interview
shall be maintained separately from the employee’s personnel file. Temporary
employees do not ordinarily participate in an Exit Interview unless they volunteer to
complete the interview.
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Section 8-2-3 Final Pay Check

A) The Finance Department shall be notified of the employee’s separation date through

B)

the Personnel Action Form. Employees shall receive pay for work performed through
the last hour worked and for unused benefits as stipulated by Town policy and laws
governing such payments.

1) Involuntarily terminated employees must be issued their final paycheck within 3
working days of the termination. It is the responsibility of the Department Head to
forward to Human Resources all completed paperwork to meet this federal
requirement.

2) All other employees who leave the employment of the Town will be paid at the
next regular pay period.

3) Costs of unreturned Town property will be deducted from the final paycheck.
Before the final paycheck is issued to the employee, it is the responsibility of the

Department Head to ensure that the employee has completed final clearance.
Verification of clearance must accompany the Personnel Action Form.

Section 8-2-4 Continuation of Benefits

A)

B)

Benefits continue through the time actually worked by the employee. If the employee
works any part of the month, Town-provided insurance benefits will continue through
the last day of the month.

Employees eligible to continue health benefits through C.O.B.R.A. and H.I.P.A.A. will
be notified by the Town’s Health Insurance Administrator within the time limit
determined by law.

C) For those employees who are not retiring, monies accumulated in the employee’s

retirement account are refundable. Forms required to request this refund are
available through the retirement plan.
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POLICY 8-3 VERIFICATION OF TOWN EMPLOYMENT

It is the policy of the Town of Camp Verde that employee personnel records are
confidential.

A) Dates of employment, job classification, current or last rate of pay, department in
which employee works or worked and eligibility for rehire will be verified in response
to outside requests. Additional information may be shared in conformance with state
law.

B) All requests or phone calls for verification of employment or wages of current or
former employees, written or verbal, should be forwarded to the Human Resources
Department for processing.

| POLICY 8-4 RE-EMPLOYMENT

Section 8-4-1 Eligibility

A) Regular employees who resign from Town service in good standing after completing
their initial evaluation period may be re-employed, upon approval of the Department
Head, to an equivalent or lower position class occupied at the time of resignation.
Employees re-employed within 120 days are considered to have continuous service
for purposes of benefits.

B) Promoted employees who resign during their promotion evaluation period are not
eligible for re-employment in that position class but may be re-employed in the
position occupied before promotion.

C) Persons interested in re-employment should file a completed Town application form
with the Human Resources Department. The individual will then proceed through the
regular hiring procedures with other applicants as described in the Hiring Process
Policy.

D) The individual's previous personnel file will be re-activated once re-employed by the
Town, provided re-employment is within seven years after the original resignation.

E) The date of hire will take the person’s previous service with the Town into account;
however, future performance pay increases will coincide with the re-employment
date.

F) Re-employed individuals must serve the required initial evaluation period.

8-4
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Section 8-4-2 Compensation and Benefits

A) An individual re-employed in his or her former position may be paid at the same pay
at the time he or she left the Town, provided that the re-employment is within 120
days of the previous resignation.

B) Compensation of an employee re-employed to a position other than the former
position will be subject to provisions for new hires.

C) Re-employment after 30 days requires employees to serve the required waiting
period for insurance benefits.

D) Vacation leave eligibility will be based on previous Town service if re-employment
occurs within 120 days of the previous resignation.
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From: Rene Guillen <rguillen@azleague.org>
Sent: Thursday, March 06, 2014 10:35 AM
To: Intergovs; Intergov2

Subject: Late Legislative Developments
Intergovs:

| want to give you an update on our two highest priority legislative items.

First, on 5B 1413, the manufacturing-electricity tax exemption, we have a tentative agreement worked out with the
Governor’s office and the bill’s sponsor. As discussed at the last Executive Committee meeting, our concern focused on
the elimination of city and town TPT tax and on the overly broad definition of manufacturing. An amendment will be
offered later today in the Senate that allows cities and towns to voluntarily eliminate the tax for all manufacturers in
their city or town if they chocse to do so. Therefore, it is up to us whether we want to tax manufacturing electricity use
or not. The amendment also narrows the definition of manufacturing. That narrowing should have the effect of
reducing the hit to the state budget and to our portion of TPT revenue sharing. The JLBC estimate of the impact of the
original bill is approximately $1.1 million statewide in FY 2015. We consider this a major breakthrough and a very
positive development. We still have some technical corrections that need to be made and we are currently working
with the Governor’s staff to address those issues. Thanks to all those who worked to make legislators and business
interests aware of our concerns on the bill.

The other issue is HURF. HB 2692 is on the COW calendar for House action today, and Speaker Tobin has specifically
requested that cities and towns voice their support.

Please send an email to your House members today urging them to support the bill. Also, please copy House Speaker
Andy Tobin, the bill's sponsor, with your email.

Speaker Tobin is fully committed to properly funding HURF, but other legislators are waning in their support, so he
needs to be reassured and other legislators need to hear from cities and towns in their own districts.

Let me know if you have any questions.
Thank you,

René G. Guillen Jr.
Legislative Director, League of Arizona Cities and Towns

Office: 602-258-5786
Cell: 602-501-9799

rquillen@azleague.org
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Legislative Overview

As predicted last week, legislators were focused on floor action, particularly in the House where Monday saw six
Committee of the Whole (COW) calendars and Thursday saw eight COW calendars. A number of bills were also Third
Read in both chambers, with Senate President Andy Biggs (R-Gilbert) cautioning senators to prepare for a similar
level of activity next week. The urgency may be justified as, by rule, the Legislature only has two more weeks to
get bills out of committee and there has been no indication of an extension of the deadline.

This week saw movement on two policy matters of high importance for the League. First, SB 1413, which is the
electricity tax-exemption for manufacturers that the Governor highlighted in her state of the state address, moved
rapidly through the Senate, and included an amendment to address concerns raised by the League. Secondly, HB
2692, which essentially provides full funding to the Highway User Revenue Fund for the next fiscal years, overcame
a major hurdle by passing out of the House and moving onto the Senate for further consideration. The League is
pleased with the developments on both matters and s thankful for the efforts on these bills. More details about
each measure can be found below.

Utility Tax Exemptions

This week, 55 1413 {Lases; manufactuners’ eleclicity sales; axematlon) saw significant movement. The bill passed
out of the Senate Rules Committee, was caucused, amended in COW and passed out of the Senate by a vote of 25-0.
Sponsored by Senator Steve Yarbrough (R-Chandler), SB 1413, as amended, exempts electricity used in
manufacturing and smelting operations from state transaction privilege taxes and stipulates that if a city or town
wishes to provide a similar exemption it must be provided to all manufacturers and must have the same definitions
as the state. Additionally, the definitions in the bill are more fleshed out and narrowed to reflect existing practices
within the Department of Revenue. With these changes, the League dropped its opposition to the bill. The League is
thankful for the support of the Governor, her staff, and the numerous others that all played a role in listening to our
concerns and working with cities and towns to draft a compromise that preserves local authority while further
improving the business climate in Arizona.

HURF Restoration

The House voted 49-9 on Thursday to pass HB 2692 (80%: operating sxeanses: appeepriation; Inteal). Sponsored by
Speaker of the House Andy Tobin (R-Paulden), the bill appropriates $119 million in each of the next two years from
the state general fund to the Department of Public Safety for operational expenses. This will effectively restore
Highway User Revenue Fund money to the proper distribution formula. Cities and towns specifically rely on HURF
revenue to maintain local roads. The League strongly supports the measure and thanks Spezker Tobin for his
leadership and support on the issue.

http://www.leagueaz.org/bulletin/14/140307/index.cfim?a=print 03/11/2014
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Graffiti

HE 2577 (crimin=l dansgsy economic molis) passed House Third Read by a vote of 58-0 on Wednesday. Sponsored by
Representative Juan Carlos Escamilla (D-San Luis), HB 2571 allows victims of economic damage, especially graffiti,
to recover their abatement costs. The bill was amended in the Judiciary Committee to stipuiate that those costs
should be reasonable, and capped at $2500 for offenses committed by juveniles. The bill now proceeds to the
Senate.

Energy Efficiency Building Codes

SEO1ZAT (nunicipalities; counties; ecsrgy edticient cedes) passed the Senate Committee of the Whole with an
amendment to clarify that the bill does not impact "dark sky" codes. The bill, sponsored by Senator Chester Crandell
{R-Heber), prohibit: municipalities from adopting any new energy efficiency building codes. Although the
amendment addresses an unintended consequence, the League still opposes the bill's intended goal on the grounds
of its infringement on what is a matter of local concern.

Economic Development

On Wednesday, the House passed HE 2220 fenprovement Hstiicts; municipal services) by a vote of 41-17. The bill,
sponsored by Rep. Karen Fann (R-Prescott), removes the requirement that enhanced municipal services districts be
formed only in areas of a municipality that are designated as slum or blighted. The League supports the bill because
with this change cities and towns, particularly in rural areas, will be able to utilize these districts to support local
businesses and thanks Rep. Fann for sponsoring the legislation, which now moves to the Senate.

Other Bills of Note

{All bills being actively monitored by the League car b found hersa.

Bill Number - Short Title - Subject(s)

HE 23470 nmjor event public sarfety raimbursernent - public sulety, 2conamic developmant

HE 2840 governmant invesdigetions; ndepandant thid party - resulaiion
56 1158: Nirewarks; permissible use - regidatian, public safety

Legislative Bulletin is published by the League of Arizona Cities and Towns.
Forward your commeants or suggestions to league@azieague.ore.
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