Job Description                                		Exempt Range 59	
Job Description	                                              		
[bookmark: _GoBack][image: A Town Logo]		STREETS SUPERVISOR

	Department:
	Public Works
	Revised Date:
	July 2013




GENERAL PURPOSE:  Work is performed independently under general supervision of the Public Works Director or Deputy Director. Responsible for supervision of; assigned personnel; the construction, maintenance and repair of; Town streets, roadways, and drainage facilities for the Public Works Department. Provides direct leadership and management to the Street Division; plans, schedules, and implements operations and maintenance, activities designed to provide quality streets and drainage for the Town; oversees construction and maintenance activities to ensure work quality and conformance to established standards and procedures, monitors budgets and expenditures.


PRIMARY DUTIES AND RESPONSIBILITIES:
The following duties ARE NOT intended to serve as a comprehensive list of all duties performed by all employees in this classification, only a representative summary of the primary duties and responsibilities. Incumbent(s) may not be required to perform all duties listed and may be required to perform additional, position-specific duties, that may not be listed.

· Supervises Assigned Personnel; Street Foreman, Equipment Operators and Street Maintenance Workers engaged in street construction, maintenance and repair of arterial, collector or local streets, street cleaning and storm drain facilities maintenance and construction. 
· Conducts field inspections to analyze street and drainage conditions; determine maintenance needs and sets priorities; plans, prepares and maintains a comprehensive road maintenance program for all Town streets and drainage facilities. Prepare and present maintenance progress and budget reports to staff and council.  
· Operates and maintains the Town’s storm water drainage facilities; evaluates compliance with Town, state and federal standards, Arizona Department of Environmental Quality (ADEQ) MS-4 regulations and the Town’s Storm Water Management Plan. 
· Maintains Town streets, curb, gutter, sidewalks, street lights, traffic controls and infrastructure; verifies compliance to state and Federal standards; documents inspections, and develops maintenance priorities.
· Inspects work to assure compliance with plans, specifications, safety regulations, and standards performs field inspections to evaluate the work performed and materials used; verifies quality of workmanship, quality and quantity of materials used, and compliance with specifications; performs field tests on construction materials for compliance with technical specifications; inspects soil, concrete, drainage and aggregates.
· Supervises the activities of maintenance work crews; meets regularly with staff to discuss work schedule priorities, safety regulations and issues; provides assistance and training in technical issues and responsibilities.
· Responds to requests for information and citizen complaints regarding street and drainage issues; provides technical information as authorized; investigates complaints and provides assistance to the public within scope of authority; interprets and explains Town Standards, Town codes, Federal and state regulations, and related policies and procedures to developers, contractors, property owners and the general public. Coordination of project bid procedures; develops project scope and budget estimates; assists with project and materials contracts; monitors budgets and expenditures.
· Performs other related duties as assigned or required. 

MANAGERIAL RESPONSIBILITIES:
· Coordinate and direct assigned maintenance programs.
· Supervise, organize, and review the work of assigned personnel.
· Select, train, and evaluate staff.

MINIMUM QUALIFICATIONS:

Education and Experience:
· Equivalent to the completion of the twelfth grade supplemented by specialized training in street/drainage maintenance and repair, equipment operation, or a related field. 
·  Five years of experience in the construction, maintenance, repair, and alteration of streets, drainage facilities, equipment, and/or vehicles including one year of lead supervisory experience. 

Required Licenses or Certifications:
· Must possess State of Arizona Driver's license. 
· Possession of, or ability to obtain, a valid commercial driver's license (CDL) with appropriate endorsements.

Required Knowledge of:
· Town standards, policies, procedures, and regulations pertaining to maintenance and repair of Streets, drainage, and infrastructures. 
· Applicable federal, state and local laws, codes and regulations, ordinances, and standards governing construction and safety inspection.
· Materials, methods and techniques used in street and drainage construction, traffic controls, maintenance and repair projects.
· Modern standards, methods, and procedures involved in the construction, maintenance, repair, and alteration of Town streets, and drainage facilities.
· Office procedures, methods, and equipment including computers and applicable software applications. 
· Principles of supervision, training and performance evaluation.
· Federal and state safety rules and regulations, occupational hazards and safety precautions.
· Operations, services and activities of assigned public works street and drainage maintenance program.

Required Skill in:
· Recommend and implement goals, objectives, policies and procedures for providing maintenance services and activities. .
· Performing inspections for compliance to construction and safety codes.
· Schedule daily work activities according to seasonal limitations. 
· Reading and understanding road construction plans and specifications, technical data and construction documentation.
· Supervising staff and delegating tasks and authority.
· Prioritize maintenance and repair requests and work orders and schedule appropriate work crews. 
· Assessing and prioritizing multiple tasks, projects and demands.
· Promoting and enforcing safe work practices.
· Establishing and maintaining effective working relationships with co-workers. 
· Operating a personal computer utilizing standard office software.
· Communicating clearly and concisely, both verbally and in writing.
· Respond tactfully, clearly, concisely, and appropriately to inquiries from the public, City staff, or other agencies on sensitive issues in area of responsibility.
· Coordinate multiple projects and complex tasks simultaneously. 

Physical Demands / Work Environment:  
· Primary functions require sufficient physical ability and mobility to work in an office setting and in a field environment; to stand or sit for prolonged periods of time; to occasionally stoop, bend, kneel, crouch, reach, and twist; to lift, carry, push, and/or pull moderate to heavy amounts of weight; to operate assigned equipment and vehicles; to operate office equipment requiring repetitive hand movement and fine coordination including use of a computer keyboard; and to verbally communicate to exchange information.
· Standard office setting and outdoor field environment; travel from site to site; exposure to noise, dust, grease, smoke, fumes, noxious odors, gases, raw sewer, and all types of weather and temperature conditions; exposure to hazardous traffic conditions; work and/or walk on various types of surfaces including slippery or uneven surfaces and rough terrain; incumbents may be required to work extended hours including evenings and weekends. 
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