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COMMANDER 
	Department:
	Camp Verde Marshal’s Office
	Revised Date:
	March 2013


Job Title: Law Enforcement -Commander

Department: Marshal’s Office

Open Date: April 1 – April 19, 2013
Annual Salary: DOE (starting pay range $61,839 - $77,968)
Status: Exempt
GENERAL PURPOSE:  Under direction of the Town Marshal, serves as the Commanding officer of one or more divisions within the Marshal’s Office.

Essential Functions:

The following duties ARE NOT intended to serve as a comprehensive list of all duties performed by all employees in this classification, only a representative summary of the primary duties and responsibilities. Incumbent(s) may not be required to perform all duties listed and may be required to perform additional, position-specific duties.

Participates in the accomplishment of organizational, departmental and workgroup goals and objectives.

Exhibits a service orientation toward citizens and maintains productive working relationships between the community, business owners and staff.

Has the ability to conducts all job tasks performed by subordinates; enforces laws and ordinances; responds to requests for assistance in Patrol functions; is second in command to the Town Marshal.

Supervises the operational aspects of the entire department; develops goals, methods, measures, and objectives.

Monitors the daily performance of all Sergeants, records and communications supervisor,  supervises, directs, and evaluates assigned staff, processing employee concerns and problems, directing work, counseling, disciplining, and completing employee performance appraisals; develops employees through training and evaluation; delegates tasks and responsibility for major tasks.
Maintains departmental discipline and the conduct and general behavior of assigned personnel; periodically conducts audits on performance evaluations for assigned personnel; counsels’ personnel on job performance and disciplinary matters; conducts internal affairs investigations of departmental personnel or assigns and reviews internal investigations to appropriate supervisors.

Reviews all reports of employee misconduct for disciplinary recommendations; applies disciplinary action for all cases not resulting in termination.

Prepares and type’s letters, policy, memoranda, reports; prepares reports for the Marshal and Council, writes and researches available Grants for various areas of the department.

Trains and develops departmental personnel.


Coordinates efforts between Marshal’s Office and outside police and law enforcement entities.

Researches trends in law enforcement; assists the Town Marshal with developing strategic plans; provides and reviews plans for up graded systems and integration; develops and reviews plans for major events.  Reviews and approves operations plans for task forces and tactical situations.

Ensures documentation and yearly proficiency is met in regards to firearms, critical incident response; ensures AZPOST training compliance is met by all officers with continuance and proficiency standards, by coordinating efforts with instructors and administrative assistant. 

Manages the departmental budget; approves and monitors overtime requests; approves departmental expenditures.

Represents the department at community events.


Ensures subordinates are trained to handle major ICS and violent incidents.

Regularly meets with other department directors to coordinate efforts.

Operates computers, police vehicles, firearms, mobile /portable radios, handcuffs, or other equipment as necessary to complete essential functions, to include the use of word processing, spreadsheet, database, power point or other system software.

Performs other related duties as required.
Minimum Qualifications:
Bachelor’s degree in criminal justice, business management, or closely related field; five years of experience in police supervisory and managerial areas of law enforcement, one year at lieutenant or equivalent level; or any equivalent combination of education, training, and experience which provides the requisite knowledge, skills, and abilities for this job. Must possess and maintain a valid Arizona driver’s license. Must possess and maintain a valid Arizona Peace Officer Standards and Training certification. Must be able to successfully complete a comprehensive background investigation process.
Performance Aptitudes:
Data Utilization: Requires the ability to evaluate, audit, deduce, and/or assess data using established criteria. Includes exercising discretion in determining actual or probable consequences and in referencing such evaluation to identify and select alternatives.

Human Interaction: Requires the ability to function in a managerial capacity for a division or organizational unit. Includes the ability to make decisions on procedural and technical levels. 

Equipment, Machinery, Tools, and Materials Utilization: Requires the ability to operate, maneuver and/or control the actions of equipment, machinery, tools, and/or materials used in performing essential functions. 

Verbal Aptitude: Requires the ability to utilize a wide variety of reference, descriptive, advisory and/or design data and information.

Mathematical Aptitude: Requires the ability to perform addition, subtraction, multiplication and division; ability to calculate decimals and percentages; may include ability to perform mathematical operations with fractions; may include ability to compute discount, interest, profit and loss, ratio and proportion; may include ability to calculate surface areas, volumes, weights, and measures.

Functional Reasoning: Requires the ability to apply principles of influence systems, such as motivation, incentive, and leadership, and to exercise independent judgment to apply facts and principles for developing approaches and techniques to resolve problems.


Situational Reasoning: Requires the ability to exercise judgment, decisiveness and creativity in situations involving the evaluation of information against sensory, judgmental, or subjective criteria, as opposed to that which is clearly measurable or verifiable.
ADA Compliance:
Physical Ability: Tasks require the regular and, at times, sustained performance of moderately physically demanding work, typically involving some combination of climbing and balancing, stooping, kneeling, crouching, and crawling, and that may involve the lifting, carrying, pushing, and/or pulling of moderately heavy objects and materials (20-50 pounds).

Sensory Requirements: Some tasks require the ability to perceive and discriminate colors or shades of colors, sounds, taste, odor, depth, texture, and visual cues or signals. Some tasks require the ability to communicate orally.

Environmental Factors: Performance of essential functions may require exposure to adverse environmental conditions, such as dirt, dust, smoke, pollen, temperature and noise extremes, bright/dim lights, traffic hazards, toxic agents, violence, disease, blood/bodily fluids, firearms, explosives, or pathogenic substances.
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