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Town of Camp Verde

REQUEST FOR BIDS

Bid No. 11-087
Public Works Department
Town of Camp Verde Energy Efficiency Retrofit Program  

For

The Town of Camp Verde Public Library
130 North Black Bridge Loop Road
Camp Verde, Arizona 86322
Commerce Contract No.: R016-10-04  

January 24, 2011
PUBLIC NOTICE
The Town of Camp Verde – Public Works, Maintenance Division

NOTICE of REQUEST for BIDS #11-087
Town of Camp Verde Energy Efficiency Retrofit Program
Commerce Contract R016-10-04

The Public Works Department, Maintenance Division, for and on behalf of the Town of Camp Verde, is seeking Sealed Bids from Arizona licensed contractors for:
The removal and proper waste stream disposal of the existing three (3) HVAC units and the retrofit of three (3) High Efficiency TRANE Gas Pac HVAC units with CO-2 sensors, Economizers, Hail guards and the removal of three thermostats and retrofit of Honeywell Commercial Pro Digital Programmable Thermostats on the Town’s 4,000 square foot Public Library located at 130 N. Black Bridge Loop Rd., Camp Verde, AZ 86322.
SCHEDULE OF STATEMENT DEADLINES


Advertise for Services
                January 26, 2011 (Beginning)

Pre-Bid Meeting     
                February 15, 2011 (Mandatory)





   9:30 A.M. – 395 S. Main Street, Camp Verde, AZ


Bid Package Due:
                March 1, 2011

Notification of Successful Bidder:  March 3, 2011 (Anticipated)

Anticipated Award of Agreement:  March 17, 2011 

To be considered, proposals must be provided and in accordance with the Bid Instructions and Information section included in the bid package.  Bids must be sealed, labeled “Energy Efficiency Library Project” and delivered to the Town Public Works Department, 395 S. Main St, Camp Verde, AZ 86322, Sealed bids must be received no later than 2:00 p.m. on March 1, 2011.  Bids will be opened at 3:00 p.m. in the Town of Camp Verde Parks and Recreation Conference Room located at 395 S. Main Street, Camp Verde, AZ. 
Additional information and/or Request for Bid packages may be obtained at the Public Works Office of The Town of Camp Verde, 395 S. Main Street, Camp Verde, AZ 86322, 928-567-0534 

(fax) 928-567-1540 or by emailing a request to Deborah Ranney, deb.ranney@campverde.az.gov  Bid Packages may also be downloaded from our website: cvaz.org, click on “Request for Bid” under PUBLIC SERVICE ANNOUNCEMENTS on the front page – (Available January 25, 2011)
The Town of Camp Verde reserves the right to reject any and all Bids, to waive or decline to waive irregularities in any Bid, or to withhold the award for any reason it may determine.
Published: 2011 January 26, February 4, February 9
Posted to Internet: January 19, 2011
TOWN OF CAMP VERDE

Town of Camp Verde Energy Efficiency Retrofit Program
BID NO.: 11- 087
Commerce Contract R016-10-04
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TOWN OF CAMP VERDE
INVITATION TO BID

Town of Camp Verde Energy Efficiency Library HVAC Retrofit 
PROJECT DESCRIPTION

This federally funded project consists of removal and proper waste stream disposal of the existing three HVAC units and the retrofit of three High Efficiency TRANE Gas Pac HVAC units with CO-2 sensors, Economizers, coil guards and three Honeywell Commercial Pro Digital Programmable Thermostats on the Town’s 4,000 square foot Public Library building, at 130 N. Black Bridge Loop Rd, Camp Verde AZ 86322.
OBJECTIVES

The Contractor shall furnish all materials, labor, equipment, services, transportation and perform all the work for the project known as the Town of Camp Verde Energy Efficiency Library HAVC Retrofit as defined in the Scope of Work. The successful contractor will be required to lend all possible assistance in the preparation, investigation and documentation necessary for compliance with all applicable Davis Bacon/Federal Labor Standards. As a condition of the grant, the successful contractor is advised that should additional employees be required for the project, a good faith effort shall be made to contact Arizona Work Force (Cottonwood, Arizona office), to request an employee under the One-Stop program for the term of the contract. Only upon confirmation by Arizona Work Force that an eligible unemployed, worker is not available will the Town of Camp Verde consider waiving this requirement. 
PROPOSALS

To be considered, proposals must be provided and in accordance with the Instructions to Bidders section included in the bid package.  Bids must be sealed and labeled “Town of Camp Verde Energy Efficiency Library Retrofit Project” and delivered to the Town Public Works Department, 395 S. Main St, Camp Verde, AZ 86322, no later than 2:00 p.m. on March 1, 2011.  Bids will be opened at 3:00 p.m. at the Town of Camp Verde, Parks and Recreation Conference Room at 395 S. Main Street, Camp Verde, AZ and posted no later than 4:30 p.m. March 1, 2011.
A bid security in the form of a certified check, cashier’s check or bid bond in the amount of 10% of the bid shall accompany each proposal. Bonding companies issuing acceptable bonds in conjunction with this project must hold a certification of authority to transact surety business in Arizona as issued by the Director of the Department of Insurance. All bid security shall be made payable, without condition, to the Town of Camp Verde. Said bid security shall be considered liquidated damages and shall be forfeited to the Town of Camp Verde in the event the proposal is accepted and the successful bidder fails to execute the AGREEMENT and furnish the required bonds within ten (10) working days after the notice of bid award.

MANDATORY PRE-BID

The Town will conduct a MANDATORY pre-bid conference and site inspection on February 15, 2011 beginning at 9:30 a.m. Interested bidders should meet at the Camp Verde Public Works building, 395 South Main Street, Parks and Recreation Conference Room, Camp Verde, (928) 567-0534.  Individuals with special accessiblity needs may contact the Town of Camp Verde ADA Coordinator at (928) 567-6631 X 107 or 1-800-637-8939 (TDD Relay) at least 72 hours prior to the meeting.
The project shall be accomplished in accordance with all federal program and state statutory requirements to include Executive Orders, Administrative Rules and Regulations. 

If information of a material matter is provided in response to any correspondence or question, or if a clarification is issued by the engineer of the Town, a copy of the question and answer will be provided to all prospective bidders in attendance of the mandatory pre-bid meeting.  This response shall serve as an addendum to the advertised call for bids and become part of the Town’s approved scope of work.
The Scope of Work may be obtained from the following plan rooms:

Central Arizona Plan Exchange (CAPE) 345 North Arizona Avenue, Prescott, AZ 86301, 928-445-7101 (fax) 928-445-4744  or  CAPE, 905 Cove Parkway, Ste 103, Cottonwood, AZ 86326, 928-646-9070 (fax) 928-639-2726. OR from the Town of Camp Verde, Public Works Department, 395 S. Main Street, Camp Verde, AZ 86322, 928-567-0534 (fax) 928-567-1540 or email at deb.ranney@campverde.az.gov.  This information is also available on our web site: www.campverde.az.gov, on the Front Page under PUBLIC SERVICE ANNOUNCEMENTS click on “Request for Bids”
Correspondence, questions, and/or clarifications concerning the scope of work should be directed to Ron Long, P.E.  Public Works Director, Town of Camp Verde, 395 S. Main Street, Camp Verde, AZ 86322, 928-567-0534 (fax) 928-567-1540 or email at deb.ranney@campverde.az.gov. 
The Town of Camp Verde reserves the right to accept the lowest, responsible bid; to consider alternatives; to reject any or all bids; and to waive irregularities or information in any bid.  Bids received after the specified time of closing will be returned unopened.  The Town of Camp Verde also reserves the right to hold any or all bids for a period of thirty (30) days after the date of opening.  Bidders will not be allowed to withdraw submitted bids during the thirty (30) day period.

The Town of Camp Verde is an Affirmative Action/Equal Opportunity Employer

CONTACT WITH TOWN EMPLOYEES AND CONTRACTORS

All persons and/or firms that are interested in this project (including the firm’s employees, representatives,

agents, lobbyists, attorneys, and sub-contractors) will refrain, under penalty of disqualification, from direct or indirect contact for the purpose of influencing the selection or creating bias in the selection process with any person who may play a part in the selection process. This includes but is not limited to the evaluation panel, the Town Manager, or other staff. This policy is intended to create a level playing field for all potential firms, assure that contract decisions are made in public, and to protect the integrity of the selection process. 
CONTACT WITH ELECTED OFFICIALS (MAYOR, TOWN COUNCIL, ETC.)

Any contact pertaining to this selection process with elected officials must be scheduled, in person, through the Camp Verde Clerk’s Office, 473 S. Main Street, Camp Verde, AZ 86322, and are posted by the Town Clerk at least twenty-four (24) hours prior to the scheduled meeting. The Clerk’s posting shall include and detail the participants and the subject matter, and shall invite the public to participate. No contacts made by telephone, other than to schedule a public meeting, are permitted. Copies of contacts made by letter, facsimile, e-mail, or other written method shall be made available to the public, press, and all submitting firms.

BID SECURITY, PERFORMANCE BOND AND PAYMENT BOND
The proposal guarantee shall be in the form of a certified or cashier’s check, upon a solvent bank or a surety bond for (10%) percent of the amount of the bid.

The Contractor will be required to provide a Performance Bond and Payment Bond, equal to one hundred (100%) percent of the Agreement amount. No substitution or other form of bond will be allowed. Such bonds shall be executed solely by a surety company or companies holding a certificate of authority to transact surety business in the State of Arizona as issued by the Director of the Arizona Department of Insurance. Such bonds are not to be limited as to the time in which action may be instituted against the surety company. The bond(s) shall be made payable and acceptable to the Town of Camp Verde and shall be written or countersigned by an authorized representative of the surety who is either a resident of the State of Arizona or whose principal office is maintained in this State, as required by law, and the bond(s) shall have attached thereto a certified copy of Power of Attorney of the signing official.
RESERVATION OF RIGHTS

There shall be no express or implied intent to contract until expressly stated in writing by the Town of  Camp Verde, an award is made, and all conditions stated herein are satisfied. The Town of Camp Verde reserves the right to reject any or all Bids, or to withhold the award for any reason it may elect, and to waive or decline to waive irregularities in any proposal.

INSURANCE
The Contractor shall purchase and maintain, during the contract time, insurance as listed in the Contract. The Contractor will be required to provide evidence of such insurance prior to issuance of the Notice to Proceed in a form acceptable to the Town of Camp Verde.
The certificate of insurance shall name as additional insured the Town of Camp Verde. As required by law, the certificate of insurance shall be provided by an insurance carrier(s) authorized to do business in the State of Arizona, or countersigned by an agent of the carrier authorized to do business in the State of Arizona. The insurance carrier shall have an AM Best Rating of A or better.

Additionally, the Contractor will be required to purchase and maintain Worker’s Compensation Insurance, including occupational disease provisions, for all employees at the site of the project. In case any work is sublet, the Contractor shall require such Subcontractor similarly to provide Worker’s Compensation Insurance, including occupational disease provisions, for all the latter’s employees unless such employees are covered by the protection afforded by the Contractor.
a. Worker’s Compensation…………………………………………………………………… statutory    

b. General Liability………………….$1,000,000 each occurrence, $2,000,000 annual aggregate  
c. Automobile Bodily Injury …….….$1,000,000 each occurrence, $2,000,000 annual aggregate

             and Property Damage   

BID INSTRUCTIONS & INFORMATION

BACKGROUND 
This is the 1st offering for this project.

The Town of Camp Verde has been awarded a Energy Efficiency and Conservation Block Grant (EECBG) from the Arizona Department of Commerce (R016-10-04), Energy Office. EECBG Funds are federal dollars through the American Recovery and Reinvestment Act (ARRA) and are subject to federal statutes.  Under the current rulings, DAVIS BACON wages are required for this work.  Minority/Women/Disadvantaged owned businesses are encouraged to attend and submit bids. The Town of Camp Verde is an Equal Opportunity Employer.

You must fill out and submit the Contractor Information form with your bid in order for your bid to be considered responsive.  The successful Contractor will need to be checked against the HUD debarred list before a contract is signed.  Any Subcontractors will be required to submit the Contractor Information form and be cleared on the HUD debarred list before they will be able to begin work.

BIDS
The Contractor will bid on the attached bid specifications statement showing the per line bid, in figures and words, shall include all costs for labor, materials, permits, bonding, etc.

The Contractor will clearly show his bid in figures and in words as whole dollars. If there is a discrepancy between the figures and words, the higher amount shall be considered the correct bid.  Any bids showing 49 cents or less will be rounded down; 50 cents or greater will be rounded up.

The bid amounts are to be inclusive of all labor, materials, permits, license fees, insurance premiums, bonding, equipment usage, testing, taxes, other incidental operations, profit and overhead costs.

Sealed bids will be labeled "Town of Camp Verde Energy Efficiency Library HVAC Retrofit Project" and delivered to the Town of Camp Verde, Public Works Office, 395 South Main Street, Camp Verde, AZ  86322-0710, no later than 2:00 p.m., on March 1, 2011.  Mailed bids must be received by the deadline.  Faxes are not acceptable.  Late bids will be returned unopened. The Town will choose the most responsive bidding General Contractor.  Award of contract will be approximately March 18, 2011.
AWARD AND EXECUTION OF AGREEMENT
The successful bidder shall be awarded an Agreement that is signed by the Town of Camp Verde and the Contractor.  A pre-construction conference will be held with the contractor, and Town staff.  The Contractor should read the Contract to assure an understanding of all provisions.  The Contractor will not perform any work outside the scope of the Contract, nor will the Town require any work outside the scope of the Contract to authorize payment. At the Pre Construction Meeting the Contractor will provide their Waste Stream Management Plan, and Made in America/Certificate of Origin for all parts and materials.
A notice to Proceed shall be issued by agreement of the Town and the Contractor.  Work is expected to be completed in a timely and workmanship manner.

MATERIALS
Protection of materials and equipment stored on or off site shall be the responsibility of the Contractor.

WORKMANSHIP
All workmanship shall comply with all Registrar of Contractor standards, and shall meet local codes.  If there is a conflict in standards, the most restrictive shall apply.

INSURANCE
The Contractor shall carry all insurance as required by law and outlined in the Invitation to Bid and as a prudent and reasonable person would carry.  At a minimum the Contractor shall carry:  Workman's Compensation, Public Liability and Property Damage Insurance, Motor Vehicle Public Liability and Property Damage.  The contractor shall supply a copy of the Workmans’ Compensation declarations to the Town.

PRE BID/CONFERENCE
A MANDATORY pre-bid walk through will be held at 9:30 a.m. February 15, 2011, at the Camp Verde Parks and Recreation Conference Room, 395 S. Main Street.

BOND REQUIREMENTS  
Bid Bond 10%, Performance Bond 100%, Payment Bond 100%.

Vendor Licensing and Registration
Prior to the award of the Contract Agreement, the successful Contractor and any/all Subcontractors shall (a) be licenesed with the Arizona Register of Contractors (b) be licensed with the Arizona Corporation Commission to do business in Arizona and (c) have a completed an Application for a Town of Camp Verde Business License.  The Contractor shall provide licensure information with the Proposal.  Corporations and partnerships shall be able to provide a Certificate of Good Standing from the Arizona Corporation Commission. 
PERMITS AND CODES
The Contractor agrees to secure all necessary permits required for the performance of this Contract in compliance with applicable local requirements, including local building codes, where applicable, whether or not specified in the Scope of Work or Specifications. Prior to construction, required permit(s) and the Scope of Work shall be posted and available at the job site.

QUESTIONS
Any questions or concerns may be addressed to Camp Verde Public Works Office, 395 S. Main Street, Camp Verde, AZ 86322; 928-567-0534 or email deb.ranney@campverde.az.gov.
SCOPE OF WORK

Town of Camp Verde Energy Efficiency Library HVAC Retrofit Project

PROJECT LOCATION:  

Town of Camp Verde Library, 130 N. Black Bridge Loop Road, Camp Verde, AZ 86322

GENERAL SCOPE OF WORK:

A State of Arizona Licensed Commercial HVAC Contractor is required to perform the following services. 

The Scope of Services is dependent on the Town’s selection of bid items. Although it is the intent of the Town to award both the base bid and the Alternative (Add/Alt) Bid, the Town may choose to only select the base bid.
SERVICES:

The services provided through this agreement will mainly occur on the roof of the Town of Camp Verde’s Library Building and may include the following based on the award:

· Removal and proper “waste stream disposal” of the two (2) existing five-ton HVAC units. It is the contractor’s responsibility to provide all of the labor, equipment, and materials necessary to remove and dispose of the existing HVAC Units. The preferred disposal method would be to recycle the old HVAC units; documentation of the disposal option used for each unit is required at the pre-construction conference and must be submitted to the Town prior to any request for progress payments. Re-use of the units is not allowed.

· Provide and install two (2) new Trane High Efficiency Gas Pack HVAC units with CO2 sensors, coil guards and economizers. It is the contractor’s responsibility to provide all of the labor, equipment, and materials necessary to properly install the gas pack HVAC Units. The installation will include new curb adaptors, all necessary roof repairs and sealant for each complete gas pack HVAC installation, new ¾” gas flex lines and shutoffs, connection of all line voltage and low voltage wiring required, supply and install new line voltage disconnects at the gas pack HVAC units, the start up and verification of the proper operation of each new gas pack HVAC unit, and shall include a thorough job 

site cleanup of all debris left from this project.

The following Trane gas pack HVAC models will be used to replace the existing two HVAC units, the town’s Project Manager will verify the exact locations for each new unit prior to installation:

2-Trane YHC060E3RHA

· Removal and proper “waste stream disposal” of the three (3) existing thermostats. It is the contractor’s responsibility to provide all of the labor, equipment, and materials necessary to remove and dispose of the existing thermostats. The preferred disposal method would be to recycle the old thermostats; documentation of the disposal option used for each unit is required at the pre-construction conference and must be submitted to the Town prior to any request for progress payments. Re-use of the thermostats  is not allowed   

· Provide and install three (3) new Honeywell Commercial Pro digital Programmable thermostats. The new thermostats will be the Honeywell model TB7220 Ultrastat. This install will include the removal of the existing thermostats which will be given to the Town of Camp Verde. As a part of this installation the contractor will provide one training session with instruction for the proper operation and programming of the new thermostats to (a) selected Town employee(s), the date and time and location for the training will be coordinated with the town’s Project Manager.



*Add/Alt

The Scope of Services is dependent on the Town’s selection of Bid Items. Although it is the intent of the Town to award both the Base Bid and the Add/Alt Bid, The Town may choose to only select the base bid.

· Provide and install one (1) new Trane High Efficiency Gas Pack HVAC unit with CO2 sensors, coil guards and economizers. It is the contractor’s responsibility to provide all of the labor, equipment, and materials necessary to properly install the gas pack HVAC Units. The installation will include new curb adaptors, all necessary roof repairs and sealant for each complete gas pack HVAC installation, new ¾” gas flex lines and shutoffs, connection of all line voltage and low voltage wiring required, supply and install new line voltage disconnects at the gas pack HVAC units, the startup and verification of the proper operation of each new gas pack HVAC unit, and shall include a thorough job site cleanup of all debris left from this project
The following Trane gas pack HVAC models will be used to replace the existing HVAC unit, the town’s Project Manager will verify the exact locations for each new unit prior to installation:

*1-Trane YHC036E3RHA,



· The Contractor shall comply with safe work and OSHA standards.

SPECIAL PROVISIONS

GRIEVANCE PROCEDURES
WHEN TO FILE
Complaints or grievances shall be filed within 3 days of Bid Open or 10 days of Award of Bid.

WHERE TO FILE
Complaints or grievances shall initially be filed with the Town of Camp Verde, Public Works Director, Ron Long 395 S. Main Street, Camp Verde, AZ 86322.  Phone 928-567-0534.  For TTY access call the Arizona Relay Service at 1-800-367-8939 and ask for the Town of Camp Verde at 928-567-0534.

CONTENTS TO THE COMPLAINT
Each complaint or grievance should contain:

*
the complainant’s name, address, and phone number

*
the name, address, and phone number of the party alleged to have been in violation.

*
a description of the complaint in sufficient detail as to inform of the nature and date of the complaint.

CONFIDENTIALITY
The Town of Camp Verde shall hold in confidence the identity of any person submitting a complaint, unless the person submits written authorization otherwise.

GRIEVANCE STEPS
LEVEL ONE-  Informal: Any complaint or grievance regarding the bid may be reported informally to The Town of Camp Verde, Ron Long P.E. Project Manager; every attempt to resolve the issue informally as soon as possible.

LEVEL TWO - If the complaint has not been resolved satisfactorily in an informal manner, a written complaint may be filed within 5 days with the Town Clerk, Debbie Barber.  The Clerk will further investigate and issue a written response within 5 working days of date of receipt of the complaint.

LEVEL THREE - If the complaint has not been resolved satisfactorily by the Town Clerk, a written complaint may be filed with The Town Manager, Russ Martin, within ten days of receipt of written response from the Town Clerk

The Town Manager will issue a response within fifteen working days of receipt of the complaint.

LEVEL FOUR - The Town Manager reserves the right to, at any step, direct the complaint to another staff person for resolution, if it is deemed in the best interest of all parties.
� EMBED PBrush  ���
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